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PHAN I1.
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
LTNH VUC Hd TICH AP DUNG TAI CAP HUYEN TREN DIA BAN
TINH SOC TRANG

1. Thu tuc: Bang ky khai sinh c6 yéu t6 nuwéc ngoai

Trinh tv thuc hién:

- Néu lva chon hinh thic ndp ho so tryc ti€p, ngudi c6 yéu cau dang ky khai
sinh n6p ho so dang ky khai sinh tai B0 phan tiép nhan ho so va trd két qua thudc
Vian phong HDND&UBND cédp huyén cé thdm quyén; nop Ié phi néu thudc
trvong hop phai ndp 1é phi dang ky khai sinh; ndp phi cdp ban sao Giady khai sinh
néu co6 yéu cau cap ban sao Giay khai sinh.

- Néu lva chon hinh thirc ndp ho so tric tuyén, ngwoi cé yéu cau dang ky
khai sinh truy cap Céng dich vu cdng quéc gia (https://dichvucong.gov.vn) hoac Hé
théng  thong tin  gidi quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua cé tai khodan),
xac thuc ngwdi dung theo hwéng dan, dang nhap vao hé théng, xac dinh ding
UBND cép huyén cé tham quyén.

Nguwoi cé yéu cau dang ky khai sinh trec tuyén cung cép théng tin theo
biéu mau dién t tvong tac dang ky khai sinh (cung cdp trén céng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; ndp
phi, I& phi thong qua chic ndng thanh toan truc tuyén hoic bang céach thic khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chirc ti€p nhan ho so tai BO phan mot clra c6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é cla ho so.

(i) Trvong hop hd so day da, hop 1€ thi ti€p nhan ho so; néu ti€p nhan ho
so sau 15 gio thi c6 Phiéu hen, trd két qua cho ngudi cé yéu cau trong ngay lam viéc
tiép theo (n€u nguoi c6 yéu cau lya chon hinh thirc ndp ho so truc ti€p) hoac gli
ngay Phiéu hen, tra két qua qua thu dién tlr hoic gii tin nhan hen tra két qua qua
dién thoai di dong cho nguoi cé yéu cau (néu nguodi cé yéu cau lua chon hinh
thirc nOp ho so truc tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xir
ly-

- Sau khi ti€ép nhan ho so theo hinh thic nop truc ti€p, cong chic tiép
nhan ho so tai B6O phan mot ctra thwc hién sd hda (sao chup, chuyén thanh tai
liéu dién tlr trén hé thong thong tin, co s& dir liéu) va ky sO vao tai liéu, ho so
giai quyét tha tuc hanh chinh da dwoc s6 hoa theo quy dinh.

(ii) Trwong hop hd so chwa day da, hop 1€ thi c6 thdng bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi ho so dwoc bo sung, thwc hién lai
buac (i);
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(iii) Treong hop ngudi cd yéu cau dang ky khai sinh khong bé sung, hoan
thién dwoc ho so thi bado cdo Trwdng bd phan mot clra c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc lam cong tac hod tich tham tra hé so (tham tra tinh th6ng nhat,
hop Ié cla cac thong tin trong ho so, gidy to, tai liéu do nguodi yéu cau nop, xuat
trinh hoac dinh kem).

+ Truong hop ho so can bb sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tlr choi thi giri thong bao vé tinh trang ho so t¢i BO phan mot clra dé
thdng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hoac (iii);

+ Truwong hop can phai kiém tra, xac minh lam rd hodac do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi éian hen tra két qua, chuyén B0 phan mot clra dé tra cho
nguoi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp ho so truc tiép)
hodc gti Phi€u xin 16i va hen lai ngay trd két qua qua thu dién tl hodc gti tin
nhan qua dién thoai di ddng cho ngudi cé yéu cau (néu ngudi co6 yéu cau lva
chon hinh thirc ndp ho so truc tuyén).

+ NEu thady ho so day da, hop 1é, dang quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic tric ti€p, thi cong chirc lam cong tac ho tich thuc
hién viéc ghi vao s0 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén
Phan mém dang ky, quan ly ho tich dién t& dung chung, lvu chinh thirc va chuyén
thong tin dén CSDLQGVDC dé lay s0 dinh danh ca nhan.

Truong hop ti€p nhan hd so dang ky khai sinh theo hinh thic truc tuyén,
cdng chtrc 1am cong tac ho tich gti lai biéu mau Gidy khai sinh dién t&r v&i théng
tin day dd cho nguoi yéu cau qua thu dién ti hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day d0 cla cac
thong tin trén biéu mau Gidy khai sinh dién tlr va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day di hoac
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tichthuc
hién viéc ghi ndi dung vao so dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va lwu chinh thiec trén Phan mém dang ky, quan ly ho tich dién tlr dung chung.
Trueong hop cha, me lva chon qudc tich Viét Nam cho con thi chuyén thong tin
dén CSDLQGVDC dé lay s6 dinh danh cé& nhan.

- Sau khi CSDLQGVDC tra vé s6 dinh danh c& nhan, cdng chirc lam cong
tac ho tich in Gidy khai sinh, trinh Ldnh dao UBND ky, chuyén t6i BO phan mot
clra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao s6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thtrc thyc hién:

Nguoi c6 yéu cau dang ky khai sinh tryc ti€p thwc hién hodc Gy quyén cho
ngudi khac thuc hién ndp ho so tryc ti€ép tai BO phan ti€p nhan ho so va trd két
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qud thudéc Van phong HDND&UBND cdp huyén hodc gi hd so qua hé thong
bwu chinh hodc ndop hd so truc tuyén trén Cong dich vu cobng qudc gia
(https://dichvucong.gov.vn) hoac Hé thong thong tin giai quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, so luoiig ho so: (stra doi, b6 sung)

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lra chon ndp hd
so theo hinh thic truc tiép);

- Biéu méau dién ti twong tac ding ky khai sinh (do ngwdi yéu cau cung cép
thong tin theo hudng dan trén céng dich vu céng, néu ngudi c6 yéu cau lva chon
nop ho so theo hinh thic tric tuyén);

- Nguoi cé yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thirc trwc ti€p) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy t& sau:

* Gidy to phai nop:

- Gidy ching sinh.

Truong hop khdng c6 Gidy ching sinh thi thay thé bang: vin ban cla
ngudi lam chirng xac nhan vé viéc sinh, néu khéng cé van ban cta ngudi lam
chirng thi thay thé bang vin ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nwéc ngoai thi nép Gidy chirng sinh hoac
gidy to0 khac do co quan cd tham quyén nudc ngoai cap Xac nhan vé viéc tré em
dugc sinh ra & nuéc ngoai va quan hé me - con;

+ Trwong hgp cha hodc me hoac ca cha, me la nguei nwéc ngoai thi phai
nop van ban thoéa thuan cda cha, me vé viéc lwa chon qudc tich cho con. Truong
hop cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai van ban théa
thuan lwa chon qudc tich con phai cé xac nhan cta co quan cé tham quyén cla
nudc ma tré dwoc lva chon mang quéc tich vé viéc tré co qudc tich la phu hop
quy dinh phap luat cta nudc do;

+ Van ban Oy quyén (dwoc chirng thuc) theo quy dinh clia phap luat trong
trvong hop Gy quyén thuc hién viéc dang ky khai sinh. Trwdng hop nguoi di
dang ky khai sinh cho tré em la 6ng, ba, ngui than thich khac thi khéng phai co
van ban 0y quyén ctia cha, me tré em, nhung phai thong nhat véi cha, me tré em vé
ndi dung khai sinh;

* Giay to phai xuat trinh:

- HO chiéu hodc Chirng minh nhan dan hodc Thé can cuéc cong dan hodc
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan cé thdam quyén cép,
con gia tri sz dung dé chirng minh vé nhan than clia nguoi cé yéu cau dang ky
khai sinh. Trwdng hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét
trinh (theo hinh thirc tric ti€p) hodc tai 1én (theo hinh thic truc tuyén);

- Giay to c6 gia tri chirng minh théng tin vé cu trd trong trwvong hop co
quan dang ky ho tich khong thé khai thac dwoc théng tin vé noi cu trd cla
cong dan theo cac phuong thirc quy dinh tai khodn 2 Biéu 14 Nghi dinh sé
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104/2022/NB-CP ngay 21/12/2022 cta Chinh phd. Trwong hgop cac théng tin
vé gidy t& chirng minh noi cw trd da duoc khai thac tr Co s& dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi cé yéu cau khong phai xudt
trinh (theo hinh thtrc tryc ti€p) hoac tai Ién (theo hinh thirc truc tuyén).

- Gidy chirng nhan két hon néu cha, me da dang ky két hon. Truong hop
da co thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuét trinh (theo hinh thic tryc ti€p) hoac tai Ién (theo hinh thirc
trc tuyén);

- Gidy to chi*ng minh viéc tré em nhap canh hop phap vao Viét Nam
(nhuw: ho chiéu, gidy to c6 gia tri di lai qudc t€, c6 dau xac nhan nhap canh cua
co quan quan ly xuat, nhap cdnh) va van ban xac nhan cla co quan cong an co
tham quyén vé viéc tré em dang cu tr( tai Viét Nam trong truong hop ré em
sinh ra & nuéc ngoai, c6 cha hoac me la cong dan Viét Nam hodc cha va me déu
la cong dan Viét Nam, chua dugc dang ky khai sinh & nwéc ngoai, vé cu trd tai
Viét Nam.

Truong hop gti hd so qua hé théng buu chinh thi phai gtri kém theo ban
sao c6 chirng thuc cac gidy to phai xut trinh néu trén.

*Luwuy:

- Bdi véi gidy tod ndp, xudt trinh néu ngwoi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ D0Oi voi gidy to xudat trinh khi dang ky ho tich, ngudi ti€p nhan cé trach
nhiém kiém tra, d6i chiéu v@i thong tin trong to khai, chup lai hodc ghi lai théng
tin dé lvu trong ho so va tra lai cho nguwoi xuat trinh, khdng duoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao dwgc cdp tlr s6 gdc hoac ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguwoi ti€p nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau ngudi di dang ky ndp ban sao gidytd
do.

+ Nguoi ti€p nhan cé trach nhiém tiép nhan dang, di hd so dang ky hd
tich theo quy dinh cla phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t0 ma phap luat ho tich khdng quy dinh phai nop.

- Doi v6i gidy to giri kem theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kem theo ho so dang ky khai sinh truc tuyén phai
bao dam rd nét, day da, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoc dwoc chup, dwoc quét bang thiét bi dién t, tir gidy to duoc cdp hop 18, con gia
tri st dung;

+ Trwong hop gidy to, tai lieu phai glri kéem trong hd so dang ky khai sinh
tric tuyén da c6 ban sao dién tlr hodc da co6 ban dién tl gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tlr nay.
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+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh) nguoi c6 yéu cau dang ky khai sinh phai nop ban chinh Gidy ching
sinh; xuat trinh gidy to tuy than; ban chinh Gidy chirng nhan két hdn (néu cha me
tré da dang ky két hon va thong tin vé viéc két hon chuwa cé trong CSDLQGVDC,
CSDLHTDT).

Trwong hop nguoi yéu cau dang ky khai sinh khéng cung cdp dugc gidy
t0 néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, stra chita, lam
gia thi co quan dang ky ho tich cé tham quyén hiay bd két qua dang ky khai sinh.

- BOi voi viéc xac dinh ho, dan tdoc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau gilr gin ban sic dan toc, tap quén, truyén théng van hoda tét dep cua
Viét Nam; khéng dat tén quéa dai, khé s dung.

+ Truong hop cha, me khong théa thuan dugc vé ho, dan téc, qué quan
clia con khi dang ky khai sinh thi ho, dan téc, qué quan clia con duoc xac dinh
theo tap quan nhwng phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

S6 lvong ho so: 01 (bd)

Thoi han gidi quyét: Ngay trong ngay ti€p nhan ho so; trwong hop nhan
hd so sau 15 gio ma khong gidi quyét dwoc ngay thi trd két qua trong ngay lam
viéc tiép theo.

Do6i twong thuc hién tha tuc hanh chinh: Ca nhan.

Co quan c6 tham quyén quyét dinh:

- UBND cép huyén noi cw trd cla nguoi cha hodc nguwdi me thwc hién
dang ky khai sinh d6i véi tré em sinh ra & Viét Nam trong cac truong hop:

+ Cha hoac me la cong dan Viét Nam con nguei kia la nguwoi nwdc ngoai
hoac nguoi khéng qudc tich.

+ Cha hodc me la cong dan Viét Nam cuw trd & trong nwdc con ngudi kia la
cong dan Viét Nam dinh cv & nwdc ngoai.

+ Cha va me la cong dan Viét Nam dinh cv & nwéc ngoai.

+ Cha va me la nguoi nuéc ngoai hodc nguoi khéng qudc tich.

- UBND cép huyén noi cw tra cla tré em, c6 cha hodc me hodc ca cha va
me la cong dan Viét Nam, thwc hién dang ky khai sinh d6i vGi tré em sinh ra &
nudc ngoai, chwa dwgc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thyc hién tha tuc hanh chinh: Phong Tuw phap cdp huyén va
tham muu Chd tich UBND cép huyén xem xét, quyét dinh.

Co quan ph6i ho'p: Co quan quan ly CSDLQGVDC.

KE&t qua thuyc hién tha tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (trvong hop yéu cau cdp ban sao Gidy khai sinh).

Lé phi (néu c6): 75.000 dong (bady muoi lam ngan dong).

Mién 1é phi ho tich vé dang ky ho tich cho ngudi thudc gia dinh c6 cong
vGi cach mang; nguoi thudc hd ngheo; ngudi khuyét tat.
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Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sw kién hé tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ T& khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac ding ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thyc hién thu tuc hanh chinh (néu c6): khong.

Can ct phap ly cta thu tuc hanh chinh: (sta doi, bd sung)

- Luat HO6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phl quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phl quy dinh vé
Co s& dir liéu ho tich dién tlr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cla Chinh pha stra doi,
bd sung mot sO diéu cua cac nghi dinh lién quan dén viéc ndp, xudt trinh so hd
khau, s6 tam tra gidy khi thic hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 clia B Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat HO tich va Nghi dinh s6 123/2015/NB-CP
ngay 15/11/2015 clia Chinh phl quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat HO tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 clia B6 Tuw phap quy
dinh chi tiét m6t s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& di liéu hd tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, s dung thong tin
trong co s& dir lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi gbc Viét Nam, 1é phi qudc tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudng
dan vé phi va Ié phi thudc tham quyén quyét dinh cla Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla Bo Tai chinh sia
ddi, bd sung mot s6 diéu cta Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cta BO Tai chinh hudng dan vé phi va 1é phi thudc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phé tryc thudc Trung vong.

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla HOi dong nhan
dan tinh Séc Trang sra doi, bd sung Nghi quyét s0 92/2016/NQ-HDND ngay
9/12/2016 cta HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung mot so loai phi, & phi thudc tham
quyén quyét dinh cla Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI BANG KY KHAI SINH
Kinh gti:(l)

Ho, chi¥ dém, tén nguwoi yéu cau:
Noi cuv tru: @

Gidy to tuy than:@

Quan hé vai nguoi duoc khai Sinh: ..o,

DPé nghi cor quan dang ky khai sinh cho nguwoi duéi day:

[ (O™l a1V o (=] 0 0 T (2] o [T

Ngay, thang, Ndm SiNN:.......cccvviiieiinee e, ghi bang chit:

Gigi tinh:.....oooveeeeee Dan tdC:....oeevevieecrieernee, Quadc tich:......

NOT SINNI(A).ee e

(@ 11 o [V T SRS
Ho, chit d&8m, tBN NQUOT M E:...oiiiiiie e
NAM SINNIO)ciiiic e Dan toc:.......cccveueee. Quadc tich:
NOT CUEIU(2) 1ttt et eeneentesreenesne e
Ho, chir dém, ten NQUOT Cha:. ..o,
NAM SINNIG).ccuiiiiiiicicececec e, Dan toc:......ccu...... Quadc tich:
NOT CU EFU(2) ettt sttt e e e na e nneaneens

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc su
théa thuan nhat tri clia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trwéc phap luat vé ndi dung cam doan ctia minh.
Lam tai:...c.coeviiiierinnen, ngay.......... thang......... Nam.............
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cdp ban sao(6): Cé cu, Khong IU
S6 luong:........ ban







u

Chu thich:
() Ghi rd tén co quan dang ky khai sinh.

 Ghi theo noi dang ky thuong trd; néu khong cé noi dang ky thwong tra thi ghi
theo noi dang ky tam trd; treong hgp khéng c6 noi dang ky thwong tra va noi dang ky
tam trd thi ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than cla nguoi di dang ky, ghi rd s6, co quan
cap, ngay cap hd chiéu, chiting minh nhan dan hodc gidy to hop Ié thay thé (Vi du:
Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha NOi cdp ngay
20/10/2014).

@ Truong hop sinh tai co s6'y té thi ghi r6 tén co s¢'y t€ va va dia chi tru sé co s’y té
do.
Vidu: - Bénh vién Phu san Ha Noi, duong La Thanh, phueong Ngoc Khanh, quan
Ba Binh, Ha Noi
- Tram y té xa Dinh Bang, huyén Tt Son, tinh Bic Ninh.

Trwdng hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cadp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: xa Binh Bang, huyén Tir Son, tinh B&c Ninh.
{5Ghi day du ngay, thang sinh ctia cha, me (néu co).
© DBé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so lugng.
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2. Tha tuc: BDang ky két hon co6 yéu t6 nwdc ngoai

Trinh tw thyc hién:

- Néu lva chon hinh thirc nép ho so truc ti€p, nguoi cé yéu cau dang ky két
hén ndp hd so dang ky két hon tai BO phan ti€p nhan ho so va tra két qua thudc
Van phong HDND&UBND cédp huyén c6 tham quyén; nop lé phi néu thudc
trweong hop phai ndp 1é phi dang ky két hon.

- NEéu lua chon hinh thitc ndp hé so trec tuyén, ngudi cé yéu cau dane ky
két hon truy cap cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé
théng  thong  tin gidi quyét tha  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chuwa cé tai khoan),
xac thwc ngudi dung theo hwéng dan, ding nhap vao hé thdng, xéac dinh ding
UBND cap huyén cé tham quyén.

Nguoi co yéu cau dang ky két hon truc tuyén cung cép théng tin theo biéu
méau dién ti tvong tac ding ky két hon (cung cdp trén c6ng dich vu cong), dinh
kém ban chup hoac ban sao dién tlr cac gidy to, tai lieu theo quy dinh; ndp phi,
lé phi thong qua chirc ndng thanh toan truc tuyén hoic bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc nép ho so.

- Cong chirc ti€p nhan ho so tai BO phan mot ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1é cla ho so.

(i) Trwvong hop ho so day da, hop Ié thi ti€p nhan ho so, cé Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu ngudi cé yéu cau lua chon hinh thiérc ndp ho so
triec tiép) hodc gtri ngay Phiéu hen, tra két qua qua thu dién t& hodc gl tin nhan
hen tra két qua qua dién thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu
cau lva chon hinh thrc nép ho so triec tuyén), chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

- Sau khi ti€p nhan hd so theo hinh thitc ndp truc ti€p, codng chirc tiép
nhan ho so tai B6 phan mot clra thuc hién sd héa (sao chup, chuyén thanh tai
liéu dién t& trén hé thdng thong tin, co s& dit liéu) va ky sé vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwoc sé hda theo quy dinh.

(ii) Trwong hop ho so chua day da, hop 1€ thi c6 thdng bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dwgc bo sung, thwc hién lai
buac (i);

(iii) Treong hop nguoi c6 yéu cau dang ky két hon khdng bo sung, hoan
thién duoc ho so thi bado cdo Trudng bo phan mot clra cé thdng béo tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chirc 1am cong tac ho tich thdm tra hd so (tham tra tinh thong nhat,
hop 1é cla cac thong tin trong ho so, gidy to, tai lieu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop ho so can bo sung, hoan thién hoac khdng du diéu kién giai
quyét, phai tir choi thi giri thong bao veé tinh trang ho so téi Bd phan mot clra dé
thdng bao cho ngudi ndp ho so - thue hién lai bwéc (ii) hodc (iii);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Truong hop can phai ki€m tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé trd két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot clra dé tra cho
nguoi co yéu cau (néu nguoi cé yéu cau lwa chon hinh thic ndp ho so truc ti€p)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tlr hodc gti tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lua
chon hinh thitc ndp ho so truc tuyén).

Truong hop c6 khiéu nai, t6 cao viéc két hon khong du diéu kién két hon
theo quy dinh cla Luat Hon nhan va gia dinh hoac xét thay cé van dé can lam rd vé
nhan than cla bén nam, bén ni¥ hodc gidy to trong hd so dang ky két hon, cong
chirc lam cong tac ho tich béo cao Trwdng phong Tw phap dé phdi hop véi co quan
co lién quan xac minh lam rd. Trong qua trinh tham tra, xac minh ho so, néu thay
can thiét, thilam viéc truc ti€p véi cac bén dé lam rd vé nhan than, su tu nguyén két
hon, muc dich két hon.

+ Néu thay ho so day da, hop 1€, cac bén c6 di diéu kién két hon theo quy
dinh cla Luat Hon nhan va gia dinh, khong thudc trvong hop tir chéi dang ky
két hdn theo quy dinh, trvdng hop ti€p nhan hoé so dang ky két hon theo hinh thic
truc ti€p, thi cong chirc lam cong tac ho tich thwc hién viéc ghi vao s6 dang ky két
hon, cap nhat thong tin dang ky két hdn trén Phan mém dang ky, quan Iy ho tich
dién t&r dung chung, lvu chinh thiec.

Truong hop tiép nhan ho so dang ky két hon theo hinh thirc truc tuyén, cong
chtrc 1am cbng tac ho tich giri lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day dd cho ngudi yéu cau qua thw dién tlr hodc thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day dd cula cac
thdng tin trén biéu mau Gidy chirng nhan két hon dién tir va xac nhan (t6i da mot
ngay).

Neu nguoi cé yéu cau xac nhan thong tin dd thdng nhat, day di hoac
khdng c6 phan hoéi sau thoi han yéu cau thi cong chirc lam cong tac hd tich thuwc
hién viéc ghi n6i dung vao sé dang ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

- Cong chirc lam cdng tac ho tich in Gidy chirng nhan két hén, trinh Lanh
dao UBND ky, chuyén téi B6 phan mot clra dé tra két qua cho nguoi cd yéu cau.

- Nguoi cé yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuét trinh
gidy to tuy than dé do6i chiéu) kiém tra thong tin trén Gidy chitng nhan két hon,
trong So dang ky két hon, khang dinh su tu nguyén két hdn va ky tén vao sé dang
ky két hon, ky tén vao Gidy chitng nhan két hon, moi bén nam, nir nhan 01 ban
chinh Gidy chirng nhan két hon.

Treong hop mot hodc hai bén nam, niv khéng thé cé6 mat dé nhan Giady
chitng nhan két hon thi theo d& nghi bang van ban cta ho, céng chic 1am céng
tac ho tich bao cao Trudng phong Tu phapthuc hién gia han thoi gian trao Gidy
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chirng nhan két hon nhwng khong qua 60 ngay, ké tir ngay Chu tich UBND cép
huyén ky Gidy chirng nhan két hon.

Hét 60 ngay ma hai bén nam, nitr khong dén nhan Gidy chirng nhan két
hon thi cong chirc 1am cong tac ho tich bado cdo Chua tich UBND céap huyén hiy
Gidy chirng nhan két hon dd ky. Neu sau dé hai bén nam, ni* van muén két hon
v@i nhau thi phai ti€én hanh thd tuc dang ky két hon tir dau.

Céch thirc thwc hién: Nguoi yéu cau dang ky két hon truc ti€p nép ho so
tai BO phan ti€p nhan hd so va tra két qud thudéc Van phong HDND&UBND
hoac Cong dich vu cdng qudc gia (https://dichvucong.gov.vn) hodc Hé thdng thong
tin gidi quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn) (bén
nam hodac bén ni cé thé nép hé so ma khong can cé van ban Gy quyén cla bén
con lai).

Thanh phan, s6 lvong hd so: (stta déi, bd sung)

- To khai ding ky két hon theo mau, c6 da thdng tin cla hai bén nam, ni.
Hai bén nam, ni* c6 thé khai chung vao mot To khai dang ky két hdn (néu nguoi
c6 yéu cau lva chon ndp ho so theo hinh thirc truc tiép);

- Biéu méau dién t& tvong tac dang ky két hon (do ngudi yéu cau cung cap
théng tin theo hudng dan trén céng dich vu cong, néu nguoi co yéu cau lwa chon
ndp ho so theo hinh thirc truc tuyén);

- Nguoi c6 yéu cau dang ky két hon thwc hién viéc ndp/xuat trinh (theo
hinh thic tric ti€p) hodc tai I1én (theo hinh thirc tric tuyén) cac gidy to sau:

* Gidy tophai nop:

- Gidy xac nhan cla té chirc y té c¢6 tham quyén cua Viét Nam hoac nuéc
ngoai xac nhan cac bén két hon khdong méc bénh tdm than hodc bénh khac ma
khong cé kha nang nhan thirc, lam chu dugc hanh vi cia minh;

- Gidy to chirng minh tinh trang hén nhan clia nguvdi nuéc ngoai do co
quan c6 tham quyén cta nudc ma nguoi do la cong dan cap con gia tri st dung,
xac nhan hién tai nguoi d6 khéng cé vo hodc khéng cé chong; truong hop nuwéc
ngoai khong cdp xac nhan tinh trang hén nhan thi thay bang gidy t& do co quan
c6 tham quyén nwdc ngoai xac nhan nguoi dé co6 du diéu kién két hon theo phap
luat nuwédc do.

Gia tri st dung cua gidy t0 chrng minh tinh trang hén nhan cla nguoi
nuéc ngoai dugc xac dinh theo thoi han ghi trén gidy to d6.Truong hop gidy to
chitng minh tinh trang hon nhan khéng ghi thoi han st dung thi gidy to nay va
gidy xac nhan cua té chirc y té c6 gia tri trong thoi han 06 thang, ké tir ngay cép.

- Nguoi nuéc ngoai, cong dan Viét Nam dinh cu & nwdc ngoai phai nbp
ban sao hd chiéu/gidy to cé gia tri thay thé ho chiéu.

- Gidy xac nhan tinh trang hon nhan cta cong dan Viét Nam cuw trd trong
nuec. Truong hgp da cd thong tin tinh trang hén nhén trong CSDLHTDT,
CSDLQGVDC thi khong phai xuat trinh (theo hinh thirc trec ti€p) hodc tai Ién
(theo hinh thtrc truc tuyén).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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* Ngoai gidy to néu trén, tuy tirng truong hop, bén nam, bén nit phai nop
gidy to twong (rng sau day:

- Cong dan Viét Nam da ly hon hodc huay viéc két hon tai co quan cé tham
quyén clia nwéc ngoai phai nép ban sao trich luc ho tich vé viéc da ghi vao sb
viéc ly hon hodc hiy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la céng chtec, vién chirc hodac dang phuc vu trong
luvc lvgng vl trang phai ndp van ban cla co quan, don vi quan ly xac nhan viéc
két hon voi ngudi nwdc ngoai khdng trai voi quy dinh cla nganh do;

- Trwong hop nguoi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nwdc ngoai thi phdi ndp Gidy xac nhan tinh trang hén nhan
do Co quan dai dién ngoai giao, Co quan dai dién lanh sy cua Viét Nam & nuéc
ngoai cap.

* Gidy to phaixuat trinh:

- HO chiéu hodc chirng minh nhan dan hodc thé can cwéc cong dan hoac
cac gidy to khac c6 dan anh va thdéng tin cad nhan do co quan cé thdm quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla cong dan Viét Nam.Trwong
hop cac thong tin cd nhan trong cac gidy to nay dd cé trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khdng phai xudt trinh (theo hinh
thirc tric ti€p) hoac tai 1én (theo hinh thirc truc tuyén);

- Nguoi nwdc ngoai xuat trinh ban chinh hd chiéu dé chirng minh vé nhan
than; truong hop nguoi nudc ngoai khéng cé hd chiéu dé xuat trinh thi cd thé
xudt trinh gidy to di lai quoc té hoac thé cu tra.

- Gidy to c6 gid tri chimg minh thong tin vé cu trd trong trvong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu trd cla
cong dan theo cac phuong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh sb6
104/2022/NB-CP ngay 21/12/2022 ctua Chinh phi. Trwdng hop cac thong tin
vé gidy to chirng minh noi cuw trd da duoc khai thac tivr Co s di¥ liéu quoc gia
vé dan cuv bang cac phwong thrc nay thi nguoi cé yéu cau khbéng phai xuat
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thic truc tuyén).

*Luuy:

- D6i v6i gidy to ndp, xudt trinh néu ngwoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0i vbi gidy to xuét trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém ki€m tra, d6i chiéu vgi thdng tin trong to khai, chup lai hodc ghi lai thong
tin dé lwvu trong ho so va tra lai cho nguwoi xudt trinh, khong dwoc yéu cau nop
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao duoc cdp tir sO goc hoac ban chup kém theo ban chinh gidy
to dé dobi chiéu. Trwong hop ngudi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwvoc yéu cau nguoi di dang ky n6p ban sao gidytd
do.







16

+ Nguoi tiép nhan c6 trach nhiém ti€p nhan didng, di ho so dang ky hd
tich theo quy dinh cta phap luat ho tich, khéng dwoc yéu cau nguoi dang ky hod
tich ndp thém gidy to0 ma phap luat ho tich khéng quy dinh phai nop.

- P6i voi gidy to glri kem theo néu nguoi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy t& glri kem theo ho so dang ky két hon truc tuyén phai
bdo dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hodc dwoc chup, dwoc quét bang thiét bi dién tl, tir gidy to dwoc cdp hop I&, con gia
tri st dung;

+ Truwong hop gidy to, tai liéu phai giti kem trong ho so dang ky két hon truc
tuyén da c6 ban sao dién tlr hoac da cé ban dién t&r gidy t& ho tich thi ngudi yéu cau
dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
nguoi c6 yéu cau dang ky két hon phai ndp ban chinh Gidy xac nhan tinh trang hon
nhan (néu thdéng tin vé tinh trang hén nhan chwa cdé trong CSDLQGVDC,
CSDLHTDT), gidy to chirng minh tinh trang hon nhan, gidy xac nhan cua td chiic
y té.

- Giay to do co quan cé thdm quyén cua nwdc ngoai cap, cong chirng hoac
xac nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
héa ldnh sy theo quy dinh cla phéap luat, trir trwedng hop dwoc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky két hon khéng cung cép duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xoa, slra chita, lam gia
thi co quan dang ky ho tich cé tham quyén hdy boé két qua dang ky két hon.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: Trong thoi han 15 ngay lam viéc.

Doi tvong thuc hién thd tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

+ UBND cép huyén noi cu tri cla cong dan Viét Nam thwc hién dang ky
két hon gilra cong dan Viét Nam véi ngudi nudc ngoai; gilra cong dan Viét Nam
cuw trd & trong nuéc v@i cong dan Viét Nam dinh cu & nu6c ngoai; gilra cong dan
Viét Nam dinh cv & nuwéc ngoai véi nhau; gitra cong dan Viét Nam dong thoi co
quoc tich nwéc ngoai véi cong dan Viét Nam hodc véi ngudi nwdc ngoai.

+ Truong hop ngudi nudc ngoai cuw tru tai Viét Nam c6 yéu cau dang ky
két hon thi UBND cép huyén noi cu trd cilia mot trong hai bén thyc hién dang ky
két hon.

Co quan thuc hién tha tuc hanh chinh: Phong Tw phéap cdp huyén tham
muu Chi tich UBND céap huyén xem xét, quyét dinh.

Co quan ph6i hop (néu c6): Co quan quan ly CSDLQGVDC, co quan c6
lién quan.
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Két qu§1 thuc hién tha tuc hanh chinh: Gidy chitng nhan két hon (02
ban chinh), moi bén vg, chong 01 ban.

Lé phi (néu c6): 1.500.000 dong (Mot triéu nam trdm ngan dong)

+ Mién 1é phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
vGi cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

Tén mau don, mau to' khai (néu cé va dinh kém):

+ T0 khai dang ky két hon (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién t&r twong tac dang ky két hon (néu ndp ho so theo hinh thirc
triec tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

+ Nam tir du 20 tu6i trd 1én, ni tir d0 18 tudi trd Ién;

+ Viéc két hon do nam va nit tw nguyén quyét dinh;

+ Cac bén khong bi mat nang lwc hanh vi dan su;

+ Cong dan Viét Nam dinh cv & nudc ngoai phai co gidy to cho phép cu
tri do co quan c6 thdm quyén nwéc ngoai cép.

+ Viéc két hon khong thudc mot trong cac truong hop cdm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cta Luat H6n nhan va gia
dinh, gom:

. K&t hon gia tao;

. Tao hon, cudng ép két hon, Ilra doi két hdn, can trd két hon;

. Nguoi dang c6 vg, c6 chong ma két hon véi ngudi khac hodc chua cé
v, chwa c6 chong ma két hon véi ngudi dang co chong, co vo;

. K&t hon gil*ta nhirng ngudi cung dong mau veé truc hé; gitta nhirtng nguoi
¢ ho trong pham vi ba doi; gitra cha, me nudi v&i con nudi; gitta nguoi da tirng
la cha, me nudi v&i con nudi, cha chdong véi con dau, me vo véi con ré, cha
duong véi con riéng cla vg, me ké v&i con riéng cla chong.

* Nha nudc khong thira nhan hon nhén gilra nhitng nguoi cung gidi tinh.

Can c phap ly cta thl tuc hanh chinh: (stra doi, bo sung)

+ Luat HO tich s6 60/2014/QH13;

+ Luat H6n nhén va gia dinh nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mot s6 Diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phl quy dinh vé
Co s& dir liéu ho tich dién t&, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clGa Chinh pha slra doi,
bo sung mot s6 diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh sé ho
khau, s6 tam tra gidy khi thic hién tha tuc hanh chinh, cung cap dich vu cong;

+ Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cta B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat HO tich va Nghi dinh s6 123/2015/NB-CP
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ngay 16 15/11/2015 cua Chinh phl quy dinh chi tiét mot sd diéu va bién phap
thi hanh Luét HO tich;

+ Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cta BO Tuv phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& du liéu ho tich dién tt,
dang ky ho tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla B0 Tai chinh quy
dinh mdc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s6 dit liéu hd tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich.

+ Thong tv s0 85/2019/TT-BTC ngay 29/11/2019 cla BO Tai chinh
hudng dan vé phi va 1& phi thudc tham quyén quyét dinh cta Hoi dong nhan dan
tinh, thanh phé trwc thudéc Trung vong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
doi, b6 sung mot s6 diéu clia Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hwdng dan vé phi va I& phi thudc thdm quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh phé truc thudc Trung wong.

+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cltia Hoi dong nhan
dan tinh Séc Trang stra doi, bo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 clha HO6i dong nhan dan tinh Soc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, nép, quan ly va st dung mot so loai phi, 1é phi thuéc tham
quyén quyét dinh clia H6i dong nhan dan tinh S6c Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poéc lap - Tw do - Hanh phuc
) TO KHAI PANG KY KET HON )

KIND G2 (3): e

Thoéng tin Bén ni B&n nam

Ho, chir dém, tén

Ngay, thang, nam sinh
Dan toc
Qudc tich

Noi cu tra<
Gidy to tuy than(®

K&t hon lan thir may

Chung t6i cam doan nhitng 10i khai trén day la ding sv that, viéc két hon cla chdng toi la tu
nguyén, khéng vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung tdi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

De nghi Quy co quan dang ky.

Bén ni» Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chi* dém, tén)

Dé nghi cap ban sao(6): C6 liu, Khoéng d
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Chit thich:

(1)(2) Xrwomg hop lam thi tuc dang ky két hén cé yéu to nwdc ngoai, thi phai dan
anh cuda hai bcn nam, ni.

(3) Ghi rd tén co quan dang ky két hon.

@ Ghi theo noi dang ky thuwong tra, néu khéng cé noi dang ky thuong trd thi
ghi theo noi dang ky tam tra; truong hop khéng cd noi dang ky thwong trd va noi dang
ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tay than nhw: ho chiéu, chirng minh nhan dan hoac
gidy to hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh
phd Ha Noi cdp ngay 20/10/1982).

(6 e nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so luong.
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3. Tha tuc: BDang ky khai t&r c6 yéu t6 nwdc ngoai

Trinh tythuyc hién:

- Néu lya chon hinh thirc ndp ho so truc ti€p, ngudi c6 yéu cau dang ky khai
tlr n6p ho so dang ky khai tr tai BO phan ti€p nhan ho so va tra két qua thuéc Van
phong HDND&UBND cdp huyén c6 thdm quyén; ndp Ié phi néu thudc truong
hop phai ndp Ié phi dang ky khai tt; ndp phi cdp ban sao Trich luc khai t&r néu c6
yéu cau cap ban sao Trich luc khai tt.

- Néu lwa chon hinh thirc ndp ho so truc tuyén, ngudi cé yéu cau dang ky
khai ttr truy cap Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé
thong  thong tin  giai quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua c6 tai khoan),
xac thuc ngudi ding theo hwéng dan, dang nhap vao hé théng, xac dinh dung
UBND cép huyén c6 tham quyén.

Nguoi cé yéu cau dang ky khai tl trwc tuyén cung cap théng tin theo biéu
mau dién ti tvong tac dang ky khai tir (cung cép trén céng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; n6p phi,
Ié phi thdng qua chiic ndng thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chtrc tiép nhan hd so tai BO phan mot clra cd trach nhiém kiém tra
tinh chinh xac, day da, thng nhét, hgp 1é cta ho so.

(i) Trwong hop ho so day du, hop 1€ thi ti€p nhan ho so; néu ti€p nhan ho so
sau 15 gi¢ thi c6 Phiéu hen, trd két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu nguoi co yéu cau lwa chon hinh thirc ndp ho so truc ti€p) hodc gtri
ngay Phiéu hen, trd két qua qua thu dién tlr hodc gtri tin nhan hen tra két qua qua
dién thoai di déng cho ngudi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh
thirc ndp ho so truc tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu
ly-

- Sau khi tiép nhan ho so theo hinh thirc ndp truc ti€p, cong chic tiép
nhan ho so tai B phan mot ctra thic hién s6 hda (sao chup, chuyén thanh tai
liéu dién t& trén hé thong thong tin, co s& dir liéu) va ky sb vao tai liéu, ho so
giai quyét thu tuc hanh chinh dad dwgc s6 héa theo quy dinh.

(ii) Trwong hop hd so chwa day da, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung de
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thyc hién lai
budc (i);

(iii) Trvong hop nguoi cé yéu cau dang ky khai t&r khéng bo sung, hoan
thién duoc ho so thi bado cao Truéng bd phan mot clra c6 thdng bao tir choi gidi
quyét yéu cau dang ky khai tr.

- Cong chtrc lam cong tac hd tich thdm tra hd so (thdm tra tinh théng nhat,
hop Ié cla cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat
trinh hoac dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Trwong hop ho so can bd sung, hoan thién hoac khong da diéu kién giai
quyét, phai tlr chdi thi glri thong bao veé tinh trang ho so t¢i BO phan mot clra de
thdng bao cho nguoi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhéan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu ré ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mot clra dé tra cho
nguoi cé yéu cau (néu ngudi cé yéu cau lua chon hinh thiic ndp ho so truc tiép)
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tir hodc gti tin
nhan qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi cd yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu thdy ho so day du, hop I, ding quy dinh, trvong hop ti€p nhan ho so
dang ky khai t&r theo hinh thic truc ti€p, thi cong chic lam cong tac ho tich thuc
hién viéc ghi vao s6 dang ky khai tl, cap nhat thong tin dang ky khai t& va lvu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién ti dung chung.

Treong hop ti€p nhan hd so dang ky khai tir theo hinh thic trec tuyén cong
chirc 1am céng tac hd tich gti lai biéu mau Trich luc khai t& dién tl v6i théng tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sO.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day dd cuia cac
thong tin trén biéu mau Trich luc khai ti dién tir va xac nhan (t6i da mot ngay).

Néu nguoi cd yéu cau xac nhan théng tin da thong nhat, day du hoac
khéng c6 phan hoi sau thdi han yéu cau thi cong chirc lam cong tac hd tichthuc
hién viéc ghi ndi dung vao s6 dang ky khai tt, cdp nhat thong tin dang ky khai tir
va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chirc lam cdng tac hé tich in Trich luc khai tt, trinh Lanh dao UBND
ky, chuyén B6 phan mot cira tra két qua cho nguoi cé yéu cau.

- Nguoi c6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai tlr va ky tén vao s6 dang ky khai tlr, nhan Trich luc khai t(.

Céch thirc thyc hién:

Nguoi c6 yéu cau dang ky khai tir tryc tiép thwc hién hodac Gy quyén cho
nguwoi khac thwc hién ndp ho so tryc ti€p tai tai BO phan ti€p nhan ho so va tra
két qua thudc Van phong HDND&UBND cap huyén hoac glti hd so qua hé thdng
buu chinh hoac cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoac Hé
thong  thong tin  gidi quyét tha  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwvgng ho so: (stra doi, bd sung)

- To khai dang ky khai t& theo mau (néu ngudi co yéu cau lwa chon ndp hd
so theo hinh thikc truc tiép);

- Biéu mau dién t& twong tac dang ky khai tir (do ngudi yéu cau cung cap
thong tin theo hwdng dan trén cdng dich vu cong, néu ngudi co yéu cau lya chon
nop ho so theo hinh thirc truc tuyén);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Nguoi cé yéu cau dang ky khai ti thwc hién viéc ndp/xuét trinh (theo
hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy t& sau:

* Giay to phai nop:

- Gidy béo tir hodc gidy to thay thé Gidy bao tr do co quan ¢ tham quyeén cap;

- Giay to, tai liéu, chirng cit do co quan, t6 chirc c6 tham quyén cép hodc xac
nhan hop Ié chirng minh sy kién chét ddi voi truvong hop dang ky khai t&r cho nguoi
chét da lau, khdng c6 Gidy bao tir hoac gidy to thay thé Gidy bao tu;

- Van ban uy quyén (duoc ching thuc) theo quy dinh cla phap luat trong
treong hop Uy quyén thuc hién viéc dang ky khai t&r. Trwong hop nguti co trach
nhiém dang ky khai tt& Gy quyén cho nguoi khac thyc hién viéc dang ky khai t&r ma
nguoi duoc Gy quyén la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cla
nguoi Oy quyeén thi van ban Gy quyén khong phai chirng thuc.

* Gidy to phaixuat trinh:

- HO chiéu hodc Chirng minh nhan dan hodc Thé can cuwéc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac gidy t& nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién ty dong thi khong phai xuéat
trinh (theo hinh thiic tryc ti€p) hodc tai 1én (theo hinh thiic tric tuyén);

- Giay t0 c6 gia tri chirng minh théng tin vé cu trd trong truvong hop co
quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cw tri cua
cong dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Trwong hop cac thdng tin
vé gidy t& chirng minh noi cuw trd da duoc khai thac tir Co sé di¥ liéu quoc gia
vé dan cw bang cac phvong thic nay thi nguwoi cé yéu cau khdng phai xuat
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

Truwong hop gti hd so qua hé thong buu chinh thi phai giti kem theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

*Luwuy:

- B0Oi v6i gidy to ndp, xuat trinh néu nguoi yéu cau nép ho so theo hinh
thirc truc tiép:

+ DOi voi gidy to xuat trinh khi dang ky ho tich, ngwoi ti€p nhan co trach
nhiém kiém tra, d6i chiéu v&i thdng tin trong to khai, chup lai hodc ghi lai thong
tin dé lvu trong ho so va tra lai cho ngwdi xuat trinh, khdng dwoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nép ban sao ching thuc tir ban
chinh hodc ban sao duoc cdp tlr sO goc hoac ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop nguwdi yéu cau ndp ban chup kem theo ban chinh
giay to thi nguoi tiép nh&n co trdch nhiém Kkiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong dwoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.
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+ Nguoi ti€p nhan cé trach nhiém ti€ép nhan ddng, dd hd so dang ky ho
tich theo quy dinh cta phap luat ho tich, khdng dwoc yéu cau nguoi dang ky ho
tich nop thém gidy t0 ma phap luat ho tich khéng quy dinh phai nop.

- Boi v6i gidy to glri kem theo néu ngudi yéu cau noép hod so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gtri kem theo ho so dang ky khai ti truc tuyén phai
bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
ho#c dwoc chup, duoc quét bang thiét bi dién i, tir gidy to duoc cdp hop 18, con gia
tri st dung;

+ Trwong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai t truc
tuyén da c6 ban sao dién tlr hoac da cé ban dién tlr gidy t& ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tlr/ban sao
Trich luc khai t&r), nguoi c6 yéu cau dang ky khai tlr phai xudt trinh gidy to tuy
than, ndp ban chinh cac gidy to la thanh phan ho so ddng ky khai ttr theo quy dinh
phap luét ho tich.

- Giay to do co quan cé tham quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duvoc hop phap
héa lanh sw theo quy dinh cla phap luat, trir tredng hop dwoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky khai t&r khdng cung cép duoc gidy to
néu trén theo quy dinh hodc gidy to nop, xudt trinh bi tdy xda, sta chira, lam gia
thi co quan dang ky ho tich cé tham quyén hiy bd két qua dang ky khai ti.

S6 lvong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay ti€p nhan ho so, treong hop nhan
ho so sau 15 gio ma khong gidi quyét dwgc ngay thi trd két qua trong ngay lam
viéc tiép theo. Truong hop can xac minh thi thoi han gidi quyét khong qua 03
ngay lam viéc.

Doi twvong thuc hién tha tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

+ UBND cép huyén noi cw trd cudi cung cla nguoi chét thuc hién viéc
dang ky khai t&r cho ngu®i nuéc ngoai hodac cong dan Viét Nam dinh cu & nuéc
ngoai chét tai Viét Nam;

+ UBND cédp huyén noi nguoi dé chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai ttr trong trwdng hop khdng xac dinh duoc noi
cu trd cudi cung cla nguoi chét.

Co quan thyc hién tha tuc hanh chinh: Phong Tw phap cadp huyén tham
muu Cha tich UBND cédp huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.
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KEét qua thwc hién thd tuc hanh chinh: Trich luc khai tir (ban chinh); ban
sao Trich luc khai t& (trvong hop yéu cau cap ban sao Trich luc khai ti).

Lé phi (néu cb): 75.000 dong (bdy muoi lam ngan dong).

+ Mién 1 phi hd tich vé dang ky hd tich cho ngudi thudc gia dinh cé cong
vGi cach mang; nguoi thudc ho ngheo; nguoi khuyét tat.

+ Phi cdp ban sao Trich luc khai t&r (néu c6 yéu cau): 8.000 dong/ban sao
Trich luc/su kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ To khai dang ky khai t& (néu ndp ho so theo hinh thic truc tiép);

+ Biéu mau dién ti tvong tac dang ky khai t& (néu nép hd so theo hinh thiic
truc tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh: khong.

Can c¥ phap ly cta tha tuc hanh chinh: (stra doi, b6 sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 clGa Chinh phd quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& di liéu ho tich dién tt, dang ky ho tich truc tuyén;

- Nghi dinh sd 104/2022/ND-CP ngay 21/12/2022 cla Chinh ph stra doi,
bo sung mot s6 diéu cta cac nghi dinh lién quan dén viéc ndp, xuat trinh so hd
khau, so tam tr( gidy khi thwc hién tht tuc hanh chinh, cung cép dich vu cong;

+ Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tuv phap quy dinh
chi tiét thi hanh mot s6 diéu clha Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua BO6 Tuw phap quy
dinh chi tiét mot so0 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phl quy dinh vé Co s& dir liéu hd tich dién tt,
dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung théng tin
trong co s& dir lieu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich.

+ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cla B Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho trwc thudc Trung wong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 clta Bo Tai chinh sia
d6i, b6 sung mot s6 dieu cla Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh huwdng dan vé phi va Ié phi thudc tham quyén quyét dinh cla
HOi dong nhan dan tinh, thanh ph6 trwc thuéc Trung vong;
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+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 clia Hoi dong nhan
dan tinh Séc Trang stra doi, bo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
murc thu, ché do thu, nop, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh cia Hoi dong nhan dan tinh Séc Trang.
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Chu thich:

() Ghi rd tén co quan dang ky khai tt.

(@ Ghi theo noi dang ky thuwong tri; néu khong c6 noi dang ky thwong trd thi
ghi theo noi dang ky tam tru; trwong hop khéng cé noi dang ky thwong tri va noi dang
ky tam trG thi ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tuy than nhuw: hd chi€u, chitng minh nhan dan hoac
gidy to hop lé thay thé (vi du: Chling minh nhan dan s6 001089123 do Cong an thanh
phd Ha Noi cdp ngay 20/10/2004).

(@ NéEu ghi theo Gidy bao tr, thi gach cum tir “Gidy to thay thé Gidy bao ti”;
néu ghi theo s6 Gidy to thay thé Gidy bao t& thi ghi rd tén, so gidy to va gach cum tir
“Gidy bao tir”; trvong hop khong cd thi muc nay dé trong

(® Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luvong.
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4. Thu tuc: Bang ky nhan cha, me, con c6 yéu td nwdc ngoai

Trinh ty thyc hién:

- Neu lya chon hinh thiéc ndp ho so truc ti€p, ngudi cé yéu cau dang ky nhan
cha, me, con ndp ho so dang ky nhan cha, me, con tai B6 phan ti€p nhan hé so va
tra két qua thudc Van phong HDND&UBND cép huyén cé tham quyén; nop Ié
phi néu thudc truong hop phai nop Ié phi dang ky nhan cha, me, con; ndp phi cép
ban sao Trich luc dang ky nhan cha, me, con néu c6 yéu cau capban sao Trich luc
dang ky nhan cha, me, con.

- Néu lwa chon hinh thic ndp ho so truc tuyén, ngudi cé yéu cau dang ky
nhan cha, me, con truy cap Cobng dich wvu «c¢dng qudc gia
(https://dichvucong.gov.vn) hodc Hé thong thong tin gidi quyét thi tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chuwa cé tai
khoan), xac thuc ngudi ding theo hudng dan, ding nhap vao hé thong, xac dinh
ding UBND cép huyén c6 thdam quyén.

Nguoi c6 yéu cau dang ky nhan cha, me, con trwc tuyén cung cép thong
tin theo biéu mau dién tl twong tac dang ky nhan cha, me, con (cung cép trén
Cong dich vu cong), dinh kem ban chup hoac ban sao dién tlr cac gidy to, tai liéu
theo quy dinh; ndp phi, 1& phi thdng qua chic nang thanh toan truc tuyén hoac
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Cong chtrc ti€p nhan ho so tai B6 phan mot clra ¢ trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é ctia ho so.

(i) Trwong hop hd so day da, hop Ié thi ti€p nhan ho so, cd Phiéu hen, tra
két qua cho nguoi co yéu cau (néu nguoi cd yéu cau lra chon hinh thirc ndp ho so
trwc tiép) hodc giri ngay Phiéu hen, tra két qua qua thw dién t& hodc gri tin nhan
hen trd két qua qua dién thoai di dong cho ngudi cé yéu cau (néu nguoi cod yéu
cau lya chon hinh thirc nép ho so trwc tuyén); chuyén hoé so dé cong chirc lam
cdng tac ho tich xu ly.

- Sau khi ti€p nhan ho so theo hinh thic nop truc ti€p, cong chic tiép
nhan ho so tai BO phan mot clra thuc hién s héa (sao chup, chuyén thanh tai
liéu dién t& trén hé thdng thdong tin, co s& dir liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwgc s6 héa theo quy dinh.

(ii) Truong hop ho so chua day da, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién h6 so, néu rd loai gidy to, ndi dung can bo sung de
nguoi co yéu cau bb sung, hoan thién. Sau khi hd so dwgc bd sung, thwc hién lai
buéc (i);

(iii) Trwong hop nguoi co6 yéu cau dang ky nhan cha, me, con khong bé
sung, hoan thién dwoc ho so thi bdo cdo Trudng bo phan mot clra cé thdng bao
tlr chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chirc lam cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop Ié clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh ho&c dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Trwong hop ho so can bd sung, hoan thién hoac khdng da diéu kién giai
quyét, phai tlr chdi thi gtri thong bao vé tinh trang ho so t¢i BO phan mot cira de
thdng bao cho ngudi ndp ho so - thuc hién lai bwéc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhéan
khac ma khéng thé tra két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
trd két qua va thoi gian hen trd két qua, chuyén Bd phan mdt clra dé trd cho
nguoi cé yéu cau (néu nguodi co yéu cau lwa chon hinh thiic ndp hod so truc tiép)
hodc glri Phiéu xin 106i va hen lai ngay tra két qua qua thu dién ti ho&c gl tin
nhan qua dién thoai di dong cho nguwdi co yéu cau (néu ngudi cd yéu cau lva
chon hinh thirc nép ho so truc tuyén).

+ CoOng chirc lam cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& UBND cép huyén trong thoi gian 07 ngay lién tuc, dong then gtti van ban
dé nghi UBND cép x& noi thuong trd cla nguoi dwgc nhan la cha, me, con niém
yét trong thoi gian 07 ngay lién tuc tai tru s& UBND cdp xa.

+ Néu thdy viéc nhan cha, me, con la ding va khong c6 tranh chéap, ho so
day du, hop 1é, ding quy dinh, trwdng hop ti€p nhan hoé so dang ky nhan cha, me,
con theo hinh thirc tric tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi
vao S6 dang ky nh&n cha, me, con, cap nhéat théng tin dang ky nhan cha, me, con
va lvu chinh thic trén Phan mém dang ky, quan ly hd tich dién t& dung chung.

Truong hop tiép nhan hoé so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, céng chirc 1am cong tac ho tich gtri lai biéu mau Trich luc ding ky nhan
cha, me, con dién tlr v6i thong tin day dd cho ngudi yéu cau qua thu dién t&r hodc
thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cla céc
thong tin trén biéu mau Trich luc didng ky nhan cha, me, con dién tr va xac nhan
(t6i da mot ngay).

Neu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day dd hodc
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc lam céng tac ho tichthuc
hién viéc ghi n6i dung vao S6 dang ky dang ky nhan cha, me, con, cap nhat thong
tin dang ky nhan cha, me, con va luu chinh thic trén Phan mém dang ky, quan ly
ho tich dién tlr dung chung.

- Cong chtrc lam cbng tac hd tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén t¢i BO phan mot clra dé tra két qua cho nguoi ¢
yéu cau.

- Nguoi cé yéu cau dang ky nhan cha, me, con (c& hai bén phai c6 mat, xuéat
trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, rong sé dang ky nhan cha, me, con va ky tén vao sd dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky nhan cha, me, con thuc hién ndp ho so truc tiép
tai BO phan ti€p nhan ho so va trd két qua thudc Van phong HDND&UBND cép
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huyén cé tham quyén hodc ndp hod so truc tuyén trén cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hoac Hé thdng thdng tin gidi quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn) (mo6t bén cé thé ndp ho so ma khong
phdi c6 van ban Gy quyén cda bén con lai).

Thanh phan, s6 lwgng ho so: (stra doi, bo sung)

- To khai diang ky dang ky nhan cha, me, con theo mau (néu ngudi co yéu
cau lwa chon ndp ho so theo hinh thirc truc ti€p);

- Bi€u mau dién tir tvong tac dang ky nhan cha, me, con (do nguoi co yéu
cau cung cap thong tin theo hwéng dan trén cdng dich vu cdng, néu ngudi cé yéu
cau lya chon ndp ho so theo hinh thirc truc tuyén);

- Ngudi c6 yéu cau dang ky nhan cha, me, con thyc hién viéc ndp/xuét
trinh (theo hinh thiic truwc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
t0 sau:

* Gidy to phai nop:

- Chirng ¢t chirng minh quan hé cha, con hodc quan hé me, con gébm mot
trong cac gidy to, tai liéu sau day:

+ Van ban cla co quan y té, co quan gidm dinh hodc co quan, t0 chirc
khac cé tham quyén & trong nuwéc hodc nwdc ngoai xac nhan quan hé cha con,
quan hé me con.

+ Trwong hgp khdng cé chitng cr chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cla cac bén nhan cha, me, con, cé it nhat hai
ngudi lam ching vé méi quan hé cha, me, con.

- Truong hgp dang ky nhan cha, me, con gilta cong dan Viét Nam voi
ngudi nuwdc ngoai hoac gilba nguei nwdc ngoai véi nhau thi nguwoi nudc ngoai
phai nép ban sao hd chiéu hodc gidy to c6 gia tri thay hd chiéu dé chirng minh
vé nhan than.

* Gidy to phai xudt trinh:

- HO chiéu hodc Chirng minh nhan dan hodc Thé can cwéc cdng dan hoac
cac gidy t0 khac cé dan anh va théng tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chirng minh vé& nhan than cta ngwoi cé yéu cau dang ky
nhan cha, me, con. Trwdng hop cac thong tin ca nhan trong cac gidy t& nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé thdng dién tu dong thi khdng phai
xudt trinh (theo hinh thirc tryc ti€p) hodc tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chirng minh thdéng tin vé cu trd trong truong hop co
quan dang ky hd tich khdong thé khai thac dwoc thdng tin vé noi cu trd cua
cdng dan theo cac phwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/NB-CP ngay 21/12/2022 cta Chinh phd. Trwong hgp cac théng tin
vé giay to chirng minh noi cw trd da dwoc khai thac tir Co s& dir liéu quéc gia
vé dan cu bang cac phuong théc nay thi ngudi cé yéu cau khong phai xuét
trinh (theo hinh thtrc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

*Luwuy:




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- B6i voi gidy to nop, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ DOi v6i gidy to xudat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chi€u véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé lvu trong ho so va trad lai cho nguoi xuat trinh, khong dwgc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cd thé ndop ban sao ching thuc tir ban
chinh hodc ban sao duoc cép tir sO goc hoac ban chup kem theo ban chinh gidy
to dé doi chiéu. Trwdng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwgc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan cé trach nhiém ti€p nhan ding, di hoé so dang ky
tich theo quy dinh cla phap luat ho tich, khdng dwoc yéu cau nguodi dang ky
tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- Doi voi gidy to gtti kem theo néu ngudi yéu cau ndop ho so theo hinh
thirc truec tuyén:

+ Ban chup cac gidy to gtri kém theo ho so dang ky khai ti truc tuyén phai
bao dam ré nét, day du, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai
hodc dwoc chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cap hop 1€, con gia
tri st dung;

+ Truwong hop gidy to, tai liéu phai glri kem trong ho so dang ky nhan cha,
me, con truc tuyén da c6 ban sao dién tlr hodc da cé ban dién tir gidy to ho tich thi
nguoi yéu cau dwoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) ngudi cé yéu cau dang
ky nhan cha, me, con phai xuét trinh gidy to tuy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu la chtirng ct chirng minh quan hé cha, con hodc quan hé
me, con.

ho
ho

- Giay to do co quan c6 tham quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sv theo quy dinh clta phap luat, trir tredng hop dwgc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky nhan cha, me, con khdng cung cap
duoc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x06a, stra
chira, lam gid thi co quan dang ky ho tich cé tham quyén hiy bo két qua dang ky
nhan cha, me, con.

- Trvong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 1ap van badn cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khbng ding suv that.







33

Co quan dang ky ho tich tlr choi gidi quyét hodc dé nghi co quan cé tham
quyén hay boé két qua dang ky hd tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung su that.

S6 lwoTig ho so: 01 bd

Thoi han gidi quyét: 15 ngay lam viéc.

D6i twoTig thue hién tha tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh: UBND cap huyén noi cuv tri cla
nguei dugc nhan la cha, me, con thuc hién dang ky nhan cha, me, con gilta cong
dan Viét Nam véi nguoi nuéc ngoai; gita cong dan Viét Nam cu trd & trong
nuéc véi cong dan Viét Nam dinh cu & nwdc ngoai; gilra cong dan Viét Nam
4inh cv & nudc ngoai véi nhau; gilta cong dan Viét Nam dong thoi c6 qudc tich
nw@c ngoai v@i cbng dan Viét Nam hoac voi ngudi nudc ngoai; gilra nguwoi nwdc
ngoai v&i nhau ma moét hodc ca ai bén thuong trd tai Viét Nam.

Co quan thuc hién tha tuc hanh chinh: Phong Tu phap cap huyén tham
muu Cha tich UBND céap huyén xem xét, quyét dinh.

Co quan phdi hop:

- UBND cép xa noi cu trd ctia nguoi dugc nhan la cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:

Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cdp ban sao Trich luc dang ky nhan
cha, me, con).

Lé phi (néu c6): 1.500.000 dong (Mot triéu nam tram ngan dong).

- Mién & phi hd tich vé dang ky ho tich cho nguoi thudc gia dinh cé céng
v@i cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau):
8.000 dong/ban sao Trich luc/sw kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T& khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thic truc
tiép);

+ Biéu mau dién t& twong tac dang ky nhan cha, me, con(néu ndp hd so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Khong cé.

Can c phap ly cta tha tuc hanh chinh: (stra d6i, b6 sung)

+ Luat HO tich s6 60/2014/QH13;

+ Luat H6n nhén va gia dinh nam 2014;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cla Chinh phl quy dinh vé
Co s& di¥ lieu ho tich dién tlr, dang ky ho tich truc tuyén;
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+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phl sa
doi, bo sung mot sd diéu clha cac nghi dinh lién quan dén viéc ndp, xuat trinh s
ho khau, so tam tru gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu
cong;

+ Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phéap quy dinh
chi tiét thi hanh mot so diéu cha Luat HO tich va Nghi dinh s0 123/2015/ND-CP
ngay 16 15/11/2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phép
thi hanh Luét Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua BO Tuw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phl quy dinh vé Co s& di liéu ho tich dién tt,
dang ky ho tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mtc thu, ché dé thu, ndp, quan ly va str dung phi khai thac, st dung théng tin
trong co s& dit liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich.

+ Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cua B& Tai chinh
huwdng dan vé phi va Ié phi thudc thdm quyén quyét dinh cta Hoi ddng nhan dan
tinh, thanh pho trywc thudéc Trung vong;

+ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sra
doi, bd sung mot sO diéu cla Thong tv sO 85/2019/TT-BTC ngay 29/11/2019
clla B Tai chinh hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HOi dong nhan dan tinh, thanh phd truc thudc Trung vong;

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cta H6i dong nhan
dan tinh Séc Trang stra doi, b0 sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché dd thu, ndp, quan ly va st dung moét s6 loai phi, & phi thudc tham
quyén quyét dinh cia Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Padc l1ap - Tw do - Hanh phac

TO KHAI BPANG KY NHAN CHA, ME, CON

KN GO (1)t

HO, chir d&m, teN NQUOT YEU CAUL .oiiiiicrieeeeeee ettt
NOT CU EFUZ(2)- ettt ettt

GIAY 10 tUY thAN(3)..eeneierieieieiee ettt

Quan hé v&i ngudi nhan cha/Me/CoN:(A)....cocvieeeeieeiereee e
De nghico quan cdng nhan nguoi co6 tén dudi day:

I O clia nguei co tén dudi day:
[ (O o 100 (=T o TR (= o TR

Gidy to tuy than: (3

TOi cam doan VIEC NhaN.......ccccoeeevivcveennn. néi wén la dang su that, tw
nguyén, khong cé tranh chap va chiu trach nhiém truéc phap luat vé cam doan
clia minh.

Lam tai.....cccovvevveiereinecene ngay......... thang........... nam...........

Nguoiyéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ctia nguoi hién dang la me hoéc cha®

DEé nghi cp ban sao®:. C6 i Khdngo
S6 lwong:........... ban
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Chu thich:

() Ghi r6 tén co quan dang ky nhan cha, me, con;

< Ghi theo noi dang ky thuong trd; néu khong cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tru; treong hop khdng c6 noi dang ky thwong trd va noi dang ky tam tra thi ghi
theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhw: ho chiéu, chitng minh nhan dan hodc gidy to
hop Ié thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi céap
ngay 20/10/2004).

w Chi khai trong trvdng hop nguoi khai khdng dong thoi Ia ngudi nhan cha/me/con.

(® Chi khai trong truong hgp cha hodac me nhan con chwa thanh nién hodc ngudi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta ngudi cha néu me la nguoi yéu
cau, y kién nguti me néu cha la ngudi yéu cau (trv truong hop ngudi d6 da chét, mat Gch,
mat nang Iyvc hanh vi dan sy hodac han ché ndng luc hanh vi dan su).

(6) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lwgng.
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5. Thu tuc: Bang ky khai sinh két hop dang ky nhan cha, me, con cé
yéu té nudc ngoai

Trinh tw thic hian:

- Nguoi cé yéu cau dang ky khai sinh va nhan cha, me, con nép ho so tai
B6 phan tiép nhan hd so va tra két qua thudéc Van phong HDND&UBND céap
huyén c6 thdm quyén; ndp Ié phi néu thudc treong hop phai ndp Ié phi dang ky
khai sinh, dang kynhan cha, me, con; nop phi cap ban sao Giady khai sinh,Trich luc
dang ky nhan cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh,Trich luc
dang ky nhan cha, me, con.

- Cong chtrc ti€p nhan ho so tai BO phan mot clra cé trach nhiém kiém tra
tinh chinh xac, day du, thdng nhét, hop 1é cla ho so.

(i) Truong hop ho so day da, hgp 1é thi ti€p nhan ho so, cé Phi€u hen, trd
két qua cho ngudi c6 yéu cau, dong thoi chuyén ho so dé cong chirc lam cong tac
ho tich xu y.

- Sau khi tiép nhan ho so, cong chirc ti€p nhan ho so tai BO phan mot clra
thuwc hién s6 héa (sao chup, chuyén thanh tai liéu dién ti trén hé théng thong tin,
co s& dir lieu) va ky sb vao tai liéu, ho so giai quyét tha tuc hanh chinh da duoc
s6 hoa theo quy dinh.

(ii) Truong hop hd so chwa day da, hop 1€ thi c6 thong bao cho ngudi yéu
cau bb sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so duoc bb sung, thuc hién lai
budc (i);

(iii) Trwong hop nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con
khong b6 sung, hoan thién dugc hd so thi bao cdo Trwdng bé phan mot clra cod
thong bao tlr chdi gidi quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chtrc lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1€ cla céac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hoédc dinh kem).

+ Treong hop ho so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tlr choi thi gtri thong bao veé tinh trang ho so t¢i BO phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai buéc (ii) hoac (iii);

+ Truwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot clra dé tra cho
nguoi co yéu cau;

+ Cong chirc lam cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& UBND céap huyén trong thoi gian 07 ngay lién tuc, dong thoi glri van ban
dé nghi UBND cép x& noi thwong trd cla nguoi dwgc nhan la cha, me, con niém
yét trong thoi gian 07 ngay lién tuc tai tru s&¢ UBND céap xa.
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+ NEu thay viéc nhan cha, me, con la ding va khéng c6 tranh chép, théng
tin khai sinh day da va phu hop, thi cdng chirc 1am cong tac hd tich thuc hién viéc
ghi vao S6 dang ky nhan cha, me, con, s0 dang ky khai sinh, cap nhat thong tin
dang ky khai sinh, dang ky nhan cha, me, con va lwu chinh thitc trén Phan mém
dang ky, quan ly ho tich dién t&r dung chung. Trwong hop cha, me lva chon quéc
tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé lay sd dinh
danh ca nhan.

- Sau khi CSDLQGVDC tra vé s6 dinh danh ca nhan, cong chirc lam cong
tac ho tich in Giady khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén téi B6 phan mot clra trd két qua cho ngudi cé yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mat, xudt trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giay khai sinh, trong So dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao sé dang ky nhan cha, me, con, s6 dang ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giady khai sinh.

Cach thtrc thwc hién: Nguoi cé yéu cau dang ky khai sinh va nhan cha,
me, con (Mot hodc hai bén) ndp hd so truc ti€p tai BO phan ti€p nhan ho so va
trd két qua thudc Van phong HDND&UBND cép huyén c6 thadm quyén.

- Thanh phén, so lvgng ho so: (stra ddi, bo sung)

* Gidy tophdi nop:

- To khai dang ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Gidy ching sinh.

+ Trwong hop khong c6 Gidy chirng sinh thi ndp van ban cta nguoi lam
chitng xac nhan vé viéc sinh; néu khéng cé van ban ctia ngudi lam ching thi
phai c6 gidy cam doan veé viéc sinh.

+ Trwong hop tré em sinh ra tai nwéc ngoai thi ndp Gidy chirng sinh hoac
gidy to khac do co quan cé tham quyén nudc ngoai cdp Xac nhan vé viéc tré em
dugc sinh ra & nwéc ngoai va quan hé me - con (néu co);

- Trwong hop cha hoac me hoac ca cha, me la ngu¢i nwéc ngoai thi phai
ndp van ban théa thuan cda cha, me vé viéc lwa chon qudc tich cho con. Truong
hop cha, me luva chon qudc tich nuéc ngoai cho con, thi ngoai van ban thda
thuan lva chon qudc tich con phai cé xac nhan ctia co quan c6 tham quyén nuéc
ma tré dwoc chon mang quéc tich vé viéc tré cé qudc tich phu hop quy dinh cla
phép luat nwéc do.

- Chitng ctr chirng minh quan hé cha, con hodc quan hé me, con gdm mot
trong céc gidy to, tai liéu sau day:

+ Van ban cla co quan y té, co quan giam dinh hodc co quan khac cé
tham quyén & trong nwéc hodac nuwdc ngoai xac nhan quan hé cha con, quan hé
me con.
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+ Truong hgp khéng c6 ching ctiv chirng minh quan hé cha, me, con néu
trén thi phai cé van ban cam doan cla cac bén nhan cha, me, con, c6 it nhat hai
nguoi lam chirng vé mdi quan hé cha, me, con.

- Trvong hgp dang ky nhan cha, me, con gi*a cong dan Viét Nam vai
ngudi nudc ngoai hoac gilba ngudi nwdc ngoai véi nhau thi nguwdi nudc ngoai
phdi n6p ban sao hd chiéu hodc gidy to c6 gia tri thay ho chiéu dé chirng minh
vé nhan than.

* Gidy tophaixuat trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky
nhan cha, me, con. Trwdng hop cac thdng tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPDT, duwgc hé théng dién ty dong thi khong phai
Xuat trinh;

- Giay to c6 gia tri chirng minh théng tin vé cw trd trong trudng hop co
quan dang ky hé tich khong thé khai thac dugc théng tin vé noi cuw trd cua
cong dan theo cac phuong thic quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/NDB-CP ngay 21/12/2022 cta Chinh phd. Trwong hop cac théng tin
vé gidy t& ching minh noi cu trd da duoc khai thac tr Co s& dir liéu quéc gia
vé dan cu bang cac phvong théc nay thi nguoi cé yéu cau khong phai xuét
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

- Trwdng hop tré em sinh ra & nudc ngoai, c6 cha hodac me la cong dan
Viét Nam hodc cha va me déu la cong dan Viét Nam, chua dwgc dang ky khai
sinh & nwéc ngoai, vé cu tri tai Viét Nam thi xuéat trinh gidy t0 chirng minh viéc
tré em da nhap canh hop phap vao Viét Nam (nhu: hd chiéu, gidy to c6 gia tri di
lai quéc té cd dau xac nhan nhap canh clia co quan quan ly xuét, nhap canh) va
vdn ban xac nhan ctia co quan cong an c6 tham quyén vé viéc tré em dang cuw tri
tai Viét Nam.

*Luuy

- Boi voi gidy to ndp, xudt trinh:

+ B06i v6i gidy to xuat trinh khi dang ky ho tich, nguoi ti€ép nhan cé trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé lwvu trong ho so va tra lai cho nguoi xuat trinh, khong dwgc yéu cau ndp
ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé thé nép ban sao chirng thic tir ban
chinh hodc ban sao duwoc cdp tlr sO géc hoac ban chup kém theo ban chinh gidy
to dé d6i chiéu. Treong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, d6i chi€u ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.







40

+ Nguoi ti€p nhan c6 trach nhiém ti€ép nhan ding, di hé so dang ky ho
tich theo quy dinh cta phap luat ho tich, khdng dwoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khdng quy dinh phai nop.

- Trwvong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qud phap ly cla
viéc cam doan khong dang su that.

Co quan dang ky ho tich tlr choi gidi quyét hodc dé nghi co quan c6 tham
quyén hdy bo két qua dang ky ho tich, néu cé co sé xac dinh ndi dung cam doan
khéng dang s that.

- B0i vbi viéc xac dinh ho, dan toc, dat tén cho tré:

+ Viéc xac dinh ho,, dan tdc, dat tén cho tré em phai phu hop voi phap luat
va yéu cau gilt gin ban sac dan toc, tap quan, truyén thdng van hoéa tot dep cla
Viét Nam; khéng dat tén quéa dai, kho st dung.

+ Truong hop cha, me khong théa thuan dwoc vé ho, dan tdc, qué quan
clia con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dwoc xac dinh
theo tap quan nhuwng phai bdo dam theo ho, dan tdc, qué quan cua cha hoac me.

S6 lvgng ho so: 01 bo.

Thoi han giai quyét: 15 ngay lam viéc.

Do6i twong thuc hién tha tuc hanh chinh: C4 nhan.

Co quan c6 tham quyén quyét dinh:

UBND cép huyén noi cuv trd cta nguwoi cha hoac ngudi me la cong dan
Viét Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma mot bén cé
yéu cau la nguoi nwéc ngoai, cong dan Viét Nam dinh cv & nuwéc ngoai.

Co quan thyc hién tha tuc hanh chinh: Phong Tw phap cap huyén tham
muu Cha tich UBND cép huyén xem xét, quyét dinh.

Co quan phdi hop: (stra doi, bo sung)

- UBND cép xa noi cw tri cta nguoi dwgc nhan la cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh: (stra doi, bd sung)

Giay khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao
Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con (trvong hop yéu
cau cdp ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

Lé phi (néu co):

+ 75.000 dong (bay muoi lam ngan dong) d6i voi viéc dang ky khai sinh.

+ 1.500.000 dong (moOt triéu nam tram ngan dong) dbi voi viéc dang ky
nhan cha, me, con.

+ Mién 1& phi ho tich vé ding ky ho tich cho nguoi thudc gia dinh c6 cong
vOi cach mang; nguoi thudc ho ngheo; nguoi khuyét tat.
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+ Phi cdp ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu cé yéu cau): 8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ To khai dang ky khai sinh (ban hanh kém theo Théng tw s6 04/2020/TT-
BTP ngay 28/5/2020 cltia B6 Tu phap).

+ To khai dang ky nhan cha, me, con (ban hanh kém theo Thong tv soO
04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

+ Bén nhan va bén dwoc nhan la cha, me, con déu con séng;

+ Viéc nhan cha, me, con khdng c6 tranh chap.

Can ct phap ly cha tha tuc hanh chinh: (stra doi, bo sung)

+ Luat HO tich s6 60/2014/QH13;

+ Luat Hén nhan va gia dinh nam 2014;

+ Nghi dinh s6 123/2015/NDB-CP ngay 15/11/2015 clGa Chinh phd quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh sd 104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu sla
doi, b6 sung mot so diéu clia cac nghi dinh lién quan dén viéc nop, xuat trinh so
hd khau, s6 tam tru gidy khi thwc hién thd tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat H©O tich;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla B& Tai chinh quy
dinh muc thu, ché do6 thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& di lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

+ Thong twv s6 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudc Trung wong;

+ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh skra
ddi, b6 sung mot so diéu cta Thong tw s 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hudng dan vé phi va Ié phi thuéc thdm quyén quyét dinh cla
HOi dong nhan dan tinh, thanh phé trwc thudéc Trung vong;

+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 clia HOi dong nhan
dan tinh Soc Trang stra doi, bd sung Nghi quyét sd 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
mtc thu, ché do thu, nop, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG I110A XA HOI CHU NGHTA VIET NAM
Doc lap - Tw do - Hanh phtc

TO KHAI BANG KY KHAI SINH
Kinh gtri:(l)

Ho, chir dém, tén ngudi yéu cau:

Noi cv tra: @

Gidy to tuy than: (3

Quan hé véi nguoi dwoc khai sinh: ..o,
Pe nghi co quan dang ky khai sinh cho nguoi dwéi day:

HO, Chlt €m, 1N 1 e
Ngay, thang, nam Sinh:........cccoiviiiinnienie e ghi bang chi:
Gidi tinh:.....ccoooeeeee DaAntOC . .viivieecieeeeeeee. Quadc tich:......
NOT SINNI(@) e s
QUE QUAN: oottt ettt st e e e et e st e s s e e st e et e e teeteete e te e reeres
Ho, chlt dém, tEN NQUOT M € i
NAM SINN:O).ciiiiiec e Dan tic:....ccceveueeenn. Quac tich:
NOT CL EFUZ(2) ettt ettt et e st e ra e e ne e
Ho, chlr dém, tn NQUOT Cha ..o
NAM SINNIO)...eiiiciiieecee e DantdcC:...covuvenene Qudc tich:
NOT CU EFU(2) ettt sttt be e nreeneens

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sw that, duoc sw
théa thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trwéc phap luat vé ndi dung cam doan ctia minh.
Lam tai:. e, , NgaY .. thang......... NAM .o,
Nguwoi yéu cau
(Ky, ghi r6 ho, chi* dém, tén)

Deé nghi cap ban sao@®): Cé ¢ , Khong d
S6 lwong:........ ban







Chu thich:
() Ghi ro tén co quan dang ky khai sinh.

( Ghi theo noi dang ky thuong trd; néu khong cé noi dang ky thwong trd thi ghi
theo noi dang ky tam tra; truong hop khéng cd noi dang ky thuong trd va noi dang ky
tam tru thi ghi theo noi dang sinh song.

@ Ghi thong tin vé gidy to tly than cla nguoi di dang ky, ghi rd so, co quan
cap, ngay cap ho chiéu, chirng minh nhan dan hodc gidy to hop Ié thay thé (Vi du:
Chttng minh nhan dan s6 001089123 do Cong an thanh phé Ha NOi cap ngay
20/10/2014).

@ Truong hop sinh tai co s¢' y té thi ghi r6 tén co s&'y té va va dia chi tru s& co s¢' y té
do.
Vidu: - Bénh vién Phu sdn Ha Noi, dwong La Thanh, phuwong Ngoc Khanh, quan
Ba Binh, Ha Noi
- Tram y t& x& Dinh Béang, huyén Tir Son, tinh Béc Ninh.

Trwdng hop sinh ra ngoai co s6 y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: x& Binh Bang, huyén Tir Son, tinh B&c Ninh.
(® Ghi day da ngay, thang sinh ctia cha, me (néu co).
(6 Pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi ro s6 luong.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU)o enn

Ho, chit d&8m, tEN NQUOT YEU CAUL .cciieicicieiecece ettt st
NOT CU TEUZ(2) ettt

GIAY 10 tUY thANI(3).. e eeeteeeeiirieee et

Quan hé v&i ngudi Nhan cha/mMe/CoN:(4)....coieieeeiieeeeee st
Deé nghi co quan cong nhan ngudi cé tén dudi day:

LA clla nguwoi co tén dudi day:
[ Lo T o1 ATV 0 [0 0 TR = I

Gidy to tuy than:(

T6i cam doan Viéc nhan...........ceeeeeeneen. néi trén la dang su that, tw
nguyén, khdéng co6 tranh chap va chiu trach nhiém trwéc phap luat vé cam doan
clia minh.

Lam tai.eceececce NQay........ thang........... nam..........

Nguoiyéu cau
(Ky, ghi rd ho, chii dém, tén)
Y kién cha ngudi hién dang la me hodc cha®

Deé nghi cap ban sao(®): C6 G Khongi
S6 lvgng:............. ban
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Cha thich:

(I' Ghi rd tén co quan dang ky nhan cha, me, con;

(@ Ghi theo noi dang ky thuong trd; néu khdng cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tru; trudng hop khdng cé noi dang ky thwong tra va noi dang ky tam tra thi ghi
theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chrng minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi céap
ngay 20/10/2004).

(@ Chi khai trong treong hop nguoi khai khdng déng thoi la ngwdi nhan cha/me/con.

® Chi khai trong trudng hgp cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhwng mat nang lwc hanh vi dan sw, ghi y kién ctia ngu¢i cha néu me la nguoi yéu
cau, y kién nguwdi me néu cha la nguoi yéu cau (trtr trudng hop ngudi d6 da chét, mat tich,
mat nang lwc hanh vi dan sy hodac han ché nang luc hanh vi dan su).

(6) Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luvong.
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6. Tha tuc: Bang ky giam hod c6 yéu t6 nwoc ngoai

Trinh tv thuc hién: (stra doi, b6 sung)

- Néu lva chon hinh thrc ndp ho so truc ti€p, nguoi co yéu cau dang ky giam
hd ndp hd so dang ky giam ho tai Bo phan tiép nhan ho so va tra két qua thudc
Van phong HDND&UBND cap huyén cé thdam quyén.; ndp Ié phi néu thudc
treong hop phai ndp 1€ phi dang ky giam ho; ndp phi cap ban sao Trich luc dang
ky gidam ho néu co6 yéu cau cap ban sao Trich luc dang ky giam hd.

- Néu lva chon hinh thic ndp ho so tric tuyén, nguti c6 yéu cau dang ky
giam ho truy cap cdng dich vu cong qudc gia (https://dichvucong.gov.vn) hoac Hé
théng  thong  tin  gidi quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chwa co6 tai khoan),
xac thwc ngudi dung theo hwéng dan, ding nhap vao hé thdng, xéac dinh ding
UBND cap huyén cé tham quyén.

Nguoi cd yéu cau dang ky giam ho tric tuyén cung cdp thong tin theo
biéu mau dién ti tvong tac dang ky giam ho (cung cép trén cdng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi théng qua chitc ndng thanh toan truc tuyén hoic bang cach thic khac
theo quy dinh phap luat, hoan tat viéc nép ho so.

- Cong chirc ti€p nhan hod so tai BO phan mot clra ¢ trach nhiém kiém tra
tinh chinh xac, day dud, théng nhat, hop Ié ctia ho so.

(i) Trwong hop ho so day da, hop Ié thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi cé yéu cau lua chon hinh thiérc ndp ho so
trec tiép) hodc glri ngay Phiéu hen, trd két qua qua thw dién t& hodc gii tin nhan
hen tra két qua qua dién thoai di ddong cho nguoi cé yéu cau (néu ngudi cd yéu
cau lya chon hinh thirc nép hd so tric tuyén); chuyén ho so dé cong chirc lam
cong tac hé tich xu ly.

- Sau khi ti€ép nhan ho so theo hinh thirc ndp truc ti€p, cong chirc ti€p
nhan ho so tai BO phan mot clra thwc hién sd héa (sao chup, chuyén thanh tai
liéu dién tt trén hé théng thong tin, co s& dir liéu) va ky sb vao tai liéu, ho so
giadi quyét thi tuc hanh chinh da dwoc sé héa theo quy dinh.

(ii) Truong hop ho so chwa day du, hop Ié thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bb sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so duoc b6 sung, thuc hién lai
buac (i);

(iii) Truong hop ngudi coé yéu cau dang ky giam hd khéng bb sung, hoan
thién dwoc hd so thi bao cao Truwdng bé phan mot clra c6 thong béo tlr choi giai
quyét yéu cau dang ky giam ho.

- Cong chirc 1am cong tac hd tich tham tra hd so (thdm tra tinh thdng nhat,
hop 1é clia cac thong tin trong hod so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hoac dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Treong hop ho so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tlr chéi thi giri thong bao vé tinh trang ho so t¢i B6 phan mot clra dé
thong bao cho ngudi ndp ho so - thwc hién lai budc (ii) hodc (iii);

+ Truwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhan
khac ma khong thé trd két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phi€u xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen trd két qua, chuyén B6 phan mot clra dé tra cho
nguoi co yéu cau (néu nguoi cé yéu cau lwa chon hinh thirc ndp ho so truc ti€p)
hodc gtti Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tl hodc gl tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ NEu thdy yéu cau dang ky giam ho du diéu kién theo quy dinh phap luat,
ho so day dua, hop 1€, dang quy dinh, truong hop ti€p nhan ho so dang ky giam ho
theo hinh thirc truc ti€p, thi cong chirc lam cdng tac ho tich thwc hién viéc ghi vao
SO dang ky giam hd, cap nhat thong tin dang ky giam hd va luu chinh thic trén
Phan mém dang ky, quan ly hd tich dién t&r dirng chung.

Truong hop ti€p nhan ho so dang ky giam ho theo hinh thic tric tuyén, cong
chtrc 1am cong tac ho tich gt lai biéu mau Trich luc ding ky giam ho dién ti voi
thong tin day da cho ngudi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day dd cla céc
thong tin trén biéu mau Trich luc ding ky giam ho dién t& va xac nhan (t6i da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da théng nhat, day dd hoac
khdng c6 phan hoi sau thoi han yéu cau thi cong chirc lam cdng tac ho tich thuwc
hién viéc ghi ndi dung vao s6 dang ky giam ho, cap nhat thong tin dang ky giam
hova lvu chinh thic trén Phan mém déng ky, quan ly ho tich dién t&r dung chung.

- Cong chtrc lam cong tac ho tich in Trich luc dang ky giam hg, trinh Lanh
dao UBND ky, chuyén B0 phan mot ctra trd két qua cho ngudi c6 yéu cau.

- Nguoi cé yéu cau dang ky giam ho kiém tra thong tin trén Trich luc dang
ky giam ho, trong s0 dang ky dang ky giam ho, ky tén vao s0 dang ky giam hg,
nhan Trich luc dang ky giam hé.

Céch thtrc thwc hién:

Nguoi cé yéu cau dang ky giam ho tryc tiép thwc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so tric ti€p tai BO phan ti€p nhan ho so va tra két
qud thudéc Van phong HDND&UBND céap huyén hodc gtri ho so qua hé thong
bwu chinh hodc nép hd so trwc tuyén trén cdng dich vu cbéng qudc gia
(https://dichvucong.gov.vn) hoac Hé thong thdng tin gidi quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, sd lwvong ho so: (stra doi, b6 sung)

- To khai dang ky giam ho theo mau (néu nguoi c6 yéu cau lwa chon nop hd
so theo hinh thirc truc ti€p);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Biéu mau dién tr tvong tac diang ky giam hd (do ngudi yéu cau cung cap
théng tin theo hwdng dan trén céng dich vu cdng, néu ngudi co yéu cau lua chon
nop ho so theo hinh thirc truc tuyén);

- Nguoi cé yéu cau dang ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thirc truc ti€p) hoac tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Van ban ctr nguoi giam hd theo quy dinh clia BO luat Dan sy déi voi
trvong hop dang ky giam hd cl; gidy to chirng minh diéu kién giam hd duwong
nhién theo quy dinh cta B luat Dan sw doéi véi truong hop dang ky giam hd
dwong nhién; trvong hop c6 nhiéu ngudi cung da diéu kién lam giam hd dwong
nhién thi ndp thém van ban théa thuan vé viéc cr mot ngudi lam giam hd duwong
nhién;

- Van ban 0y quyén (dwgc chirng thuc) theo quy dinh cla phap luat trong
trvong hop Uy quyén thyc hién dang ky giam hd. Truong hop nguoi dwgc Oy
quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia nguti Oy quyeén
thi van ban ty quyén khéng phai chirng thuc.

* Gidy to phaixuat trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla nguoi co yéu cau dang ky
giam hd. Truong hop cac thdng tin ca& nhan trong cac gidy t& nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién ty dong thi khong phai xuét
trinh (theo hinh thtrc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chirng minh thdng tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dwgc thdng tin vé noi cu tri cla
cong dan theo cac phwong théc quy dinh tai khoan 2 Biéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Trwdng hgp cac thdng tin
vé gidy to chirng minh noi cuv trd da duwgc khai thac tir Co s& di lieu quoc gia
vé dan cuv bang cac phuong thirc nay thi ngwdi c6 yéu cau khdng phai xuét
trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

Truwong hop gli hd so qua hé thdng bwu chinh thi phai glri kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- B6i voi gidy to nOp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D3i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, doi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé lwu trong ho so va tra lai cho nguoi xudt trinh, khdng duoc yéu cau nop
ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chitng thwc tir ban
chinh hoac ban sao dwoc cép tlr s6 gdc hodc ban chup kem theo ban chinh gidy
to dé doi chiéu. Trwong hop ngudi yéu cau nép ban chup kém theo ban chinh
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gidy to thi nguwoi tiép nhan cé trach nhiém kiém tra, doi chi€u ban chup véi ban
chinh va ky xac nhan, khong dwoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguwoi tiép nhan co6 trach nhiém ti€ép nhan dung, di ho so dang ky hd
tich theo quy dinh cla phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- Boi v6i gidy to glri kem theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to glri kem theo hd so dang ky giam ho truc tuyén phai
bao dam ré nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoc dwoc chup, dwoc quét bang thiét bi dién t, tir gidy to duoc cdp hop I8, con gia
tri st dung;

+ Truong hop gidy to, tai liéu phai gti kém trong hé so dang ky giam ho
truc tuyén dd c6 ban sao dién ti hodc da c6 ban dién tl gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qud (Trich luc dang ky giam
ho/ban sao Trich luc dang ky gidm hd), ngudi cé yéu cau dang ky gidm hd xuat
trinh gidy t& tuy than, ndp ban chinh cac gidy to la thanh phan ho so dang ky giam
hod theo quy dinh phap luat hd tich.

- Gidy to do co quan cdé tham quyén cla nwéc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
héa I1anh su theo quy dinh cta phap luat, trir treong hop duoc mién theo diéu
wec qudc té ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky giam hd khong cung cap duoc gidy to
néu trén theo quy dinh hodac gidy to ndp, xuat trinh bi tdy x6a, stra chira, lam gia
thi co quan dang ky ho tich c6 tham quyén hdy bo két qua dang ky giam ho.

S6 lvong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc d6i véi viéc dang ky giam hd ct,
03 ngay lam viéc d6i véi viéc dang ky giam ho dwong nhién.

Do6i twong thye hién tha tuc hanh chinh: Ca nhan, phap nhan

Co quan c6 tham quyén quyét dinh: UBND cép huyén noi cw tri cla
nguoi dugc gidm hd hoac ngudi giam ho thyc hién dang ky gidm hé gilra cong
dan Viét Nam va nguoi nuw@¢c ngoai cung cu tru tai Viét Nam.

Co quan thuc hién thd tuc hanh chinh: Phong Tw phap tham muwu Chu
tich UBND cép huyén xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:

Trich luc dang ky giam ho (ban chinh), ban sao Trich luc ddng ky giam ho
(truong hop yéu cau cdp ban sao Trich luc dang ky giam ho).

Lé phi (néu cod):

+ 75.000 dong (bay muoi lam ngan dong)
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+ Mién |é phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh cé cong
vOi cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

+ Phi clp ban sao Trich luc dang ky giam hd (néu c6 yéu cau): 8.000
déng/ban sao Trich luc/sy kién hd tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ To khai dang ky giam ho (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién ti tvong tac diang ky giam ho (néu ndp hd so theo hinh
thiic truc tuyén).

Yéu cau; diéu kian thuc hién thu tuc hanh chinh:

+ Viéc giam ho gilra cong dan Viét Nam va ngu¢i nu@¢c ngoai cung cu tru
tai Viét Nam.

+ Ca nhan cé du céac diéu kién sau day c6 thé lam nguoi giam ho:

. C6 nang lyc hanh vi dan sy day du.

. Co tv cach dao dirc tot va cac diéu kién can thiét dé thwc hién quyén,
nghTa vu clda ngudi giam ho.

. Khéng phai la nguoi dang bi truy ctru trach nhiém hinh sy hodac nguei bi
két an nhung chwa duoc xoéa an tich vé mot trong cac t0i cd y xam pham tinh
mang, stc khode, danh dy, nhan pham, tai san clia nguoi khéac.

. Khong phai la nguoi bi Toa an tuyén bé han ché quyén ddi véi con chua
thanh nién.

+ Phap nhan co du cac diéu kién sau day co thé lam nguwoi giam ho:

. Cb nang luc phap luat dan sv phu hgp véi viéc gidm ho.

. C6 diéu kién can thiét dé thiwc hién quyén, nghta vu clia nguoi giam ho.

Can cl* phap ly ctia tha tuc hanh chinh: (sta doi, bo sung)

+ B0 Luat Dan su 2015;

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 clGa Chinh phl quy
dinh chi tiét mot s6 Diéu va bién phap thi hanh Luat HO tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s& di liéu ho tich dién tlr, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu sla
doi, bo sung mot sd diéu clia cac nghi dinh lién quan dén viéc ndp, xuat trinh s
ho khau, so tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu
cong;

+ Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 clia B Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat Ho tich va Nghi dinh s6 123/2015/NB-CP
ngay 16 15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

+ Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cla B0 Tw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
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CP ngay 28/7/2020 cta Chinh phl quy dinh vé Co s& dii lieu hd tich dién to,
dang ky hd tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung théng tin
trong co s& di¥ lieu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi quéc tich;

+ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cla B® Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan
tinh, thanh phé trwc thudc Trung wong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
doi, bd sung mot s6 diéu cla Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cha BO Tai chinh hwdng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh pho trwc thuéc Trung wong;

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cta H6i dong nhan
dan tinh Séc Trang stra doi, b6 sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HoOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, nop, quan ly va st dung mot so loai phi, Ié phi thudc tham
quyén quyét dinh cia HOi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM Hb
KINA QU iz (L)eeeeeeeieee e

Ho, cht dém, tén Nguoi YU CAU:.ccivviiicieeeeeeececeeeeee
NOT CU TFU(2) et

Gidy tO tUY ThANI(3).ceiiieiciici e

Dé nghi co quan dang ky viéc giam ho gilra nhirng ngudi c6 tén dudi day:
Nguwoi giam ho:

[ (O T a1V 0 (= 0 R =T SRR
Ngay, thang, NAM SINN:.. ...
Gioi tinh:..ceec DaAN tOC:....cooieieciieciee e Qudc tich:...........
N (oo T U 124 SOOI
Giay tO tUY thANI(3).creiiieiiceceeee e

Nguoi dwoc giam ho:

[ (O T 011 0 [=T 0 0 TR =1 o PR SRRRTR
Ngay, thang, NAM SINN ... e
GiGi tinhi.coeciiceeee, DaAN tOC:...ueeiceeiccii e Quadc tich:
NOT CU EFU:(2) ettt re e

Gidy khai sinh/Gidy to tuy than:(3

LY do dang KY QIAM DO ittt nre s
T6i cam doan nhitng ndi dung khai trén day la ding suw that va chiu trach nhiém truwéc
phap luat vé cam doan ctia minh.

Lam tai:..cccoeiieiiiciieeien, ngay....... thang ....nam......

Nguoi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

De nghi cp ban sao*4:c6 G , Khong o
S6 luong:.......... ban
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Chu thich:

(D Ghi ro tén co quan dang ky giadm ho.

#) Ghi theo noi dang ky thwong trd, néu khdng cé noi dang ky thuong tra thi ghi theo
noi dang ky tam trd; treong hgp khéng c6 nei dang ky thuong trad va noi dang ky tam tra thi ghi
theo noi dang sinh sdng.

Ghi thong tin vé gidy to tuy than nhu: hd chi€u, chitng minh nhan dan hoac gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do C6ng an thanh phd Ha Noi céap
ngay20/10/2014).

(@ Dé nghi danh dau X vao 6 néu c6 yéu cau cdp ban sao va ghi r6 s6 luvgng.
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7. Tha tuc: Bang ky cham d&t giam hd c6 yéu td nwéc ngoai

Trinh tw thyc hidn

- Néu Iya chon hinh thirc ndép hé so truc ti€p, ngudi cé yéu cau dang ky
cham dit giam hd nép ho so dang kycham dit gidm ho tai BO phan ti€ép nhan ho
so va trd két qua thuéc Van phong HDND&UBND céap huyén cé tham quyén;
nop |é phi néu thudc trvong hop phai ndp 1é phi dang ky cham dit giam hd; nop
phi cap ban sao Trich luc dang ky cham dat giam ho néu cé yéu cau cap ban sao
Trich luc dang ky cham dit giam ho.

- NEéu lua chon hinh thic ndp ho so truc tuyén, nguwdi cé yéu cau dang ky
chdm d&t gidm hd truy «cdp cong dich wvu cbng qubc gia
(https://dichvucong.gov.vn) hodc Hé thong thong tin giai quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua co tai
khoan), x&c thwc nguoi ding theo hudng dan, dang nhap vao hé théng, xac dinh
ding UBND cédp huyén c6 tham quyén.

Nguoi cé yéu cau dang ky cham dit giam hd trwc tuyén cung cap thong
tin theo biéu mau dién t& twong tac dang ky chdm dit giam hd (cung clp wén
Cong dich vu cbng), dinh kem ban chup hoac ban sao dién tlr cac gidy to, tai liéu
theo quy dinh; ndp phi, 1é phi théng qua chic nang thanh toan truc tuyén hoac
bang céach thirc khac theo quy dinh phap luat, hoan tét viéc ndp ho so.

- Cong chrc ti€p nhan hod so tai B6 phan mot clra ¢ trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop Ié ctia ho so.

(i) Trvong hop ho so day da, hop Ié thi ti€p nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu nguoi ¢ yéu cau lua chon hinh thiérc ndp ho so
trec tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tlr hodc givi tin nhan
hen tra két qua qua dién thoai di dong cho nguoi cé yéu cau (néu ngudi cé yéu
cau lwva chon hinh thirc ndp ho so truc tuyén), chuyén hé so dé cong chirc lam
cdng tac ho tich xt ly;

- Sau khi ti€ép nhan ho so theo hinh thirc ndp truc ti€p, cong chic ti€p
nhan hd so tai B phan mot clra thic hién s hoa (sao chup, chuyén thanh tai
lieu dién tlr trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dugc sé hoa theo quy dinh.

(ii) Trwong hop hd so chua day da, hop 1€ thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so dwgc bo sung, thwc hién lai
buac (i);

(iii) Trwong hop nguoi co6 yéu cau dang ky chdm dit giam hd khong bo
sung, hoan thién dwoc ho so thi bao cdo Trwdng bd phan mot clra c6 thdng bao
tlr chdi gidi quyét yéu cau dang ky cham dit giam ho.

- Cong chtrc lam cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cla cac thong tin rong ho so, gidy to, tai lieu do nguoi yéu cau ndp, xuat
trinh hodc dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Truong hop hd so can bd sung, hoan thién hoac khong di diéu kién giai
quyét, phai tlr choi thi giri thong bao Ve tinh trang ho so tdi BO phan mot clra dé
thdng bao cho nguti ndp ho so - thuc hién lai budc (ii) hoac (iii);

+ Truong hop can phai ki€m tra, xac minh lam rd hodac do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ro Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot clra dé tra cho
ngudi cé yéu cau (néu ngudi cé yéu cau lva chon hinh thirc ndp ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tl hodc gt tin
nhan qua dién thoai di dong cho nguwdi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thic n6p ho so truc tuyén).

+ Néu thay ho so day du, hop &, ding quy dinh, trudng hop ti€p nhan ho so
dang ky cham d@t gidm hd theo hinh thirc trwc ti€p, thi cong chic lam cong tac ho
tich thuc hién viéc ghi vao s6 dang kycham duit giam hd, cap nhat thong tin dang
ky chdm dt giam ho va luu chinh thirc trén Phan mém dang ky, quan ly ho tich
dién tlr dung chung.

Truong hop ti€p nhan hoé so dang ky cham dirt giam hd theo hinh thic truc
tuyén, cdng chic 1am cong tac ho tich giri lai biéu mau Trich luc dang ky chdm
dit giam ho dién t&r v6i thong tin day di cho nguoi yéu cau qua thu dién tlr hoac
thiét bi so.

Nguoi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cla céc
thdng tin trén biéu mau Trich luc ding ky chdm dit giam hd dién tir va xac nhan
(toi da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da théng nhat, day dd hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao so dang ky cham dat giam hd, cap nhat thong tin dang
ky chdm dat giam hova lwu chinh thic trén Phan mém dang ky, quan ly ho tich
dién t& dung chung.

- Cong chirc lam codng tac ho tich in Trich luc dang ky chdm dit giam ho,
trinh Lanh dao UBND ky, chuyén Bd phan mot clra tra két qua cho nguoi cé yéu
cau.

- Nguoi di dang ky chdm dit giam ho kiém tra thong tin hén Trich luc dang
ky cham dt giam ho, trong So dang ky dang ky cham dirt giam ho, ky tén vao so
dang ky cham ddt giam hd, nhan Trich luc dang ky cham dit giam ho.

Céch thrc thwc hién:

Nguoi cé yéu cau dang ky cham dit gidm ho truc ti€p thwe hién hodc Gy
quyén cho ngudi khac thuc hién nép ho so truc tiép tai BO phan ti€p nhan ho so
va tra két qua thuéc Van phong HDND&UBND cép huyén hodc glti ho so qua hé
thong buwu chinh hodc nép ho so truc tuyén trén cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé thong thdng tin gidi quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, sé lvgng ho so:




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- To khai ding ky chdm ditt giam ho theo mau (néu ngudi cé yéu cau lua
chon ndp ho so theo hinh thirc tryc tiép);

- Biéu mau dién t& twong tac dang ky chdm ddt giam hd (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi c6 yéu cau
lra chon ndp ho so theo hinh thirc tric tuyén);

- Nguoi c6 yéu cau dang ky cham dit giam ho thwc hién viéc nop/xuat
trinh (theo hinh thtrc truc ti€p) hoac tai Ién (theo hinh thic tric tuyén) céac gidy
t0 sau:

* Gidy tophai nop:

- Gidy to lam céan ct cham dirt giam hd theo quy dinh cta B luat Dan su.

- Van ban ay quyén (dwoc ching thuc) theo quy dinh cla phap luat trong
treong hop Gy quyén thuc hién dang ky cham dt giam ho. Trwdng hop nguoi duoc
ay quyén la éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt clia ngudi Oy quyén
thi van ban dy quyén khong phai ching thuc.

* Gidy to phaixuat trinh:

HO chiéu hoac Chirng minh nhan dan hodc Thé can cwdc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé chirng minh vé nhan than clia nguoi cé yéu cau dang ky
cham dit giam ho. Trwdng hop cac thdng tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDBT, duwgc hé théng dién ty dong thi khong phai
xudt trinh (theo hinh thirc truc ti€p) hoac tai Ién (theo hinh thirc tric tuyén).

Truong hop gti hd so qua hé thdng buwu chinh thi phai glri kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy:

- B06i voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hoé so theo hinh
thirc truc tiép:

+ DA4i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém kiém tra, d6i chiéu v&i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong hd so va tra lai cho nguoi xuét trinh, khéng dwoc yéu cau nop
ban sao hodc ban chup giady to do.

+ Nguoi yéu cau dang ky hd tich cé thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao dwoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop nguoi yéu cau nép ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dugc yéu cau nguoi di dang ky nép ban sao gidy to
do.

+ Nguoi ti€p nhan cé trach nhiém ti€ép nhan dadng, di hé so dang ky
tich theo quy dinh cla phéap luat ho tich, khong dugc yéu cau nguoi dang ky
tich n6p thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

- Boi voi gidy to giri kem theo néu ngudi yéu cau nop hd so theo hinh
thirc truc tuyén:

ho
ho
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+ Ban chup cac gidy to giri kéem theo ho so dang ky cham dit giam ho truc
tuyén phai bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bing may
anh, dién thoai hodc dwoc chup, dwoc quét bang thiét bi dién tk, tir gidy to duoc clp
hop 1€, con gid tri st dung;

+ Trwong hop gidy to, tai liéu phai giri kém trong ho so dang ky cham dit
gidm ho truc tuyén da cé ban sao dién tlr hodc dad co ban dién tlr gidy to ho tich thi
nguoi yéu cau duoc st dung ban dién tlr nay.

- Khi dén co quan dang ky hd tich nhan két qua (Trich luc dang ky cham dut
gidm hd/ban sao Trich luc dang ky cham dit giam hd), ngudi c6 yéu cau dang ky
chdm dit giam hd xuat trinh gidy to tuy than, ndp ban chinh céac gidy to la thanh
phan ho so dang ky cham dit giam ho theo quy dinh phap luat ho tich.

- Gidy t0 do co quan cé tham quyén cla nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
héa Ianh sy theo quy dinh cla phap luat, trir truong hop duoc mién theo diéu
wéc qudc té ma Viét Nam la thanh vién.

Trwdng hop ngudi c6 yéu cau dang ky cham dat giam ho khdng cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x06a, stra
chita, lam gia thi co quan dang ky ho tich c¢6 tham quyén hiy bd két qua dang ky
cham dit giam ho.

S6 lvgng ho so: 01 bo.

Thoi han giai quyét: 02 ngay lam viéc, ké tlr ngay nhan du ho so hop Ié.

Do6i twong thye hién tha tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thdm quyén quyét dinh: UBND cép huyén noi da dang ky
giam ho thuc hién dang ky cham ddt giam ho.

Co quan thuc hién tha tuc hanh chinh: Phong Tu phap tham muwu Chu
tich UBND cép huyén xem xét, quyét dinh.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thwc hién thd tuc hanh chinh: (stra doi, bd sung)

Trich luc dang ky chdm dit giam hd (ban chinh), ban sao Trich luc dang
ky cham dit giam hd (trwong hop yéu cau cdp ban sao Trich luc dang ky cham
dit giam ho).

Lé phi (néu c0):

+ 75.000 dong (bay muoi lam ngan dong).

+ Mién 1 phi hd tich vé ding ky ho tich cho ngwdi thudc gia dinh cé cong
vGi cach mang; ngudi thudc ho nghéo; nguoi khuyét tat.

+ Phi cdp ban sao Trich luc dang ky chdm dit giam ho (néu cé yéu cau):
8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T& khai dang ky cham dt giam hd (néu nép hé so theo hinh thic truc
tiép);
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+ Biéu mau dién ti twong tac dang ky chdm dut giam ho (néu ndp hd so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khong.

Can cl phép ly cta tha tuc hanh chinh: (swa d6i, bo sung)

+ B0 Luat Dan sy 2015;

+ Luat Ho tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 clGa Chinh phd quy
dinh chi tiét mo6t s6 Biéu va bién phap thi hanh Luat HO tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir liéu ho tich dién t&, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 clta Chinh phi ska
doi, b6 sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xudt trinh so
hd khau, so tam tr( gidy khi thuc hién tha tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B6 Tuv phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cua Chinh phi quy dinh chi tiét mot so diéu va bién phap
thi hanh Luét Hd tich;

+ Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cta B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& dit liéu ho tich dién t,
dang ky ho tich truc tuyén;

+ Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va si dung phi khai thac, st dung thong tin
trong co s& dir liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi gbc Viét Nam, 1é phi qudc tich;

+ Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 clGa BO Tai chinh
huwdng dan vé phi va Ié phi thudc thdm quyén quyét dinh cta HOi dong nhan dan
tinh, thanh phé trwc thuéc Trung wong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cta B6 Tai chinh sa
doi, bd sung mot so6 diéu clia Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
cla Bo Tai chinh hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh phd truc thudc Trung wong;

+ Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 cta Hoi dong nhan
dan tinh Séc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
murc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, 1é phi thudc tham
quyén quyét dinh ctia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phtc

TO KHAI DPANG KY CHAM DUT GIAM HO

KIiNh glii: @) oo

Ho, chir dém, tén nguoi yéu cau:
NOI CU trU: (D).

Gidy t0 tUY thANI(3)...veveeeeeiiee e

De nghi co quan dang ky cham d&t viéc giam ho gitra:

Nguoi giam ho:

[ (O T 01V o (=] 1 AN (= o
Ngay, thang, NAM SINN:......cceiie e
Gigi tinh:..ccoeeice DaANtOC ...uiiieeecie e Qudc tich:
NOT CU ETU(D): ettt re e ereere e

Giady to tuy than:Q

Nguwoi duwoc giam ho:
HO, Chit &M, 18N oo

GiGi tinh:..oeeiece DANtOC ...eiiieie e Qudc tich:
NOT CU TP oot et sre e

Gidy khai sinh/Giay to tiy than@): .......cccoevveieiiiceceeeeee e,

ngay.....thang......... nam......... SO ivirereieereeeee e, quyén so:
Ly do cha@m dit Viec gidm h0: ......c.coveveieiiicececcece e,

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém
trudc phap luat vé cam doan clia minh.
Lam tai: .o , Ngay ... thang..... nam ...
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cép ban sao: Cé6c , Khong d
S6 luong:........ ban
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Chu thich:

Ghi rd tén co quan dang ky cham dit giam hd.

(@ Ghi theo noi dang ky thuong tra, néu khéng c6 noi dang ky thwong tra thi ghi theo
noi dang ky tam trd; truong hop khong cé noi dang ky thuong trd va noi dang ky tam trd thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to
hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh ph6é Ha Ndi cap
ngay 20/10/2014).

@Ghi rd tén co quan dang ky giam ho truéc day (s6, ngay thang nam dang ky).

(6 Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luvong.
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8. Tha tuc: Thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc

Trinh thyc hién:

- NEu lya chon hinh thic ndp hé so truc tiép, nguoi cé yéu cau dang ky thay
doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan tdc nép hod so thay doi,
cai chinh, bé sung thong tin ho tich, xac dinh lai dan tdc tai BO phan tiép nhan
hé so va tra két qua thudc Van phong HODND&UBND cédp huyén cé tham
quyén; nop lé phi néu thudc treong hop phai ndp 1é phi thay doi, cai chinh, bo
sung thdng tin ho tich, xac dinh lai dan tdc; ndp phi cap ban sao Trich luc thay
doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan téc néu cé yéu cau cap
ban sao Trich luc thay d6i, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan
toc.

- Ncu lwa chon hinh thiic nép hd so truc tuyén, ngudi cd yéu cau thay doi,
cai chinh, b0 sung thong tin ho tich, xac dinh lai dan tdc truy cap cdng dich vu
cong quoc gia (https://dichvucong.gov.vn) hodac Hé thong thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu
chva c6 tai khoan), xac thuc nguoi ding theo hwéng dan, dang nhap vao hé
thong, xac dinh ding UBND cédp huyén c6 tham quyén.

Ngueoi c6 yéu cau dang ky thay doi, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan tdc truc tuyén cung cdp théng tin theo biéu mau dién ti twvong
tac thuc hiéndang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (cung cap trén cong dich vu cong), dinh kem ban chup hodc ban sao dién
tlr cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua chiic nang thanh
toan triwc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Cong chtrc ti€p nhan hd so tai BO phan mot clra cé trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é cla ho so.

(i) Trwong hop ho so day da, hop Ié thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, trd két qud cho nguoi cé yéu cau trong ngay lam viéc
tiép theo (néu nguoi co yéu cau lua chon hinh thirc ndp ho so truc ti€p) hodc gtri
ngay Phiéu hen, tra két qua qua thw dién tir hodc gt tin nhén hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh
thirc nOp ho so trwc tuyén); chuyén ho so dé céng chirc lam cong tac ho tich xu
ly-

- Sau khi ti€p nhan ho so theo hinh thic ndp truc ti€p, cong chic tiép
nhan ho so tai BO phan mot clra thwc hién s6 hda (sao chup, chuyén thanh tai
liéu dién tk trén hé théng thong tin, co s& dir liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwoc s6 hoéa theo quy dinh.

(ii) Truong hop ho so chwa day da, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu ré loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi ho so dwoc bd sung, thuc hién lai
buac (i);
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(iii) Treong hop nguoi c6 yéu cau dang ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khong b6 sung, hoan thién dwgc hd so thi
bdo cao Trudng bd phan mot clra c6 thong bao tir choi gidi quyét yéu cau dang
ky thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc.

- Cong chirc lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1é cla cac thong tin trong ho so, gidy to, tai lieu do ngudi yéu cau ndp, xuat
trinh hoac dinh kém).

+ Truwong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi glri thong bao veé tinh trang ho so t¢i BO phan mot clra dé
thong bao cho nguoi ndp ho so - thuc hién lai bugc (ii) hoac (iii);

+ Trwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhéan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B0 phan mot clra dé tra cho
nguoi cd yéu cau (néu nguoi co yéu cau lva chon hinh thirc nép ho so truc tiép)
hodc glri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc guri tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lva
chon hinh thirc ndp hod so truc tuyén).

+ NEu thay viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc la c6 co s&, phu hop véi quy dinh cta phap luat dan sy va phap luat co
lién quan, ho so day dua, hop I&, ding quy dinh, trvdng hop tiép nhan ho so dang ky
thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan tdc theo hinh thirc
truc tiép, thi cong chirc lam cong tac ho tich thyc hién viéc ghi vao S6 dang ky thay
doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan tdc, cap nhat théng tin
dang ky thay déi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan téc va lwu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién ttr dung chung.

Treong hop ti€p nhan ho so dang ky thay doi, cai chinh, b6 sung théng tin
ho tich, xac dinh lai dan toc theo hinh thic tric tuyén, cong chirc lam cong tac hod
tich g&i lai biéu mau Trich luc thay d6i, cai chinh, bd sung thdng tin ho tich, xac
dinh lai dan toc dién t&r v&i thong tin day dd cho nguoi yéu cau qua thu dién tir hodc
thiét bi s0.

Nguwoi yéu cau co trach nhiém kiém tra tinh chinh xac, day dd cla cac
thong tin trén biéu mau Trich luc thay d&i, cai chinh, b6 sung thong tin hé tich,
xac dinh lai dan toc dién t&r va xac nhan (t6i da mot ngay).

Néu nguoi cd yéu cau xac nhan thong tin dd thdng nhét, day di hoac
khong c6 phan hdi sau thoi han yéu cau thi cdng chirc lam cdng tac ho tich thuyc
hién viéc ghi ndi dung vao s6 dang ky thay ddi, cai chinh, bd sung théng tin ho
tich, xac dinh lai dan tdc, cap nhat thong tin dang thay doi, cai chinh, bd sung
thong tin hd tich, xac dinh lai dan toc va lwvu chinh thic trén Phan mém déng ky,
quan ly hd tich dién tlr dung chung.
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- Cong chirc lam cong tac hd tich in Trich luc thay do6i/cai chinh/b6 sung
théng tin hd tich/xac dinh lai dan téc tuong (ng, trinh Lanh dao UBND Kky,
chuyén B06 phan mot clra tra két qua cho nguoi co yéu cau.

- Nguoi c¢6 yéu cau dang ky thay doi, cai chinh, b0 sung théng tin ho tich,
xac dinh lai dan toc ki€ém tra thong tin trén Trich luc thay ddi/cai chinh/b6 sung
théng tin ho tich/xac dinh lai dan toc, trong so6 dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc, ky tén vao s6 dang ky thay doi, cai
chinh, b6 sung théng tin ho tich, xac dinh lai dan tdéc, nhan Trich lucthay déi/cai
chinh/b6 sung thong tin ho tich/xac dinh lai dan toc.

Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky thay doi, cai chinh, b6 sung théng tin ho tich,
xac dinh lai dan toc trwc ti€p thuc hién hoac Gy quyén cho nguoi khac thuc hién
ndp ho so truc ti€p tai BO phan ti€p nhan ho so va tra két qua thudc Van phong
HDND&UBND cép huyén hodc gri hd so qua hé théng buu chinh hodc ndp ho so
truc tuyén trén cong dich vu cdng qudc gia (https://dichvucong.gov.vn) hodc Hé
thong  thdong tin  gidi quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwgng ho so: (stra doi, bo sung)

- To khai dang ky thay doi, cai chinh, b0 sung thong tin ho tich, xac dinh
lai dan tdc theo mau (néu ngudi ¢ yéu cau lua chon ndp hd so theo hinh thikc truc
tiép);

- Biéu mau dién tir twong tac thuc hién ding ky thay déi, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan téc (do nguoi yéu cau cung céap thong tin
theo hudng dan trén c6ng dich vu cong, néu ngudi c6 yéu cau lra chon ndp hd so
theo hinh thic truc tuyén);

- Nguoi cé yéu cau dang ky thay doi, cai chinh, bo sung thoéng tin ho tich,
xac dinh lai dan tocthwc hién viéc ndp/xudt trinh (theo hinh thirc tryc ti€p) hoac
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Giady to phai nop:

- Giay to lién quan dén viéc thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc;

- Van ban ty quyén (dwgc chirng thwc) theo quy dinh clia phéap luat trong
treong hop Gy quyén thuc hién viéc dang ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc. Truong hop nguoi dugc Gy quyén la dng, ba,
cha, me, con, vg, chong, anh, chi, em rudt clla nguwdi Gy quyén thi van ban Qy
quyén khong phai chirng thuc.

* Gidy to phaixudt trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hoac
cac gidy to khac cd dan anh va thdéng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla ngudi c6 yéu cau dang ky
thay doi, cai chinh, b sung théng tin ho tich, xac dinh lai dan téc. Truong hop céc
thong tin c4 nhan trong cac gidy t& nay dad cé trong CSDLQGVDC,
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CSDLHTDT, duwoc hé thong dién tu dong thi khong phai xudt trinh (theo hinh
thirc tryc ti€p) hodc tai 1én (theo hinh thirc tric tuyén);

- Gidy to c6 gia tri chrng minh thdng tin vé cv trd trong trwong hop co
quan dang ky ho tich khong thé khai thac dwoc théng tin vé noi cu trd cua
cdng dan theo cac phuong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Trwong hop cac théng tin
vé gidy to¢ chirng minh noi cu trd da dugc khai thac tir Co s& dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi cé yéu cau khdong phai xuat
trinh (theo hinh thirc truc ti€p) hodc tai I1én (theo hinh thic truc tuyén).

Trwong hop gti hd so qua hé thong bwu chinh thi phai gtri kém theo ban
sao cO chirng thuc cac gidy to phai xuat trinh néu trén.

* Lwuy:

- B6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc tryc tiép:

+ DOi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chi€u véi thong tin trong to khai, chup lai hoac ghi lai théng
tin dé lwu trong hd so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao duoc cdp tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan dung, d4 hé so dang ky ho
tich theo quy dinh cta phap luat ho tich, khéng dwoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nop.

- Doi vofi gidy to gri kem theo néu ngudi yéu cau ndp hoé so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to glri kém theo hd so dang ky thay ddi, cai chinh, b
sung thdng tin ho tich, xac dinh lai dan toc trwc tuyén phai bdo dam rd nét, day du,
toan ven vé ndi dung, la ban chup bang may anh, dién thoai hoic dwoc chup, dwoc
quét bang thiét bi dién t, tir gidy t& duoc cap hop I8, con gia tri st dung;

+ Truwong hop gidy to, tai liéu phai giri kem trong ho so dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan tdc truc tuyén da c6 ban sao dién
tlr hodc da c6 ban dién tlr gidy t& ho tich thi nguoi yéu cau dwgc sir dung ban dién
tlr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ b0 sung thdong tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bd sung thong tin ho tich/ xac dinh lai dan tdc), nguoi cé yéu cau dang
ky thay ddi, cai chinh, b6 sung thdng tin ho tich, xac dinh lai dan tdoc xuét trinh
gidy t0 tuy than, ndp ban chinh cac gidy to la thanh phan hod so dang ky thay doi,
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cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc theo quy dinh phéap luat
ho tich.

- Gidy t0 do co quan cé tham quyén cla nwdc ngoai cap, cong chirng hodac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy theo quy dinh ctia phéap luat, trir trvong hop dugc mien theo diéu
wec quoc té ma Viét Nam la thanh vién.

Trueong hop nguoi cé yéu cau dang ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan tdckhdng cung cép dwoc gidy t& néu trén theo quy
dinh hodc gidy to nop, xuat trinh bi tdy x0a, stra chlra, lam gia thi co quan dang
ky ho tich c6 tham quyén hiy bo két qua dang ky thay ddi, cai chinh, b6 sung
thong tin ho tich, xac dinh lai dan téc.

S6 lvong ho so: 01 bd

Thoi han gidi quyét:

+ Ngay trong ngay lam viéc d6i véi viéc bd sung ho tich, trudng hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi trd két qua trong ngay lam
viéc tiép theo.

+ 03 ngay lam viéc d6i voi viéc thay doi, cai chinh ho tich, xac dinh lai
dan téc. Truong hop can phai xac minh thi thoi han dwoc kéo dai khéng qua 06
ngay lam viéc.

Poi twong thwc hién thu tuc hanh chinh: Ca nhan.

Co quan c6 thdm quyén quyét dinh:

+ UBND cép huyén noi da dang ky ho tich trwdc day hoac noi cu trd cla
ngudi nuwdc ngoai giai quyét viéc cai chinh, boé sung hd tich cla nguoi nuwéc
ngoai da dang ky ho tich tai co quan cé tham quyén cla Viét Nam.

+ UBND cap huyén noi da dang ky ho tich trwdc day gidi quyét viéc thay
doi, cai chinh, bo sung ho tich, xac dinh lai dan tdc cho nguwoi Viét Nam dinh cw
& nwdc ngoai.

+ UBND cép huyén noi da dang ky ho tich trwédc day hoac noi cuv trd cla
ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tir di
14 tudi trd 1én cu trd trong nudc; xac dinh lai dan toc.

+ UBND cép huyén noi da dang ky khai tlr trwéc day thwc hién viéc cai
chinh n6i dung dang ky khai t& trong Trich luc khai t& hodac Gidy ching tb.

+ Trwong hop thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc ma viéc ho tich trudc day duoc dang ky tai S& Tw phéap thi tham quyén
giai quyét duvgc xac dinh nhu sau:

. Truong hop ngudi yéu cau la cong dan Viét Nam cuw trd & nuédc ngoai thi
UBND cédp huyén noi cw tr( trwde khi xuat canh thwc hién thay doi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan toc.

. Treong hop nguoi yéu cau la ngudi nuéc ngoai cuw trd tai Viét Nam thi
UBND cap huyén noi cu tri ctia nguoi dé thwe hién cai chinh, bd sung thong tin
ho tich.
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. Trwdng hop nguoi yéu cau la nguwdi nwdc ngoai khdng cu tra tai Viét
Nam thi UBND cép huyén noi cé tru sé cia S& Tw phap da dang ky viéc ho tich
tredc day thuc hién cai chinh, bd sung thong tin ho tich.

Co quan thuwc hién tha tuc hanh chinh: Phong Tw phap tham muwu Chd
tich UBND cédp huyén xem xét, quyét dinh.

Co quan phdi ho’p: Co quan quan ly CSDLQGVDC

Két qua thwc hién tha tuc hanh chinh:

Trich luc thay doi/cai chinh/bd sung thong tin hd tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay d6i/cai chinh/bd sung théng tin hd tich/xac dinh
lai dan toc (trvong hop yéu cau cap ban sao Trich luc thay ddi/cai chinh/bd sung
thong tin hé tich/xac dinh lai dan téc).

- Lé phi (néu co):

+ 28.000 dong (hai muwoi tam ngan dong)

+ Mién & phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
vGi cach mang; nguoi thudc hd ngheo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc dang ky thay doi, cai chinh, b sung théng tin hd
tich, xac dinh lai dan toc (néu c6 yéu cau): 8.000 dong/ban sao Trich luc/su kién ho
tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ T0o khai dang ky thay doi, cai chinh, b6 sung thong tin h tich, xac dinh lai
dan toc (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tlr tvong tac thwc hién dang ky thay déi, cai chinh, b
sung thong tin ho tich, xac dinh lai dan tdc (néu ndp hd so theo hinh thiic truc
tuyén).

Yéu cauxdiéu kign thuc hién tha tuc hanh chinh:

+ Viéc cdi chinh ho tich chi dwoc gidi quyét sau khi xac dinh c6 sai sot
trong dang ky ho tich; khéng cdi chinh n6i dung trén gidy to ho tich da duoc cap
hop 1& nham hop thic hoa théng tin trén ho so, gidy t& ca nhan khac.

+ Gidy t0 ho tich dwoc cap hop 1é ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dwoc bd sung, néu cé gidy to, tai liéu do co quan, t6 chirc ¢
tham quyén cép hop 1é chitng minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thuc hién doi voi gidy to hd
tich dwoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang cé
quoc tich Viét Nam theo quy dinh cta Luat Qudc tich Viét Nam.

Can ct phép ly chia thd tuc hanh chinh: (stra doi, b0 sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh pha quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cltia Chinh phi quy dinh vé
Co s dir liéu ho tich dién tt, dang ky ho tich truc tuyén;
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+ Nghi dinh's8 104/2022/NDB-CP ngay 21/12/2022 cGa Chinh phi stra
doi, bé sung mot sé diéu clia cac nghi dinh lién quan dén viéc ndp, xuat trinh so
ho khau, sb6 tam tra gidy khi thwc hién thd tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/NB-CP
ngay 16 15/11/2015 cla Chinh phl quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat H6 tich;

+ Thong tuv s6 01/2022/TT-BTP ngay 04/01/2022 cta BO Tuw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 clia Chinh phi quy dinh vé Co s& di liéu ho tich dién tu,
dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mdc thu, ché d6 thu, ndp, quan ly va si* dung phi khai thac, stt dung thdng tin
(rong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi gbc Viét Nam, 1€ phi qudc tich;

+ Thong tuv s 85/2019/TT-BTC ngay 29/11/2019 clia BO Tai chinh
huwdng dan vé phi va & phi thudc thdm quyén quyét dinh clia HOi ddng nhan dan
tinh, thanh pho trwc thuéc Trung vong;

+ Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B Tai chinh ska
ddi, bd sung mot s6 diéu clia Thong tw s0 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh huéng dan vé phi va I& phi thudc thdm quyén quyét dinh cla
HOi dong nhan dan tinh, thanh ph6 trwc thuéc Trung wong;

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 clia HOi ddng nhan
dan tinh Soc Trang stra doi, bd sung Nghi quyét so 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
mtc thu, ché do thu, nop, quan ly va st dung mot so loai phi, I1é phi thudc tham
quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Paoc 1ap - Tv do - Hanh phuc

TO KHAI PANG KY VIEC THAY BOI, CAlI CHINH,
BO SUNG THONG TIN Hd TICH, XAC BINH LAI DAN TOC

Ho, chit &M, tEN NQUOI YBU CAU:......cuveuieveeeieieetectecteete et
INOT CL EFU T (2) ettt ettt ettt

Gidy to tuy than:(3

Quan hé voi nguoi dwgc thay doi, cai chinh, xac dinh lai dan tc, bd sung thong tin ho tich:
DE nghi o quan AANG KY V 1€ € .ovvcveveiiieeeseee e
cho nguoi o tén dudi day:

[ (O o 0 0 (=10 0 T =T o TR

Ngay, thang, NAM SINN: .ottt et besteneeeeneas
Gidi tinh:................. DaAN T0C et Quac tich: ..o,

D& dANG KY (B) wovviveierieieiieieisie e

L€ L PR

ngay......... thang.......... nam......... SO i, Quyén so:

NOT AUNGZ(B).+evveeveeeieeeieeee s

[V [0 LS SO URPOPPRRROPRI

Toi cam doan nhi*rng ndi dung khai trén day la ding sv that va chiu trach nhiém truéc phap luat vé
cam doan cua minh.

Deé nghi cép ban sao(7): Cé ¢ , Khong C ; s6 lugng:........... ban(7)
Lam tai: .o ngay....... thang....... nam ........
Nguoi yéu cau
(Ky, ghi rd ho, chii dém, tén)
Y kién clia nguoi dwoc thay ddi ho, chir dém, tén Y kién cla cha va me (néu thay déi ho, chi
(néu nguoi do tir da 9 tudi ko I1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan téc (néu nguoi do tir A0 15 tudi dén dudi 18
TUOI) o ————————————
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Cha thich:

(1) Ghi rd tén co quan dang ky viéc thay doi, cai chinh, bo sung thdng tin ho tich, xac
dinh lai dan téc.

(9 Ghi theo noi dang ky thuong trd; néu khdng c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam trd; truong hop khdng cé noi dédng ky thwong trd va noi dang ky tam tra thi
ghi theo noi dang sinh s6ng.

(3 Ghi thong tin vé gidy to tuy than, ghi rd so, co quan cap, ngay cép hd chiéu, chirng
minh nhan dan hodc gidy t& hop 1é thay thé (Vi du: Ching minh nhan dan sé 001089123 do
Cong an thanh phd Ha N§i cdp ngay 20/10/2004).

@ Ghi rd ndi dung loai viéc dé nghi dang ky.

Vidu: thay doi ho, tén/ cai chinh phan khai vé chir dém cla ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh cla nguoi cha.

(® Ghi ro loai viéc ho tich dd dang ky truéc day co lién quan.

Vi dy: D& dang ky khai sinh tai UBND x& Ha Hoi, huyén Thudng Tin, thanh phd Ha
N&i ngay 05 thang 01 nam 2015, s6 10 quyén sd 01/2015.

<9 Ghi rd ndi dung thay dai, cai chinh hd tich, bo sung thdng ho tich, xac dinh lai dan toc

Vi du: - Buoc thay déi ho tir Nguyén Van Nam thanh Vi Van Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976
(7 Dé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lvgng.
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9. Tha tuc: Ghivao s0 ho tich viéc két hon clda céng dan Viét Nam da
duwoc gidi quyét tai co quan cé tham quyén clha nwéc ngoai

Trinh tw thwc hién:

- Néu lwa chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ghi vao so
ho tich viéc két hon da dwoc gidi quyét tai co quan cd tham quyén cla nuéc
ngoai (sau day goi la ghi chu két hon) ndp hod so ghi chi két hon tai Bo phan tiép
nhan ho so va tra két qua thudc Van phong HDND&UBND cép huyén c6 tham
quyén; nop lé phi néu thudc truong hop phai ndp I1é phi ghi chi két hén, ndp phi
cap ban sao Trich luc ghi chi két hdn néu c6 yéu cau cap ban saoTrich lucghi chd
két hon.

- Néu lva chon hinh thirc ndp ho so truc tuyén, ngudi cé yéu cau ghi chi
két hon truy cap cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé
thong  thong tin  giai quyét thd  tuc  hanh chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chwa cé tai khoan),
xac thuc ngudi ding theo hwdng dan, dang nhap vao hé thdng, xac dinh dang
UBND cép huyén cé tham quyén.

Nguoi cd yéu cau ghi chi két hon trwc tuyén cung cdp thong tin theo biéu
mau dién tl twong tac ghi vao sé ho tich viéc két hon (cung cép trén cong dich
vu cong), dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy
dinh; ndp phi, & phi thong qua chic ndng thanh toan tryc tuyén hodc bang cach
thirc khac theo quy dinh phéap luat, hoan tat viéc ndp ho so.

- Cong chtrc tiép nhan ho so tai BO phan mot ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1é cta ho so.

(i) Trwong hop ho so day da, hop Ié thi ti€p nhan hd so, cé Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu ngudi cé yéu cau lua chon hinh thirc ndp ho so
trec tiép) hoic glri ngay Phiéu hen, trd két qua qua thw dién t& hodc giri tin nhan
hen tra két qua qua dién thoai di déng cho ngudi cé yéu cau (néu ngudi cé yéu
cau lwa chon hinh thirc nép hd so tric tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu ly;

- Sau khi ti€ép nhan hé so theo hinh thic nop truc tiép, cong chic tiép
nhan ho so tai B phan mot clra thuc hién sd hoda (sao chup, chuyén thanh tai
liéu dién t& trén hé théng thong tin, co s& di¥ liéu) va ky sé vao tai liéu, ho so
giai quyét tha tuc hanh chinh da duoc s6 hda theo quy dinh.

(ii) Truong hop ho so chua day da, hop 1€ thi c6 thdng bao cho ngudi yéu
cau bd sung, hoan thién hoé so, néu rd loai gidy to, ndéi dung can bd sung dé
nguoi c6 yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
buac (i);

(iii) Trwong hop nguodi cé yéu cau ghi chli két hon khdng bo sung, hoan
thién dwoc hd so thi bdo cdo Trudng bd phan mot clra c6 théng bao tlr choi giai
quyét yéu cau ghi chi két hon.




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Céng chtrc lam cong tac ho tich thdm tra ho so (thdm tra tinh thdng nhat,
hop Ié cla cac thdng tin trong ho so, gidy to, tai lieu do ngudi yéu cau ndp, xuéat
trinh hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoac khong da diéu kién giai
quyét, phai tlr choi thi gtri thong bao veé tinh trang ho so t6i BO phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai buédc (ii) hodc (iii);

+ Trwong hop can phai kiém tra, xd&c minh lam ré hodc do nguyén nhéan
khac ma khong thé tra két qua ding thdi gian da hen thi cong chiic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
trd két qua va thoi gian hen trd két qua, chuyén B6 phan mot clra dé trd cho
nguoi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic ndp ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién t&r hodc gl tin
nhan qua dién thoai di ddng cho ngudi c6 yéu cau (néu ngudi co yéu cau lva
chon hinh thiéc n6p ho so truc tuyén).

+ NEu thady yéu cau ghi chi két hon du diéu kién, khong thudc truong hop
tlr chdi ghi vao sb viéc két hon theo quy dinh, trudng hop ti€p nhan ho so ghi chi
két hon theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat thong tin ghi chd két hén trén Phan mém
dang ky, quan ly hé tich dién t&r dung chung.

Truong hop tiép nhan ho so ghi chd két hdn theo hinh thikc truc tuyén, cong
chirc 1am cong tac ho tich gri lai biéu mau Trich luc ghi cha két hén dién tir voi
thong tin day di cho nguoi yéu cau qua thw dién tlr hodc thiét bi sO.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day d0 cla céc
théng tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (t6i da mot
ngay).

Néu nguoi cod yéu cau xac nhan théng tin da thong nhat, day dd hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi n6i dung vao s0 dang ky két hon, cap nhat thong tin ghi chi két hén
va lwu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chtrc lam cong tac ho tich in Trich luc ghi chd két hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot clra dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi c6 yéu cau ghi chd két hon dwgc nhan két quéa theo mot trong cac
phuong thirc sau day:

+ Nhan ban dién t& Trich luc ghi chd két hon gri qua thu dién t&r, Kho
quan ly dir liéu dién tr cla ca nhan do;

+ Nhéan ban dién tl Trich luc ghi ch( két hon glri vao thiét bi s6, thong qua
phrong phap truyén so liéu phu hop, ddm bdo an toan, bdo mat thong tin;

+ Nhéan két quéa la Trich luc ghi chi két hon thdng qua hé théng buwu chinh;

+ Nhan két qua la Trich luc ghi chu két hon tai co quan dang ky ho tich.

Céach thtc thuc hién:







72

Nguoi c6 yéu cau ghi chi két hon tryc ti€p thwc hién hoac Oy quyén cho
nguoi khac thwc hién ndp ho so truc ti€p tai BO phan tiép nhan ho so va tra két
qud thudc Van phong HDND&UBND cép huyén hodc gri ho so qua hé thdng buu
chinh hodgc nép hé so tryc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé thdng thdng tin gidi quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lvgng ho so: (stra doi, b6 sung)

- To khai ghi chd két hén theo mau (néu nguwdi ¢ yéu cau lwa chon ndp hd
so theo hinh thiic truc tiép);

- Biéu mau dién t& tvong tac ghi vao sé hd tich viéc két hon(do nguoi yéu
cau cung cép théng tin theo hwéng dan trén céng dich vu céng, néu ngudi co yéu
cau lya chon ndp ho so theo hinh thic tryc tuyén);

- Ngudi co yéu cau ghi cha két honthuc hién viéc ndp/xudt trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc trirc tuyén) céc gidy to sau:

* Gidy tophai nop:

- Ban sao gidy to chirtng nhan viéc két hon do co quan cé tham quyén cla
nuGc ngoai cap;

- Neu cong dan Viét Nam da ly hon hoac huay viéc két hon tai co quan c6
tham quyén nwéc ngoai thi phai ndp Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hon hodc huy viéc két hon (Trich luc ghi cha ly hon).

- Van ban ay quyén (dugc chirng thuwc) theo quy dinh cla phap luat trong
trvong hop Gy quyén thuc hién viéc ghi chd két hon. Trwdng hop nguoi duwgc Gy
quyeén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt ctia nguti Gy quyeén
thi van ban Uy quyén khong phai chirng thuc.

* Giay to phdixuat trinh:

- HO chiéu hoac Chirng minh nhan dan hodac Thé can cuéc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri s dung dé chirng minh vé nhan than ctia ngwoi cé yéu cau ghi chi két
hon. Trwdng hop cac thdong tin ca nhan trong cac gidy td nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai xuét
trinh (theo hinh thirc tryc ti€p) hodc tai Ién (theo hinh thirc truc tuyén);

- Gidy t0 c6 gia tri chirng minh théng tin vé cu trd trong trvong hop co
quan dang ky ho tich khéng thé khai thac dwgc théng tin vé noi cw tra cla
cong dan theo cac phuwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh pha. Truong hop cac théng tin
vé giay to chirng minh noi cuv tra da dwoc khai thac tr Co s& di liéu quoc gia
vé dan cu bang cac phuong thirc nay thi nguwdi co yéu cau khong phai xuét
trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

Trwong hop glri hd so qua hé thng buu chinh thi phai glri kém theo ban
sao cO chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy:




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- B6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D06i véi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém kiém tra, d6i chiéu vgi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va trd lai cho nguoi xuat trinh, khong dwoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé thé nép ban sao ching thuc tlr ban
chinh hodc ban sao duwoc cép tlr sO géc hodc ban chup kém theo ban chinh gidy
t0 dé dbi chiéu. Trwong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém ti€p nhan dung, dd ho so dang ky ho
tich theo quy dinh cla phap luat ho tich, khéng dwvoc yéu cau ngudi dang ky ho
tich ndp thém gidy to0 ma phap luat ho tich khéng quy dinh phai ndp.

- Doi v6i gidy to giri kem theo néu nguoi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to gtri kém theo hd so ghi chi két hon truc tuyén phai
bdo dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hodc duoc chup, dugc quét bang thiét bi dién ti, tir gidy to duoc cdp hop 18, con gia
tri st dung;

+ Truong hop gidy to, tai liéu phai giti kem trong ho so ghi cha két hon truc
tuyén da cé ban sao dién tlr hodc da c6 ban dién tlr gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién ti nay.

+ Truong hop nhan két qua (Trich luc ghi chd két hon/ban sao Trich luc ghi
chi két hon) tai co quan dang ky ho tich, nguoi c6 yéu cau ghi chi két hon phai
xudt trinh gidy t& tuy than, ndp céc gidy to, tai liéu la thanh phan ho so ghi chu két
hén theo quy dinh phap luat ho tich.

- Giay to do co quan c6 thdm quyén clia nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
héa lanh sy theo quy dinh cla phap luat, trir truong hop duoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.

S6 lvong ho so: 01 bd

Thoi han gidi quyét: 12 ngay lam viéc.

Poi twong thwe hién thd tuc hanh chinh: Ca nhan

Co quan cé thdm quyén quyét dinh: UBND cédp huyén noi cuv trd cla
cong dan Viét Nam.

Co’quan thuc hién tha tuc hanh chinh: Phong Tw phap cap huyén tham
muu Cha tich UBND céap huyén xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:

yY
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Trich luc ghi chi két hén (ban chinh); ban sao Trich luc ghi chi két hon
(truong hop yéu cau cdp ban sao Trich luc ghi chd két hon).

Lé phi (néu cd):

+ 75.000 dong (bdy muoi lam ngan dong).

+ Mién lé phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
v@i cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

+ Phi cdp ban sao Trich luc ghi chd két hon (néu c6 yéu cau): 8.000
dong/ban sao Trich luc/sw kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T& khai ghi chd két hon (néu ndp hé so theo hinh thic truc tiép);

+ Biéu mau dién t& twong tac ghi vao s6 ho tich viéc két hon (néu ndp hd
so theo hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

+ Viéc két hon gitra cdng dan Viét Nam véi nhau hoac voi ngudi nwéc
ngoai da dwoc gidi quyét tai co quan c6 tham quyén cla nuwdc ngoai & nudc
ngoai duoc ghi vao sé ho tich néu tai thoi diém két hén, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cdm theo quy dinh cda Luat hdon nhan
va gia dinh Viét Nam.

+ NEu vao thoi diém dang ky tai co quan c6 tham quyén nwéc ngoai, viéc
két hon khong dap ng diéu kién két hon, nhung khéng vi pham diéu cam theo
quy dinh cta Luat hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua dd dwoc khic phuc hodc viéc ghi cha két hon la
nham bao vé quyén loi ctia cdng dan Viét Nam va tré em, thi viéc két hon ciing
dwoc ghi vao so ho tich.

*Yéu cau ghi chi két hdn bi tir ch6i trong cac truong hop sau:

+ Viéc két hon vi pham diéu cdm theo quy dinh cla Luat Hon nhan va gia
dinh.

+ Cong dan Viét Nam két hon v6i nguwdi nwdc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nwdc ngoai tai Viét Nam.

Can ct phap ly cha tha tuc hanh chinh: (sta doi, b0 sung)

+ Luat Ho tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phl quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat HO tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& di¥ liéu ho tich dién tk, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cla Chinh phu ska
do6i, bd sung mot s6 diéu clia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6
ho khau, s6 tam tra giay khi thwc hién thd tuc hanh chinh, cung cép dich vu
cong;
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+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia Bd Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cha Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 16 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HO tich;

+ Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 clia BO Tw phap quy
dinh chi ti€t mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& dit lieu ho tich dién to,
dang ky ho tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla B6 Tai chinh quy
dinh mic thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thdéng tin
trong co s& di liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, 1€ phi qudc tich;

+ Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua B® Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudc Trung wong;

+ Thong tv so 106/2021/TT-BTC ngay 26/11/2021 cua B6 Tai chinh sra
ddi, b6 sung mot so diéu cta Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cta BO Tai chinh hudng dan vé phi va 18 phi thudc thdm quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé trec thudc Trung vong;

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 ctia HOi dong nhan
dan tinh Soc Trang stra doi, bd sung Nghi quyét sd 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, nop, quan Iy va st dung mot so loai phi, I1é phi thudc tham
quyén quyét dinh ctia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

Kinh gti: ().,

Ho, chi* dém, tén nguwdi yéu cau:
NOT CU I oo,

GHAY 10 TUY TNAN(3).eiiiieeriiieeieie ettt bbbttt

Dc nghi @ quan ghi vao so viéc két hon sau day:

Ho, chlr dém, tén bén nl: ..o Ho, cht dém, tén bén nam: ......
Ngay, thang, ndm sinh: ..., Ngay, thang, ndm sinh: ...............
DETIR (0] o Quéc tich:.eee [DET IR (0 Y o, Quadc tich:

NOT CU EFU (D) e s NOT CU ErU: (D).
Gidy to tuy than:(3)..ccccoveeeieiiececceeeeeee Gidy to tuy than:(Q

béa dang ky két hon tai(4)

cap ngay........ thang....... 0T Lo RSSO
Trwéc khi két hon lan nay chua tirng két hon/da tirng két hon nhwng hon nhan da cham dat(5):

Toi cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trwdc phap
luat vé cam doan ctia minh.

Lam tai:. e, ngay.... thang....... nam

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cép ban sao(6): Cé cu, Khong [Z
S6 lvgng:........ ban







77

Chu thich:

(D Ghi rd tén co quan thuc hién ghi chd két hon.

(@ Ghi theo noi dang ky thwong trd; néu khéng c6 noi dang ky thuwdng tra thi ghi theo
noi dang ky tam tra; truong hgp khdng cé noi dang ky thwong trd va noi dang ky tam trd thi
ghi theo noi dang sinh séng.

(3 Ghi thdng tin vé gidy to tuy than nhuw: ho chiéu, chirng minh nhan dan hoac gidy to
hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha Ndi cép
ngay 20/10/2004).

@ Ghi tén co quan, tén qudc gia nwéc ngoai dd dang ky két hon, tén loai gidy chirng
nhan viéc két hdn do co quan cé tham quyén nwdc ngoai cép, s6 (néu cd) va ngay, thang nam
cap gidy to do. Vi du: Bang ky két hdén tai Cong hoa Phap, Gidy ching nhan két hon sb

<H Trwong hop chua tirng két hon thi ghi rd “Chua tirng két hon”. Trwdng hop da tlrng
két hén thi ghi rd can ct¢ chdm ddt quan hé hén nhan. Néu cdn ct¢ chdm dit quan hé hén nhén
[a ly hon thi ghi rd hinh thic van ban ly hdn, ngay c6 hiéu lyc, tén co quan céap.

(6) Be nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sé lvong.
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10. Tha tuc: Ghi vao s6 ho tich viéc ly hon, hay viéc két hén cla cong
dan Viét Nam da dwoc giai quyét tai Q' quan cé tham quyén cla nulrc ngoai

Trinh ty thgc hign:

- Néu lva chon hinh thirc ndp hd so tric ti€p, nguei co yéu cau ghi vao so
hd tich viéc ly hon, hay viéc két hdonda dwoc giai quyét tai co quan c6 tham
quyén cla nuwéc ngoai (sau day goi la ghi chd ly hén) ndp hd so ghi chd ly hon
tai BO phan ti€p nhan ho so va tra két qua thudéc Van phong HDND&UBND cép
huyén cé tham quyén.; nop Ié phi néu thudc trudng hop phai nop Ié phi ghi chi ly
hon, ndp phi cdp ban sao Trich luc ghi chd ly hdn néu cé yéu cau cap ban sao
Trich luc ghi chu ly hon.

- Néu lva chon hinh thirc ndp hod so tric tuyén, nguoi co yéu cau ghi chd
ly hon truy cap céng dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé
thong  thong tin  giai quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua cé tai khodan),
xac thwc nguoi dung theo hwéng dan, ding nhap vao hé théng, xéac dinh ding
UBND cép huyén cé tham quyén.

Ngueoi c6 yéu cau ghi cha ly hén truc tuyén cung cép thong tin theo biéu
mau dién tl twong tac ghi vao sé ho tich viéc ly hon (cung cép trén cdng dich vu
cong), dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy
dinh; ndp phi, 1é phi thong qua chic ning thanh toan truc tuyén hodc biang cach
thirc khac theo quy dinh phéap luat, hoan tat viéc ndp ho so.

- Cong chrc ti€p nhan hod so tai BO phan mot clra c6 trach nhiém kiém tra
tinh chinh xac, day du, thdng nhéat, hop Ié cta ho so.

(i) Trwong hop ho so day du, hop Ié thi ti€p nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu ngudi cé yéu cau lua chon hinh thirc ndp ho so
trec tiép) hodc glri ngay Phiéu hen, tra két qua qua thu dién tlr hodc gl tin nhan
hen tra két qua qua dién thoai di dong cho ngu®i cé yéu cau (néu ngudi co yéu
cau lva chon hinh thrc nép ho so trwc tuyén), chuyén hd so dé cong chirc lam
cdng tac ho tich xt ly.

- Sau khi ti€p nhan hoé so theo hinh thirc ndp truc ti€p, cdng chic tiép
nhan ho so tai BO phan mot clra thuc hién sd hoda (sao chup, chuyén thanh tai
liéu dién tlr trén hé théng thong tin, co s& dit lieu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dugc s6 hda theo quy dinh.

(ii) Trwong hop ho so chwa day da, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can b6 sung dé
nguoi cé yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
budc (i);

(iii) Neu nguwoi c6 yéu cau ghi chi ly hdnkhéng bo sung, hoan thién duoc
ho so thi bao cao Trudng bo phan ti€p nhan hd so c6 van ban tlr choi gidi quyét
yéu cau ghi chi ly hon.




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Céng chtrc lam cong tac ho tich thdm tra ho so (thdm tra tinh thong nhat,
hop 1é cla cac thdng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuéat
trinh hoac dinh kem).

+ Trwong hop ho so can bd sung, hoan thién hodc khong di diéu kién giai
quyét, phai tlr choi thi gli thong bao vé tinh trang ho so t¢i BO phan mot clra dé
thdng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hoac (iii);

+ Trwong hop can phai kibm tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian dad hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B0 phan mot clra dé tra cho
ngudi cé yéu cau (néu nguoi cé yéu cau lwa chon hinh thirc nép ho so truc tiép)
hodc glri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tl hodc gl tin
nhan qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Neu thay yéu cau ghi chd ly hon la phu hop quy dinh phap luat, viéc ly
hon, hay viéc két hon khéng thudc truong hop c6 don yéu cau thi hanh tai Viét
Nam hodc c6 don yéu cau khéng cong nhan tai Viét Nam dwoc dang tai trén cong
thong tin dién t&r cla BO Tw phap, truong hop ti€p nhan hd so ghi chd ly hon theo
hinh thirc truc ti€p, thi cdng chirc lam cong tac ho tich thiwc hién viéc ghi vao so
ghi chd ly hon, cap nhat thong tin ghi cha ly hon trén Phan mém dang ky, quan ly
ho tich dién tlr dung chung.

Truong hop ti€p nhan ho so ghi chd ly hdn theo hinh thic triec tuyén, cong
chirc 1am céng tac ho tich gti lai biéu mau Trich luc ghi cha ly hén dién tir véi
thong tin day da cho ngudi yéu cau qua thu dién tlr hoac thiét bi s6.

Nguwoi yéu cau co6 trach nhiém kiém tra tinh chinh xac, day dd cla cac
thong tin trén biéu mau Trich luc ghi cha ly hén dién tr va xac nhan (t6i da mot
ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day dd hoac
khong cé phan hoi sau thdi han yéu cau thi cdng chirc lam cdng tac hd tich thuc
hién viéc ghi ndi dung vao sé ghi chi ly hon, cap nhat théng tin ghi chi ly hon va
lvu chinh théc trén Phan mém dang ky, quan ly hé tich dién ti dung chung.

- Cong chirc lam cbdng tac ho tich in Trich luc ghi chd ly hén, trinh Lanh
dao UBND ky, chuyén Bo phan mot clra dé tra két qua cho nguoi cé yéu cau.

+ Nguoi c6 yéu cau ghi chi ly hén kiém tra thong tin rén Trich luc ghi chi
ly hon, trong s6 ghi chd ly hénva ky so ghi chi ly hon.

- Nguei c6 yéu cau ghi chd ly hon dwgc nhan két qua theo mot trong cac
phuwong thirc sau day:

+ Nhan ban dién t& Trich luc ghi cha ly hdn glti qua thv dién t, Kho quan
ly di¥ liéu dién tlr clia ca nhan dé;

+ Nhan ban dién tl Trich luc ghi ch ly hon glti vao thiét bi s6, thong qua
phrong phap truyén so liéu phu hop, ddm bdo an toan, bado mat thong tin;

+ Nhan két qud la Trich luc ghi chd ly hén théng qua hé théng buu chinh;
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+ Nhan két qua la Trich luc ghi cha ly hon tai co quan dang ky ho tich.

Cach thic thuc hién:

Nguoi cé yéu cau ghi chd ly hon tryc tiép thuc hién hodc Gy quyén cho
nguoi khéac thuc hién ndp hd so truc ti€p tai Bo phan ti€p nhan ho so va tra két
qua thuéc Van phong HDND&UBND cép huyén hodc gri ho so qua hé thong buu
chinh hodc ndop hd so truc tuyén trén cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, sé lwgng ho so: (skra d6i, bd sung)

- T khai ghi cht ly hén theo mau (néu ngudi c6 yéu cau lua chon ndp hd so
theo hinh thirc truc tiép);

- Bi€u mau dién ti twong tac ghi vao s6 ho tich viéc ly hdn (do ngudi yéu
cau cung cdp thong tin theo hwéng dan trén céng dich vu cong néu ngudi cé yéu
Cau lya chon n6p ho so theo hinh thic truc tuyén).

- Nguoi c6 yéu cau ghi cha ly hon thuc hién viéc ndp/xuét trinh (theo hinh
thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gy ty phai ndp:

- Ban sao Ban an, quyét dinh ly hon, hay két hon, van ban théa thuan ly
hon hodc gidy to khac cong nhéan viéc ly hon do co quan cé tham quyén cla
nuéc ngoai cap da cé hiéu luc phap luat;

- Vén ban Gy quyén (dwvoc chirng thuc) theo quy dinh cta phap luat trong
trvong hop Gy quyén thuc hién viéc ghi cha ly hon. Truong hop nguoi dugc Oy
quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt clia ngudi Gy quyén
thi van ban Gy quyén khong phai ching thuc.

* Gidy to phaixuat trinh:

- Ho chiéu hoac Chirng minh nhan dan hodac Thé can cuéc cong dan hodc
cac gidy to khac c6 dan anh va thdng tin ca nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé chirng minh vé nhan than cta nguoi c6 yéu cau ghi chi ly
hon. Trwong hop cac thong tin cd nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duwgc hé thdng dién ty dong thi khong phai xuét
trinh (theo hinh thtrc tric ti€p) hodc tai 1én (theo hinh thirc tric tuyén);

- Gidy to chirng minh noi cuv tr( dé xac dinh thdm quyén (trong truong
hop cong dan Viét Nam tlr nwéc ngoai vé thuwdng tra tai Viét Nam cé yéu cau ghi
chu ly hén, cdng dan Viét Nam khong thuong trd tai Viét Nam yéu cau ghi chd
ly hon tai Gy ban nhan dan cap huyén noi cu trd trudc khi xudt canh) trong
trvong hop co quan dang ky ho tich khéng thé khai thac dvoc thong tin vé noi
cu trd cla cong dan theo cac phwong thic quy dinh tai khodn 2 Biéu 14 Nghi
dinh s0 104/2022/ND-CP ngay 21/12/2022 clGa Chinh phd. Truong hop cac
thdng tin vé gidy to chirng minh noi cu trd da dugc khai thac tvr Co s& dir liéu
qudc gia vé dan cu bang cac phuvong théc nay thi ngudi cé yéu cau khéng
phai xudt trinh (theo hinh thic truc ti€p) hoac tai Ién (theo hinh thic truc
tuyén).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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Truong hop gti hd so qua hé thong buu chinh thi phai gri kém theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

*Luuy:

- Boi v6i gidy to nop, xuét trinh néu nguoi yéu cau ndp hoé so theo hinh
thirc truc tiép:

+ B06i v6i gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va tra lai cho nguwoi xudt trinh, khong duoc yéu cau nop
ban sao hodc ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao duoc cédp tlr sO goc hoac ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trwong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi ti€p nhan cé trach nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan co6 trach nhiém tiép nhan ding, dd ho so dang ky ho
tich theo quy dinh cla phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Boi v6i gidy to gtri kéem theo néu nguoi yéu cau ndp ho so theo hinh
thirc truec tuyén:

+ Ban chup cac gidy to gtri kém theo hd so ghi chia ly hén tric tuyén phai
bao ddm rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hoc dwoc chup, dwoc quét bang thiét bi dién ti, tir gidy to dwoc cdp hop 18, con gia
tri st dung;

+ Truong hop gidy to, tai lieu phai giri kem trong ho so ghi cha ly hon truc
tuyén da cé ban sao dién tlr hodc da c6 ban dién tlr gidy to ho tich thi nguoi yéu cau
duwoc st dung ban dién tir nay.

+ Trwong hop nhan két qua (Trich luc ghi chi ly hén/ban sao Trich luc ghi
cha ly hén) tai co quan dang ky ho tich, ngudi c6 yéu cau ghi cha ly hon xuat trinh
gidy to tuy than, nop cac gidy t¢ la thanh phan ho so ghi chia ly hon theo quy dinh
phap luat ho tich.

- Giay to do co quan c6 thdm quyén clia nwdc ngoai cap, cong chirng hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh su theo quy dinh cla phap luat, trir trudng hop dwoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.

S0 lwo*ng ho so: 01 bo

Thoi han giai quyét: 12 ngay lam viéc.

Pai twong thwe hién thd tuc hanh chinh: Ca nhan.

Co quan c6 thdm quyén quyét dinh:

+ UBND cép huyén noi da dang ky két hén hodc ghi vao s6 ho tich viéc
két hon truwdc day thuc hién ghi cha ly hon.
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Trwong hop viéc két hon hoac ghi cha viéc két hon truée day thuc hién tai
S& Tu phap thi viéc ghi chi ly hon do UBND cép huyén noi cu trd ctia cong dan
Viét Nam thuc hién.

Truong hop viéc két hon trwdc day dugc dang ky tai UBND cép xa thi
viéc ghi chd ly hon do UBND céap huyén cép trén thuc hién.

Truong hop cong dan Viét Nam khong thwong tra tai Viét Nam thi viéc
ghi chd ly hon do UBND cép huyén noi cu tra trwéc khi xuat canh ctia cong dan
Viét Nam thuwc hién.

+ Cong dan Viét Nam tir nwéc ngoai vé thwong trd tai Viét Nam co yéu
cau ghi chd ly hén ma viéc két hon trwvéc day dwoc dang ky tai Co quan dai
dién hoac tai co quan c6 thdm quyén nwéc ngoai thi viéc ghi chd ly hon do
UBND céap huyén noi cdng dan Viét Nam thwong tra thuc hién.

+ Cong dan Viét Nam cu tri & nudc ngoai cé yéu cau ghi chd ly hén dé
két hon méi ma viéc két hon truvdc day dugc dang ky tai Co quan dai dién hoac
tai co quan cé thdm quyén nuwdc ngoai thi viéc ghi chd ly hon do UBND cép
huyén noi ti€p nhan ho so két hon mai thwc hién.

+ Truwong hgp cong dan Viét Nam khong thuong tra tai Viét Nam co yéu
cau ghi vao SO ho tich viéc ly hon dé lam tha tuc dang ky két hon méi tai co
quan c6 tham quyén cua Viét Nam, thi thuc hién tai UBND cép huyén noi da
dang ky két hon trwdc day hoac noi dang ky két hon moi.

Co quan thuc hién tha tuc hanh chinh: Phong Tw phap cdp huyén tham
muu Chad tich UBND céap huyén xem xét, quyét dinh.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thuc hién thd tuc hanh chinh:

Trich luc ghi chd ly hén (ban chinh), ban sao Trich luc ghi chu ly hon
(truong hop yéu cau cap ban sao Trich luc ghi cha ly hén).

Lé phi (néu co):

+ 75.000 dong (bady muoi lam ngan dong)

+ Mién 1& phi ho tich vé ding ky ho tich cho nguoi thudc gia dinh c6 cong
vGi cach mang; nguoi thudc hé nghéo; nguti khuyét tat.

+ Phi cap ban sao Trich luc ghi chid ly hon (néu c6 yéu cau): 8.000 dong/ban
sao Trich luc/sy kién ho tich d& dang ky.

Tén mau don, mau td khai (néu cé va dinh kém):

+ T khai ghi chi ly hon theo mau (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mau dién ti tvong tac ghi vao S6 hd tich viéc ly hon (néu ndp hod
so theo hinh thiic tric tuyén).

Yéu cau, diéu kién thuwc hién tha tuc hanh chinh:

+ Ban an, quyét dinh ly hon, hay két hon, van ban théa thuan ly hén da co
hiéu lvc phap luat hodc gidy to khac cong nhan viéc ly hon do co quan cé tham
quyén cla nuéc ngoai cdp khong vi pham quy dinh cta Luat hdn nhan va gia dinh.
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+ Viéc ly hon, hiy két hon cla cong dan Viét Nam do co quan cé tham
quyén nuwdc ngoai gidi quyét khong thudce trwong hop cé don yéu cau thi hanh tai
Viét Nam hodc cé don yéu cau khdng cong nhan tai Viét Nam.

+ Cong dan Viét Nam da ly hon, hay viéc két hon & nuéc ngoai, sau do vé
nudc thwong trd hodc lam thd tuc dang ky két hon méi tai co quan c6 thdm
quyén cla Viét Nam thi phai ghi chd ly hén. Truong hop da nhiéu lan ly hon
hodac huay viéc két hon thi chi lam tha tuc ghi chd lan ly hén, hay viéc két hon
gan nhat.

Can ct phap ly cta tha tuc hanh chinh: (stra dbi, bd sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi ti€t mot s6 Diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s& di¥ liéu ho tich dién tlr, dang ky ho tich truc tuyén;

+ Nghi dinh'so 104/2022/ND-CP ngay 21/12/2022 cta Chinh pha stra
doi, b6 sung mot sé diéu clia cac nghi dinh lién quan dén viéc ndp, xudt trinh so
hd khau, so tam tru gidy khi thwc hién thd tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phap quy dinh
chi tiét thi hanh mot s6 diéu clia Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cla Chinh phu quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HO tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tuv phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& di liéu ho tich dién tt,
dang ky ho tich truc tuyén;

+ Thoéng tv sO0 281/2016/TT-BTC ngay 14/11/2016 cua B0 Tai chinh quy
dinh mdc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung théng tin
trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi quéc tich;

+ Thong tuw s6 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudéc Trung vong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 clia Bo Tai chinh stra
doi, b6 sung mot so diéu cta Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh hwéng dan vé phi va Ié phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh pho trwc thudc Trung vong;

+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Soc Trang stra doi, b6 sung Nghi quyét s 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, Ié phi thudc tham
quyén quyét dinh ctia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
boc lap - Tw do - Hanh phtc

TO KHAI GHI CHU LY HON

KINA QUPEI() e

Ho, chit dém, ten NQUOT YU CAUL ...ooveveeieicieieeeeeee e
NOT CL TFU (D) ettt ae e

GIAY 10 tUY tNANI(3) . creiiiciiieeceee s b e bbb nens

Quan hé Vi nguai AUOC ghi CRU: ...
De nghi ghi vao s0 ho tich Viéc @............ccccceeenneee. dad dwoc giai quyét tai @ quan

c6 tham quyén clla nwéc ngoai cho nguwdi dudi day:

[ L1 01 0 (=] 0 1 R =T o R

Noi cu trd hién nay:(2)............
Noi cu tra trvde khi xuat canh:
Noi dang ky két hon trudc day:

Da. vOi ong/ba:

HO, Chr A8M TEN: oo
Ngay, thdng, NAM SINN: ...
Gidi tinh:...cooeveceeeee DaANtOC: .. ceieeciee e Qudc tich:

............................................................................. cap ngay.........thang.....nam.............
Téi cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

pé nghl Cép ban 530(7): Co6D , Khﬁng U Lam tal ............. . n\gélyA ....... . Ehéng nam
Ngudi yéu cau

S6 Iu’cyng: ......... ban (Ky, ghl ré ho, chir dém, tén)
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Chu thich:

(D Ghi rd tén co quan thyc hién ghi cha ly hon.

(@ Ghi theo noi dang ky thwong tra; néu khdng c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam trd; truong hop khéng cé noi dang ky thuwong tru va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chi€u, chirng minh nhan dan hoac gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi céap
ngay 20/10/2004).

@ Ghi rd loai viéc thyc té: ly hon hodc hly viéc két hon

<5 Ghi rd tén loai gidy t0 (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), so, tén
co quan, ngay thang nam cdp gidy to chirng minh viéc ly hdn/hly viéc két hon.

©>Ghi rd tén co quan nwéc ngoai da gidi quyét ly hon/hiy két hon.

(7 DEé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 luvong.
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11. Thu tuc: Ghi vao sd ho tich viéc hd tich khac cha cong dan Viét
Nam da duoc gidi quyét tai co quan c6 thdm quyén cua nudc ngoai (khai
sinh; gidm hd; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi;
khai ttr; thay d6i ho tich)

Trinh ty thyc hidn:

- Néu lwa chon hinh thic ndp hd so trwc ti€p, nguoi c¢d yéu cau ghi vao so
hé tich viéc khai sinh; giam hé; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay doi ho tich da dwoc gidi quyét tai co quan c6 tham quyén
cla nwdc ngoai (sau day goi la ghi vao so ho tich cac viéc ho tich khac) nop ho
so ghi vao SO0 ho tich cac viéc ho tich khac tai BO phan ti€ép nhan ho so va tra két
qua thuéc Van phong HDND&UBND cép huyén c6 tham quyén; ndp Ié phi néu
thudc treong hop phai ndp 1é phi ghi vao sé ho tich cac viéc ho tich khac; ndp phi
cap ban sao Trich luc ho tich twong (rng néu cé yéu cau.

- Néu lya chon hinh thirc ndp ho so trwc tuyén, nguwdi c6 yéu cau ghi vao
S6 hd tich cac viéc hd tich khac truy cdp cong dich vu coéng qudc gia
(https://dichvucong.gov.vn) hodc Hé thong thdng tin gidi quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chuwa cé tai
khoan), xac thuc ngudi dung theo hudng dan, dang nhap vao hé théng, xac dinh
ding UBND cép huyén cé tham quyén.

Ngudi c6 yéu cau ghi vao SO hd tich cac viéc ho tich khéctruc tuyén cung
cdp thong tin theo Biéu mau dién t twong tac ghi vao SO ho tich viéc khai
sinh/khai tl/nudi con nudi/giam ho,nhan cha, me,con/Biéu mau dién t& tvong
tac ghi vao S0 ho tich cac viéc ho tich khac (cung cép trén cdng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chic ning thanh toan tric tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nép ho so.

- Cong chtrc ti€ép nhan ho so tai BO phan mot ctra c6 trach nhiém kiém tra
tinh chinh xac, day da, thdng nhat, hop Ié cta ho so.

(i) Truong hop ho so day dd, hop Ié thi ti€p nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi cé yéu cau trong ngay lam viéc
tiép theo (néu nguoi co6 yéu cau lwa chon hinh thirc ndp ho so truc ti€p) hodc gt
ngay Phiéu hen, tra két qua qua thu dién t&r hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu cau (néu ngudi c¢d yéu cau lwva chon hinh
thirc nOp ho so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xr
ly-

- Sau khi ti€ép nhan hd so theo hinh thirc ndp truc ti€p, cong chic ti€p
nhan hd so tai B phan mot clra thuc hién so hda (sao chup, chuyén thanh tai
liéu dién t& trén hé thdng thong tin, co s& dir liéu) va ky sb vao tai liéu, ho so
giai quyét tha tuc hanh chinh da dwgc s6 hoa theo quy dinh.

(ii) Trwong hop hod so chuwa day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
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ngwoi cé yéu cau bo sung, hoan thién. Sau khi ho so dwgc bd sung, thic hién lai
budc (i);

(iii) Trueong hop nguoi cd yéu cau ghi vao so ho tich cac viéc ho tich
khackhdng bo sung, hoan thién dugc ho so thi bdo cado Truwdng bd phan mot clra
c6 thong bao tir chdi giai quyét yéu cau ghi vao s6 ho tich cac viéc ho tich khéc.

- Cong chirc lam cong tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop Ié cla cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuéat
trinh hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi glri thong bao vé tinh trang ho so téi B6 phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hoac (iii);

+ Truwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhéan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qud, chuyén B phan mot clra dé tra cho
nguoi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc nép ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thw dién t& hodc gli tin
nhan qua dién thoai di dong cho ngwdi c6 yéu cau (néu ngudi cé yéu cau lua
chon hinh thicc n6p ho so truc tuyén).

+ NEu thdy yéu cau ghi vao sd ho tich dd diéu kién, phu hop quy dinh
phap luat, trvdng hop ti€p nhan ho so ghi vao S6 ho tich cac viéc hd tich khac
theo hinh thirc tryc tiép, thi cong chirc lam cdng tac ho tich thyc hién viéc ghi ndi
dung ghi chd vao So hd tich, cap nhat thong tin ghi vao sé ho tich cac viéc hd
tich khac va lvu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tl dung
chung.

Trwong hop ti€p nhan hod so ghi vao s0 ho tich cac viéc ho tich khac theo
hinh thiec trec tuyén, cong chirc lam cong tac ho tich gti lai biéu mau Trich luc
ghi vao S0 ho tich viéc khai sinh/Trich luc ghi vao s0 hd tich cac viéc ho tich
khéac dién tlr cho ngudi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau cd trach nhiém kiém tra tinh chinh xac, day dd cua cac
thdng tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao so ho tich cac viéc ho tich khac dién tlr va xac nhan (t6i da mot ngay).

Néu ngudi cé yéu cau xac nhan thong tin dd thdng nhat, day di hoac
khéng c6 phan hoi sau thoi han yéu cau thi cdng chirc lam cdng tac hd tich thuwc
hién viéc ghindi dung ghi chi vao sé hd tich, cap nhat thdng tin ghi vao s6 ho
tich cac viéc hd tich khac va lwvu chinh thirc *&n Phan mém dang ky, quan ly ho
tich dién t& dung chung.

- Cong chtrc lam c6ng tac ho tich in Trich luc ghi vao s6 ho tich viéc khai
sinh/Trich luc ghi vao sd ho tich cac viéc ho tich khac, trinh Lanh dao UBND ky,
chuyén t¢i B6 phan mot clra dé tra két qua cho nguoi co yéu cau.

- Nguei c6 yéu cau ghi vao s6 ho tich cac viéc ho tich khac dwoc nhan két
qua theo mot trong cac phwong thirc sau day:
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+ Nhan ban dién t&r Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khacglri qua thw dién tr, Kho quan ly di liéu
dién t& cua ca nhan do;

+ Nhan ban dién tl Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc
ghi vao S0 ho tich cac viéc ho tich khacglri vao thiét bi s, théng qua phucmg
phap truyén s6 liéu phu hop, dam bao an toan, bao méat thong tin;

+ Nhan két qua la Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao SO hé tich céc viéc ho tich khacthéng qua hé théng buu chinh;

+ Nhan két qua la Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao SO ho tich céc viéc ho tich khac tai co quan dang ky hd tich.

Céch thirc thgc hién:

Nguoi cd yéu cau ghi vao s0 hd tich cac viéc ho tich khactruyc tiép thuc
hién hodc Uy quyén cho ngudi khac thuc hién ndp ho sv trwc ti€p tai BO phan
tiép nh&n hé so va tra két qua thuéc Van phong HDND&UBND cép huyén hoac
glri hd so qua hé thong bwu chinh hodc ndp hod so truc tuyén trén céng dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Hé théng thong tin gidi quyét thd
tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, ss lvgng hod so: (stta doi, bd sung)

- To khai ghi vao sé ho tich viéc khai sinh/TO khai ghi vao s6 ho tich viéc
khai t/TO khai ghi vao s& hd tich viéc nudi con nudi/ To khai ghi vao s6 hod
tich viéc giam hd, nhan cha, me, con/TO khai ghi vao s& ho tich cac viéc ho tich
khac theo mau (néu ngudi co yéu cau lua chon ndp hd so theo hinh thirc truc tiép);

- Bi€u mau dién tlr twong tac ghi vao s6 hd tich viéc khai sinh/khai
tir/nudi con nudi/giam hd,nhan cha, me,con/Biéu mau dién t& twong tac ghi vao
S6 ho tich cac viéc hd tich khac (do ngudi yéu cau cung cdp thong tin theo hwdng
dan trén cong dich vu cdng néu nguoi cé yéu cau luva chon ndp hd so theo hinh
thirc truc tuyén).

- Nguoi c6 yéu cau ghi vao sé ho tich cac viéc ho tich khacthuc hién viéc
ndp/xuat trinh (theo hinh thic truc ti€p) hoac tai 1én (theo hinh thic tric tuyén)
cac gidy to sau:

* Gidy tophai nop:

- Ban sao gidy to chirng minh viéc ho tich da dugc gidi quyét tai co quan
cé thAm quyén cla nwéc ngoai.

- Van ban Gy quyén (dugc chirng thuc) theo quy dinh cla phap luat trong
trvong hop Gy quyén thuc hién viéc ghi chd. Trwong hop nguti duoc Gy quyén
la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia ngudi Uy quyén thi van
ban Oy quyén khdng phai ching thuc.

* Gidy to phaixuat trinh:

- HO chiéu hoac Chirng minh nhan dan hoac Thé can cwéc cdng dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri s dung dé chirng minh vé nhan than cta nguoi c6 yéu cau ghi vao S6
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ho tich cac viéc ho tich khac. Trwong hop cac thdng tin ca nhan trong cac gidy to
nay dd co trong CSDLQGVDC, CSDLHTDT, duwoc hé thdng dién ty dong thi
khong phai xuat trinh (theo hinh thiic tric ti€p) hoac tai Ién (theo hinh thic truc
tuyén);

- Gidy to c6 gia tri chirng minh thdéng tin vé cu trd trong trudng hop co
quan dang ky ho tich khong thé khai thac dwoc thong tin vé noi cu tri cla
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Trudng hop cac thong tin
vé gidy t& chirng minh noi cw trd da duoc khai thac tr Co s& dit liéu quodc gia
vé dan cu bang cac phwong thic nay thi ngwdi coé yéu cau khdng phai xuat
trinh (theo hinh thic trwc ti€p) hoac tai 1én (theo hinh thic trwc tuyén).

Trwdng hop gti ho so qua hé thdng buu chinh thi phai glri kém theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

* Luu y:

- B6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thic truc tiép:

+ B06i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém kiém tra, d6i chiéu vadi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwvu trong hd so va tra lai cho nguoi xuat trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chirng thuc tlr ban
chinh hodc ban sao duwoc cédp tlr sO géc hoac ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao giay to
do.

+ Nguoi tiép nhan c6 trach nhiém ti€p nhan ding, di ho so dang ky hd
tich theo quy dinh cta phap luat ho tich, khdng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t0 ma phap luat ho tich khéng quy dinh phai ndp.

- Béi v6i gidy to giri kem theo néu nguoi yéu cau nop ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to giri kem theo hd so cau ghi vao so ho tich cac viéc
ho tich khac triwc tuyén phai bdo dam rd nét, day dud, toan ven vé ndi dung, la ban
chup bang may anh, dién thoai hoic dwoc chup, duoc quét bang thiét bi dién ti, tir
gidy to duoc cap hop 1€, con gia tri st dung;

+ Truwong hop gidy to, tai liéu phai gtri kém trong ho so ghi vao sd hd tich
cac viéc ho tich khac truc tuyén da c6 ban sao dién tlr hodc da c6 ban dién tir gidy
to ho tich thi nguoi yéu cau dwgc st dung ban dién tir nay.

+ Trueong hop nhan két qua (Trich luc ghi vao sé ho tich viéc khai
sinh/Trich luc ghi vao s0 hd tich cac viéc hd tich khac/ban sao Trich luc ghi
vao So ho tich viéc khai sinh/ban sao Trich luc ghi vao SO ho tich cac viéc hod
tich khac) tai co quan ding ky hd tich, ngudi c6 yéu cau ghi vao SO hd tich cac
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viéc ho tich khac phai xuat trinh gidy to tuy than, ndp cac gidy to la thanh phan ho
so ghi vao S6 hd tich cac viéc ho tich khac theo quy dinh phap luét hé tich.

- Gidy to do co quan c6 tham quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phéap
héa lanh sw theo quy dinh cla phap luat, trir tredng hop dwoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.

S6 lvgng ho so: 01 bd

Thoi han giadi quyét: Ngay trong ngay ti€p nhan ho so, truong hop nhan
hd so sau 15 gio ma khong giai quyét dvgc ngay thi trd két qua trong ngay lam
viéc tiép theo. Trong trudng hop phai xac minh thi thoi han gidi quyét khong
qua 3 ngay lam viéc.

D6i twong thwc hién tha tuc hanh chinh: Ca nhan

Co' quan c6é tham quyén quyét dinh:

+ UBND cép huyén noi cu trd clia cong dan Viét Nam ghi vao sé ho tich
viéc khai sinh; gidm h@; nh&n cha, me, con; xac dinh cha, me, con; nudi con
nuoi; thay déi ho tich da duoc giai quyét tai co quan cé tham quyén cla nuwéc
ngoai.

+ UBND cép huyén noi cw trd cla ngudi c6 trach nhiém khai t& ghi vao
S6 ho tich viéc khai tlr dd duoc gidi quyét tai co quan c6 thdm quyén cla nuéc
ngoai.

Co quan thuc hién tha tuc hanh chinh: Phong Tuw phap cap huyén tham
muu Chua tich UBND céap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

KEét qua thyc hién thd tuc hanh chinh:

Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao so ho tich
cac viéc hd tich khac (ban chinh), ban sao Trich luc ghi vao sé ho tich viéc
khai sinh/b&n saoTrich luc ghi vao s6 ho tich cac viéc hd tich khac (truvong
hop yéu cau cdp ban saoTrich luc ghi vao s6 ho tich viéc khai sinh/ban sao
Trich luc ghi vao so ho tich cac viéc ho tich khéac).

Lé phi (néu co):

+ 75.000 dong/mot trvong hop dang ky.

+ Mién 1& phi ho tich vé ding ky ho tich cho nguoi thudc gia dinh c6 cong
v@i cach mang; ngudi thudc hd ngheo; ngudi khuyét tat.

+ Phi cdp ban sao Trich luc ghi vao s0 ho tich viéc khai sinh/Trich luc
ghi vao sd ho tich cac viéc ho tich khac (néu cé yéu cau): 8.000 dong/ban sao
Trich luc/sw kién hd tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

- To khai ghi vao SO hd tich viéc khai sinh; T khai ghi vao SO ho tich
viéc khai tlr; To khai ghi vao so ho tich viéc nuéi con nudi; To khai ghi vao So
ho tich viéc giam ho, nhan cha, me, con; To khai ghi vao sd hd tich cac viéc hd
tich khac(néu nop ho so theo hinh thirc truc tiép);
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- Bi€u mau dién tir tvong tac ghi vao s6 hod tich viéc khai sinh/khai
ttr/nudi con nudi/giam hod,nhan cha, me,con/Biéu mau dién tir twong tac ghi vao
S6 ho tich cac viéc ho tich khac(néu ndp ho so theo hinh thiic tric tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh: khong.

Can ci’phap ly cia tha tuc hanh chinh: (stra doi, bo sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot so Diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 clia Chinh phl quy dinh vé
Co s& di¥ lieu ho tich dién tlr, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clGa Chinh phl stra
doi, b6 sung mot s6 diéu cha cac nghi dinh lién quan dén viéc ndp, xuat trinh sb
hd khau, s6 tam tru gidy khi thwc hién thd tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 ctua B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Hd tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua BO Tuw phap quy
dinh chi ti€t mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phl quy dinh vé Co s6& dit lieu ho tich dién ti,
dang ky ho tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla Bd Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, si dung thdng tin
Long co s& dir lieu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich;

+ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudéc Trung wong;

+ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B0 Tai chinh ska
ddi, b6 sung mot so diéu cta Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh huéng dan vé phi va I& phi thudc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phé trwc thudc Trung uong;

+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 clia HOi dong nhan
dan tinh Séc Trang sra doi, bé sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Soc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot sb loai phi, 1é phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Péc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

(T L VT ) PSSRSO

Ho, chr dém, tén NQUOT YEU CAU: ..ocoveeviieecieciececeeeeeeee e
INOT CU EEU 2 (2): ettt ettt

R YA (oA (1 )V LA W2 T <) OSSP

Quan hé véi nguoi dugc ghi vao s6 hd tich viéc khai sinh:......cooeeieiicicienan,
Peé nghi co quan ghi vao so hd tich viéc khai sinh cho nguwoi c6 tén dudi day:
[ (O T od oV 0 (<] 0 4 TR (] o TR

Ngay, thang, nam SINN ... ghi bang chif: e,
GiGi tinh:eiecieee, DAN tOC i Quobc tich e
o I 1 o1 TSROSO
(@ = o[V U RSP SR
Ho, chlr d&8m, t8N NQUOT ME:. ..o e
Nam SinN:(4).eiiiee, DAN tOC: ovevveeeeeeeeea, QUBC tICh e
AN Lo I o T (72 S SPUSSRPSRRTN
Ho, chlr dém, tén ngudi cha ...

Nam sinh:(@................. D T0 0] o Quac tich:

NOT CU EFU(2) ettt

Da duoc dang ky khai Sinh tai(5)........ccceiiiiiiiiiciieie e
Giay khai sinh s8(6)...........ccccceevvrevennne. cap ngay........... T A

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phap luat vé cam doan clia minh.
Lam tai:...ccooeenen, ngay....... thang........ nam .
Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

D8 nghi cap ban sao Trich luc ghi vao sd hd tich
viéc khai sinh@®: Corn Khoéng r
S0 lugng............. ban
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Chd thich:

(1) Ghi rd tén co quan ghi vao s ho tich viéc khai sinh

Vidu: Gy ban nhan dan quén 1, thanh phé H6 Chi Minh

(@ Ghi theo noi dang ky thuong trd; néu khéng c6 noi dang ky thwong trd thi ghi
theo noi dang ky tam tru; truong hgp khéng c6 noi dang ky thwong trd va noi dang ky
tam trd thi ghi theo noi dang sinh s6ng.

(3 Ghi thong tin vé gidy to tuy than cta ngudi di dang ky, ghi r6é s6, co quan cép,
ngay cap hd chiéu, chitng minh nhan dan hoac gidy to hgp 1é thay thé (Vidu: Chirng
minh nhan dan s6 001089123 do Cdng an thanh ph6é Ha NOi cdp ngay 20/10/2004).

(4) Ghi day da ngay, thang sinh cla cha, me (néu co).

() Ghi rd tén co quan, tén qudc gia nwdc ngoai da dang ky khai sinh.

(6) Ghi s6, ngay, thang, nam co quan nwdc ngoai cdp Gidy khai sinh.

(M De nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lvong.







94

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tv do - Hanh phuc

TO KHAI GHI VAO SO Hd TICH VIEC KHAI TU
L o TV T () R et e ete e ate e e reea et sebeaeas

Ho, chr dém, tén NQUOi YEU CAU:  ..oooveeeeececeeeeceeeeee e
NOT CL EFU (Dt reere e e

GHAY 10 TUY T AN (3] iiitririeiieiietet ettt bbbt b et b ettt b e e e

QuUAN & VBT NQUOT GA CR BTttt st be st s r e e aneas

Dé nghi co quan ghi vao sé hd tich viéc khai tlr cho nguoi cé tén dwdi day:

[ oo A N A0 E=Y o (I = 2 TSRO
Ngay, thAng, NAM SIN N et st be et be e e re s
Gigi tinh:..oooeeee. Dan tOC  coeeiceieceereene, QUOC LICN e
NOT CU T CUBT CUNGI(2) ittt ettt bbbt b ettt n ettt enes
R YA (oA (Y )V LA W2 T ) TSRS
Da chétvao 10C .o gi0 e phit, Ngay ...ccceevnee. thang............. nam ...
AN I 0 = PSS
NGUYEN NNAN CR BT ittt bbbt b bt n ettt en bt
I =T T SRS S
SO o G0 (5) ettt

TO6i cam doan nhi*tng ndi dung khai trén day la dung sy that va chiu trdch nhiém truéc
phap luat vé cam doan clta minh.

Lam tai:..covniniinienn, ngay....... thang....... nam
Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Deé nghi cap ban sao@= Co n , Khoéng D
S6 lwgng:.....cee.... ban
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Cha thich:

(1) Ghi rd tén co quan thyc hién ghi vao s6 hd tich viéc khai tur.

(9 Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam trd; truong hop khéng cé noi dang ky thuweng trd va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy t& tuy than nhuw: hd chiéu, chirng minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chitng minh nhan dan s6 00108912345 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Ghi rd tén gidy to ho tich dwgc co quan cb tham quyén nudc ngoai cap.

(® Ghi ro tén co quan nuéc ngoai da dang ky khai tt.

(6) P& nghi danh dau X vao 6 néu c6 yéu cau cdp ban sao va ghi rd s6 luvong.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Béc lap - Ty do - Hanh phuac

TO KHAI GHI VAO SO Ho TICH VIEC NUOI CON NUOI
LI 1V T (TS OSSPSR

Ho, chlt dém, tén NQUOi YU CAU:  .oooiovieeiiececeeeeeee e,
N (oot € RSP RPR

LT YA (oA (Y )V €T W2 T ) SRS

Pe nghi co quan ghi vao sé ho tich viéc nudi con nudi cho nguoi cé tén dudi day:
[ (O T o] [0 =1 o 0 IR =1 o TR
Ngay, thAng, NAM STN Nttt sttt seereene e
GiGi tinhiiiceeeeee Dan tOC: . coeceeeeeiie e, QUOAC tiCh: e,

AN Lo T oV T ) TSRS

Gifly KNai SINN/GIAY 10 TUY ThANT(3)errrrrrreeermrererrersesssesssesssesesessssssssssssssssseessessesssssssssseseeseesesseseeees

La con nudi cua:

HO, chit d&m, 18N M B i
Ngay, thang, ndm sinh:............. Dan t0cC:..ccoennens Qudc tich:
NOT CU EFUI(2) et

Ho, chlt dém, tEN Cha: ...cccooiiiiie e
Ngay, thang, ndm sinh:........... Dan tdc:...coeneee. Qudc tich:
NOT CU LM (2) i

Theo@®@

cap ngay....... thang.......... NAM oo
T6i cam doan nhi*tng ndi dung khai trén day la dang su that va chiu trach nhiém truvéc
phap luat vé cam doan cla minh.

Lam tai:.cviininnns ngay......... thang......... nam
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cdp ban sao(6): C6 ¢ , Khongc
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Ch thich:

() Ghi rd tén co quan thiyc hién ghi vao sé ho tich viéc nudi con nudi.

(@ Ghi theo noi dang ky thuong trd; néu khéng cé noi dang ky thwong trd thi ghi theo
noi dang ky tam trd; trwong hop khéng c6 noi dang ky thuong trd va noi dang ky tam tra thi
ghi theo noi dang sinh s6ng.

(3 Ghi thdong tin vé gidy to tuy than nhu: hd chiéu, chimg minh nhan dan hoac gidy to
hop Ié thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cbdng an thanh phd Ha Noi
cdp ngay 20/10/2004).

@ Ghi rd tén giay to chirng minh viéc nudi con nuéi do co quan c6 thdm quyén cla
nwdc ngoai cap.

(® Ghi rd tén co quan nwéc ngoai da giai quyét viéc nudi con nudi.

(6 Be nghi danh dau X vao 0 néu c6 yéu cau cép ban sao va ghi rd so luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO Hd TICH VIEC GIAM Hd, NHAN CHA, ME, CON

KINN QU2 (1)eieiiieieiees e

Ho, ch dém, tén NQuOi YU CAU: ..occeeevieeieieeecece e,
AN oA I oLV VT ) SRS URSR

Giay tO tUY thAN:(3) i

Be nghi co quan ghi vao ss ho tich Viéc<d)........c.ccevvevveiienenen,
cho nguwoi duwdi day:

HO, Chl A€M, 1N i
Ngay, thang, ndm SiNh: ...

Gidi tinh:.oe Dan tocC .o, Qudc
tICh

NOT CU EFU T(2) it

I T () TO SRR clia nguoi cé tén dudi day:
[ T o a1V 0 110 (O 4
Ngay, thdng, n&m SiNh: ..

EICN e,
NOT CU TFUI(2) ittt e e ens

Gidy to tuy than:Q

T6i cam doan nhitng ndi dung khai trén day la dung sv that va chiu trach nhiém trvéc
phap luat vé cam doan cua minh.
Lam tai:  coeeveeneene ngay..... thang nam
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Deé nghi cédp ban sao(8): Co C, Khdng Q
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Ch thich:

(L Ghi rd tén co quan thuc hién ghi vao sé ho tich.

(@ Ghi theo noi dang ky thwong trd; néu khdng c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam trG; trudng hgp khdng cé noi dang ky thwong trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tuy than nhuw: hd chiéu, chitng minh nhan dan hodac giay to
hop Ié thay thé (vi du: Chirng minh nhan dan s6 00108912345 do Cdng an thanh ph6é Ha NOi
cép ngay 20/10/2004).

@ Ghi r0 loai viéc ho tich da duoc gidi quyét tai co quan cé tham quyén cla nwdc ngoai
(giam ho, nhan cha, me, con).

® Ghi r6 mdi quan hé: la cha/me/con/ngudi giam ho.

(6 Ghi ro tén gidy to chitng minh sy kién ho tich da dwgc co quan cé thdm quyén cla
nwdc ngoai cap.

,7) Ghi rd tén co quan nudc ngoai da giai quyét sy kién ho tich.

@ DEé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 luong.







CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI GHI VAO SO Ho6 TICH CAC VIEC Hd TICH KHAC

T T S

Ho, chlr dém, t8n NQUOT YEU CAU: ....cecvveeicieciicececece e
N (oo {1 ) SR

Gidy t0 tUy thAn:(3)..ceceeiececcee e

D0 nghi co quan ghi vao sd ho tich VIEC@)..........coevveevveeveeenne,
cho nguoi co tén duwdi day:

[ (O™ o100 (=] 0 T (] o
Ngay, thang, N&mM SINN: ...
Gidi tinh....cocoocveee DANtOC . ..covveviieeeee e Qudc tich:
NOT CU EFUI(D): ettt

Gidy t0 tUy thAn:(3)...ccceieieiicece e

NOi dung ghi vao s0 hd tich(@): ........ccocveveveeeeeeeceeeee e,

TO6i cam doan nhi*tng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan clGa minh.
Lam tai: ..o ngay......... thang....... nam.....
Nguoi yéu cau
(Ky, ghi rd ho, chii dém, tén)

Dé nghi cdp ban sao(7): Cé cu, Khoéng
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Chu thich:

() Ghi rd tén co quan thuwc hién ghi vao so hd tich.

(@ Ghi theo noi dang ky thudng trd; néu khong cé noi dang ky thwong tra thi ghi theo
noi dang ky tam tra; trudng hop khdng cé noi dang ky thwong trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chitng minh nhan dan hoac giady to
hop Ié thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi
cdp ngay 20/10/2004).

(4 Ghi r6 loai viéc ho tich da dang ky (vi du: thay d6i ho tich).

() Ghi rd tén gidy to ho tich dwgc co quan c6 thdm quyén nudc ngoai cap.
6) Ghi rd tén co quan nwéc ngoai da dang ky su kién ho tich.

(7 Bé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sé lwong.
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12. Thu tuc: Dang ky lai khai sinh cé yéu t6 nwoc ngoai

Trinh tw thyc hign:

- Néu lya chon hinh thic ndp ho so truc ti€p, ngudi c6 yéu cau dang ky lai
khai sinh ndp ho so dang ky lai khai sinh tai B6 phan ti€p nhan ho so va tra két
qua thuéc Van phong HDND&UBND céap huyén c6 tham quyén; ndp lé phi néu
thudc trvong hop phai ndp 1é phi dang ky lai khai sinh; ndp phi cdp ban sao Gidy
khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lva chon hinh thiéc ndp ho so truc tuyén, ngudi cé yéu cau dang ky
lai khai sinh truy cap cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Hé thong thong tin gidi quyét thd tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua cé tai khoan),
xac thwc nguoi dung theo hudng dan, diang nhap vao hé thdng, xéac dinh ding
UBND cap huyén c6 tham quyén.

Nguoi cé yéu cau dang ky lai khai sinh trec tuyén cung cdp thong tin theo
biéu mau dién t& twong tac dang ky lai khai sinh (cung cép trén cdng dich vu
cong), dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy
dinh; ndp phi, I& phi thong qua chic ndng thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- CoOng chirc ti€p nhan hod so tai B6 phan mot clra ¢ trach nhiém kiém tra
tinh chinh xac, day da, thong nhét, hop Ié clia ho so.

(i) Trvong hop ho so day du, hop Ié thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu nguoi cé yéu cau lua chon hinh thirc ndp ho so
trec ti€p) hodc glri ngay Phiéu hen, tra két qua qua thu dién tl hodc gl tin nhén
hen tra két qua qua dién thoai di dong cho nguti cé yéu cau (néu ngudi cé yéu
cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cdng tac ho tich xw ly.

- Sau khi ti€p nhan ho so theo hinh thrc ndp truc ti€p, cong chic tiép
nhan ho so tai B6 phan mot clra thuc hién sé hda (sao chup, chuyén thanh tai
liéu dién tl trén hé thong thong tin, co s& di liéu) va ky so vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwoc s6 hda theo quy dinh.

(ii) Trwong hop ho so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi cé yéu cau bd sung, hoan thién. Sau khi hd so dwoc bd sung, thuc hién lai
buac (i);

(iii) Néu nguoi cé yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dwoc hod so thi bao cdo Trwdng bd phan ti€p nhan hd so cé van ban tr chdi
giadi quyét yéu cau dang ky lai khai sinh.

- Cong chtrc lam cong tac ho tich thdm tra hd so (thdm tra tinh théng nhat,
hop 1é cla cac thong tin trong hd so, gidy to, tai lieu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Trwong hop hd so can bd sung, hoan thién hodc khong da diéu kién giai
quyét, phai tir chdi thi g&ri thong bao vé tinh trang ho so téi B phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai buwdc (ii) hodc (iii);

+ Truwong hop can phai kiém tra, xac minh lam r6 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cdng chic lam cong tac
ho tich 1ap Phi€u xin 16i va hen lai ngay tra két qua, trong dé néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot clra dé tra cho
nguoi ¢ yéu cau (néu ngudi cé yéu cau lya chon hinh thirc nép ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién t& hodc gli tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lua
chon hinh thic ndp ho so truc tuyén).

Truong hop viéc dang ky khai sinh truéc day dugc thuc hién tai UBND
cap xa hodc S& Tw phap thi Phong Tuv phap cé van ban dé nghi UBND céap
x4/SO' Tu phap noi thuc hién viéc ding ky khai sinh trudc day kiém tra, xéac
minh vé viéc lvu gitr sO ho tich.

Sau khi nhan dwoc van ban dé nghi, UBND/SO Tuw phap da dang ky khai
sinh trwdc day tién hanh kiém tra, xac minh va tra 1&i bang vin ban vé viéc con
lwu gitr hodc khong lwu gitk dwoc s6 ho tich.

Truong hop gidy to cla ngwdi yéu cau dang ky lai khai sinh khong c6
thong tin chirng minh quan hé cha, me, con thi co quan dang ky hé tich co van
ban dé nghi co quan céng an c6 thAm quyén xa&c minh. Trwdng hop co quan
cong an trd 16i khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu cau
dang ky lai khai sinh Iap van ban cam doan vé thdng tin cta cha, me va xac dinh
ndi dung khai sinh theo van ban cam doan.

+ Sau khi nhan dwoc két qua xac minh vé viéc khong con lvu gitr dwoc so
ho tich tai noi da dang ky khai sinh hoac sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khéng nhan dugc van ban tra 16i, néu thady ho so
day da, hop Ié, dang quy dinh, trudng hop ti€p nhan hd so dang ky lai khai sinh
theo hinh thirc truc ti€p, thi cong chirc lam cong tac ho tich thwc hién viéc ghi vao
S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh va lwu chinh thic
trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

Truong hop ti€p nhan ho so dang ky lai khai sinh theo hinh thirc tric tuyén,
cdng chirc 1am cong tac ho tich gtri lai biéu mau Gidy khai sinh dién tlr véi thong
tin day dd cho nguoi yéu cau qua thu dién tlr hodc thiét bi so.

Nguoi yéu cau cd trach nhiém kiém tra tinh chinh xac, day dd cla céc
thong tin trén biéu mau Gidy khai sinh dién t&r va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day dd hoac
khdng c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tichthuc
hién viéc ghi ndi dung vao s0 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chirc lam cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot clra dé tra két qua cho nguoi ¢ yéu cau.
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- Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong s0 dang ky khai sinh va ky tén vao sé dang ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thyc hién:

Nguoi cé yéu cau dang ky lai khai sinh truc ti€p thwc hién hodc Gy quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai BO phan ti€p nhan ho so
va tra két qua thudc Van phong HDND&UBND cép huyén hodc gtri ho so qua hé
théng buu chinh hodc nép ho so truc tuyén trén Cong dich vu cong quéc gia
(https://dichvucong.gov.vn) hodc Hé thong thong tin gidi quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, so lvong ho so: (stta doi, bo sung)

- T& khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan clia nguoi
yéu cau vé viéc da ndp da cac gidy to hién cé (néu ngudi c6 yéu cau lwa chon ndp
ho so theo hinh thiic truc ti€p);

- Biu mau dién tr twong tac ding ky lai khai sinh, trong d6 cécam doan
cac théng tin cung cép la ding su that, khong con ban chinh Gidy khai sinh, da
nodp dd cac gidy to hién c6 va chiu hoan toan trach nhiém trwéc phap luat vé noi
dung cam doan clia minh (do nguoi yéu cau cung cép théng tin theo hwéng dan
trén Cong dich vu cong néu nguwoi cé yéu cau lwa chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi c6 yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuat trinh
(theo hinh thirc tric ti€p) hoac tai Ién (theo hinh thic truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao toan bd ho so, gidy t& clia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong dé c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thdm quyén cua Viét Nam cap
hop 1é (ban sao dwoc chirng thuc tir ban chinh, ban sao duoc cap tir s6 dang ky
khai sinh); ban chinh hoac ban sao gidy to c6 gia tri thay thé Gidy khai sinh
dwoc cdp trudc nam 1945 & mién Bac va trwdc ndm 1975 & mién Nam.

+ Trwong hop ngudiyéu cau khong cé gidy to néu trén thi phai ndp ban
sao gidy t0 do co quan co tham quyén cia Viét Nam cap hop 1é nhu: Giay
chitng minh nhan dan, Thé can cu6c cdng dan hodc HO chiéu; gidy to ching
minh ve noi cu trG; Bang t6t nghiép, Gidy chirng nhan, Ching chi, Hoc ba, ho
so hoc tap do co quan c6 tham quyén cap hoac xac nhan; Gidy to khac c6 thong
tin vé ho, tén, ngay, thang, nam sinh cla ca nhan.

Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day da ban sao
cac gidy to néu trén (néu co6) va phai cam doan dd nép di cac gidy t& minh cé;
chiu trach nhiém, hé quéa cua viéc cam doan khéng dlng s that.

- Van ban Gy quyén theo quy dinh cla phap luat trong truong hop Gy
quyén thuc hién viéc dang ky lai khai sinh. Treong hop nguwoi dugc Gy quyeén la
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cla nguoi Oy quyén thi van
ban Gy quyén khdéng phai ching thuc.




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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* Gidy to phai xuat trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hodc
cac gidy to khac cé dan anh va théng tin ca nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla nguoi c6 yéu cau dang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thdng dién tv dong thi khong phai xuat
trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thiic truc tuyén).

Trwong hop gi ho so qua hé thong buwu chinh thi phai gri kém theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

*Lwuy:

- Boi voi gidy to nop, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0i v6i gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va trd lai cho ngwdi xuat trinh, khdng duoc yéu cau nop
b&n sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich cé thé ndop ban sao chirng thuc tir ban
chinh hodc ban sao dwgc cap tir s6 gdc hodc ban chup kem theo ban chinh gidy
to dé déi chiéu. Trwong hop nguwdi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwvoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém ti€ép nhan dang, di ho so dang ky hd
tich theo quy dinh cla phap luat ho tich, khong dugc yéu cau ngudi dang ky hd
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy t0 glri kem theo néu nguoi yéu cau ndop ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to glri kéem theo ho so dang ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, duoc quét bang thiét bi dién ti, tir gidy t& duoc cdp hop 16,
con gia tri st dung;

+ Trwong hop gidy to, tai lieu phai giri kém trong ho so dang ky lai khai sinh
truc tuyén da c6 ban sao dién t&r hodc da c6 ban dién t&r gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién t&r nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh), nguoi c6 yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp céc gidy to la thanh phan ho so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan cé tham quyén cla nwéc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
hda Ianh su theo quy dinh cta phap luat, trir truong hop duoc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.







106

Trwong hop nguoi cé yéu cau dang ky lai khai sinh khéng cung cép dugc
gidy t0 néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy xda, stra chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hly bd két qua dang ky lai
khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi l1ap van ban cam doan vé trach nhiém, hé qua phap ly cla viéc cam doan
khong dung sy thét.

Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan cé tham
quyén hly bé két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung su that.

S6 lvgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trwong hop phai c6 van ban xac
minh thi thoi han gidi quyét khdng qua 25 ngay.

Poi twong thuc hién thu tuc hanh chinh: Ca nhan

Co’quan c6 tham quyén quyét dinh:

+ UBND céap huyén noi da dang ky khai sinh truéc day thuc hién dang ky
lai khai sinh.

+ Trwong hop viéc khai sinh trwéc day dugc dang ky tai UBND cap xa thi
viéc dang ky lai khai sinh do UBND céap huyén cép trén thuc hién.

+ Truong hop khai sinh trvédc day duoc dang ky tai UBND cép tinh hoac
S& Tu phap thi viéc dang ky lai khai sinh do UBND cép huyén noi cu trd cla
ngudi yéu cau thyc hién; néu nguwdi dé khdng cu trd tai Viét Nam thi do UBND
cap huyén noi cé tru s& hién nay ctia S& Tw phap thuwc hién.

Co quan thuc hién tha tuc hanh chinh: Phong Tw phap tham muwu Chu
tich UBND cap huyén xem xét, quyét dinh.

Co quan phdi hop:

Co quan quan ly CSDLQGVDC; UBND cdp x&/SO Tw phap noi ngudi
yéu cau dang ky lai khai sinh dd dang ky khai sinh trvéc day; Co quan céng an
c6 tham quyeén.

KE&t qua thwc hién tha tuc hanh chinh:

Gidy khai sinh (b&n chinh); ban sao Gidy khai sinh (trvong hop yéu cau
cap ban sao Gidy khai sinh).

Lé phi (néu co):

+ 75.000 dong (bay muoi Iam ngan dong)

+ Mién 1& phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
vOi cach mang; nguei thudc ho ngheo; ngudi khuyét tat.

+ Phi cép ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sw kién hd tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):
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+ T0 khai dang ky lai khai sinh (néu nép ho so theo hinh thic truc tié€p);

+ Biéu mau dién t& tvong tac dang ky lai khai sinh (néu ndp ho so theo
hinh thirc tryc tuyén).

Yéu cau, diéu kién thuc hién thd tuc hanh chinh:

+ CoOng dan Viét Nam dinh cv & nudc ngoai hodc nguoi nwdc ngoai da
dang ky khai sinh tai co quan c6 thdm quyén cla Viét Nam trwdc ngay
01/01/2016 nhung s0 dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

+ Nguoi ¢ yéu cau con sdng tai thoi diém yéu cau dang ky lai khai sinh.

+ Ngu&i yéu cau co trach nhiém ndp day dd ban sao gidy to, tai liéu co
nodi dung lién quan dén viéc dang ky lai khai sinh.

Can ct phap ly cha tha tuc hanh chinh: (stra ddi, bd sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s Biéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cla Chinh phi quy dinh vé
Co so dir liéu ho tich dién tk, dang ky ho tich tric tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clGa Chinh pha sira
doi, bd sung mot sd diéu clia cac nghi dinh lién quan dén viéc ndp, xudt trinh s6
hd khau, so tam tru gidy khi thwc hién thd tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/NB-CP
ngay 16 15/11/2015 cla Chinh phu quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HO tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& dit lieu ho tich dién to,
dang ky ho tich truc tuyén;

+ Thong tv s6 09/2022/TT-BTP ngay 30/12/2022 cta BO truéng BO Tu
phap bai béd mét so ndi dung tai cac Théng tv trong Iinh vuc trg gitp phap ly, ho
tich do Bo truéng B6 Tuphap ban hanh;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung théng tin
trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

+ Thong tuv s6 85/2019/TT-BTC ngay 29/11/2019 cla B6 Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cta Hoi ddng nhan dan
tinh, thanh phd truc thudc Trung wvong;

+ Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 clta B6 Tai chinh stra
doi, b6 sung mot so diéu cta Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
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cta BO Tai chinh hwéng dan vé phi va & phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh phé truc thudc Trung wong;

+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Soéc Trang stra doi, bo sung Nghi quyét s0 92/2016/NQ-HDND ngay
9/12/2016 cla HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché dd thu, ndp, quan ly va s dung mot s6 loai phi, 1é phi thuéc tham
quyén quyét dinh cia H6i dong nhan dan tinh Soc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Ty do - Hanh phtc

TO KHAI BANG KY LAl KHAI SINH
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Ch thich:

() Ghi rd tén co quan dang ky lai khai sinh

( Ghi theo noi dang ky thuwong tri; néu khdng cé noi dang ky thuong tra thi ghi
theo noi dang ky tam trd; treong hgp khéng cd noi dang ky thuong tra va noi dang ky
tam trd thi ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tly than cta nguoi di dang ky, ghi rd s6, co quan cap,
ngay cdp ho chiéu, chirng minh nhan dan hodc gidy to hop Ié thay thé (Vi du: Chiing
minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cdp ngay 20/10/2004).

<) Trwong hop sinh tai co so'y té thi ghi 6 tén co s& v té va dia chi co s¢ y té do;
truong hop sinh ra ngoai co s¢ y té thi ghi dia danh clia 03 cap hanh chinh (x&, huyén,
tinh) noi sinh ra; trwvong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh
cap tinh.

(® Ghi day di ngay, thang sinh clia cha, me (néu co).

© Ghi tén co quan da dang ky khai sinh trueéc day.

(7 Chi khai trong trvong hop biét rd.

(@ Dé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi r6 s6 luong.







13. Thu tuc: Dang ky khai sinh c6 yéu t6 nwéc ngoai cho ngudi da céd
ho so, gidy to ca nhan

Trinh tw thwc hign:

- Néu lva chon hinh thirc ndp ho so truc ti€p, nguoi co yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai BO phan tiép nhan ho so va tra két qua thudc
Van phong HDND&UBND cép huyén c6 tham quyén; ndp lé phi néu thudc
treong hop phai ndp 1é phi dang ky khai sinh; ndp phi cdp ban sao Gidy khai sinh
néu c6 yéu cau cap ban sao Gidy khai sinh.

- NEéu lva chon hinh thiic nép ho so truc tuyén, nguoi cé yéu cau dang ky
khai sinh truy cap c6ng dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé
thong  théng tin  giai quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua c6 tai khoan),
xac thuc ngudi ding theo hwéng dan, ding nhap vao hé théng, xac dinh ding
UBND cép huyén c6 thdam quyén.

Nguoi c6 yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo
biéu mau dién t& twong tac dang ky khai sinh (cung cép trén cdng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, & phi théng qua chic ning thanh toan trwc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chtrc ti€p nhan hd so tai B phan mot ctra ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cla ho so.

(i) Trwong hop ho so day da, hop 1€ thi ti€ép nhan ho so, cé Phiéu hen, trd
két qua cho nguoi c6 yéu cau (néu nguoi co yéu cau lwva chon hinh thirc ndp ho so
trwc tiép) hodc giti ngay Phiéu hen, tra két qua qua thw dién t& hodc gtri tin nhan
hen trd két qua qua dién thoai di dong cho nguti cé yéu cau (nfu ngudi cé yéu
cau lya chon hinh thitc nép ho so tric tuyén), chuyén ho so dé cong chic lam
cdng tac ho tich xu ly.

- Sau khi ti€ép nhan ho so theo hinh thic ndp truc tiép, cong chiic tiép
nhan hd so tai B phan mot clra thuc hién s héa (sao chup, chuyén thanh tai
liéu dién tl trén hé théng thong tin, co s& dir liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day da, hop Ié thi c6 thdng bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, néi dung can bd sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so duoc bé sung, thuc hién lai
buac (i);

(iii) Trwong hop nguoi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc ho so thi bao cao Trudng bd phan mot clra cé thong béo tlr chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chtrc lam cong tac ho tich tham fra hd so (thdm tra tinh thdng nhat,
hop Ié cla cac thong tin trong hd so, gidy to, tai lieu do ngudi yéu cau nop, xuat
trinh hodc dinh kem).




https://dichvucong.gov.vn
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+ Trvong hop hod so can bo sung, hoan thién hodc khong di diéu kién gii
quyét, phai tlr chdi thi giri thong bao vé tinh trang ho so t¢i BO phan ti€p nhan
hd so dé théng bdo cho nguei ndp hé so - thyc hién lai bugc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé trd két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen trd két qua, chuyén Bo phan mot clra dé trd cho
ngudi cé yéu cau (néu ngudi cé yéu cau lua chon hinh thirc ndp ho so truc tiép)
hodc glri Phiéu xin 10i va hen lai ngay tra két qua qua thu dién t& hodc gli tin
nhan qua dién thoai di dong cho nguodi c6 yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc nép hd so truc tuyén).

Truong hop gidy to ctia nguodi yéu cau dang ky khai sinh khong c6 thong tin
chirng minh quan hé cha, me, con thi co quan dang ky ho tich cé van ban dé nghi
co quan cbng an c6 thdm quyén xac minh. Trwong hgp co quan céng an trd 1oi
khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh lap van ban cam doan vé thong tin cla cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan dwoc két qua xac minh hoac sau thoi han 20 ngay ké tlr ngay
glri van ban yéu cau xac minh ma khong nhan dwgc van ban tra 16i, néu thdy ho so
day du, hop 18, ding quy dinh, trwdng hop ti€ép nhan ho so dang ky khai sinh theo
hinh thirc truc tiép, thi céng chirc lam cong tac ho tich thwc hién viéc ghi vao so
dang ky khai sinh, cdp nhat théng tin dang ky khai sinh va luu chinh thic trén
Phan mém dang ky, quan ly ho tich dién t& dung chung.

Truong hop ti€p nhan ho so dang ky khai sinh theo hinh thirc truc tuyén,
cdng chirc 1am cong tac ho tich gt lai biéu mau Gidy khai sinh dién t& v6i thong
tin day dd cho nguoi yéu cau qua thw dién tlr hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day du cla céc
thong tin trén biéu mau Gidy khai sinh dién t& va xac nhan (t8i da mot ngay).

Néu nguoi cé yéu cau xac nhan thong tin da théng nhat, day du hoac
khong cé phan hoi sau thoi han yéu cau thi cong chirc lam cong tac hd tichthuc
hién viéc ghi ndi dung vao sé dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thirc trén Phan mém déng ky, quan ly ho tich dién t&r dung chung.

- Cong chirc 1am codng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi B6 phan mot clra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao s0 dang ky khai sinh, nhan Gidy khai
sinh.

Céch thirc thuyc hign:

Nguoi cé yéu cau dang ky khai sinh tryc ti€p thuc hién hoac Gy quyén cho
ngudi khac thuc hién ndp ho so truc ti€p tai BO phan ti€p nhan ho so va trd két
qud thuéc Van phong HDND&UBND cép huyén hodc gri ho so qua hé thong buu
chinh hodc ndop ho so trwc tuyén trén cong dich vu cong qudc gia
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(https://dichvucong.gov.vn) hoac Hé thong thong tin gidi quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lvong hd so: (stra d6i, bo sung)

- To khai d&ng ky khai sinh theo mau (néu nguwdi co yéu cau lwa chon ndp hd
so theo hinh thic tryc tuyén);

- Biéu méau dién tt twong tac dang ky khai sinh (do ngudi yéu cau cung cap
théng tin theo huwdéng dan trén cdng dich vu cong néu ngudi cd yéu cau lwa chon
ndp ho so theo hinh thirc truc tuyén).

- Nguoi c6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thiic truc ti€p) hodc tai 1én (theo hinh thirc trc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban cam doan vé viéc chuwa dwgc dang ky khai sinh.

- Ban sao toan bd hod so, gidy to clia nguoi yéu cau hodc ho so, giay to,
tai lieu khac trong do6 co6 thong tin lién quan dén ndi dung khai sinh, gom: Giay
chitng minh nhan dan, Thé can cwéc cong dan hoac Ho chiéu; gidy to chirng
minh vé noi cu tri; Bang t6t nghiép, Gidy chirng nhan, Chitng chi, Hoc ba, hd
so hoc tap do co quan c6 tham quyén cap hoac xac nhan; Gidy to khac c6 thong
tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Nguoi yéu cau dang ky khai sinh cé trach nhiém nop day du ban sao cac
gidy to néu trén (néu cé) va phai cam doan da ndp dd cac gidy t& minh c6; chiu
trach nhiém, hé qua cla viéc cam doan khéng ding su that.

- Van ban ay quyén (dwgc chirng thuc) theo quy dinh cla phap luat trong
treong hop Gy quyén thuc hién viéc dang ky khai sinh. Trwdng hop nguoi duoc
Gy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cla nguoi ty
quyén thi van ban Gy quyén khong phai ching thuc.

* Giay to phaixuat trinh:

- HO chiéu hodac Chirng minh nhan dan hodac Thé can cwéc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla nguoi co yéu cau dang ky
khai sinh. Truong hop cac théng tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai I1én (theo hinh thirc tric tuyén);

- Giay to c6 gia tri chirng minh théng tin vé cu trd trong truvong hop co
quan dang ky ho tich khéng thé khai thac dwgc thong tin vé noi cu trd cla
cong dan theo cac phwong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trwong hop cac théng tin
vé gidy t& chirng minh noi cuv tri da dugc khai thic tr Co sé dit liéu quoc gia
vé dan cu bang cac phuvong thic nay thi ngudi c6 yéu cau khdng phai xuét
trinh (theo hinh thirc trwc ti€p) hoac tai 1én (theo hinh thic truc tuyén).

Truong hop gti hd so qua hé thong buu chinh thi phai giri kem theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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*Luwuy:

- B6i v6i gidy to nOp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thic truc tiép:

+ DO0i v6i gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, ddi chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé the ndp ban sao chirng thyc tir ban
chinh hoac ban sao dugc cép tir s6 goc hodc ban chup kem theo ban chinh gidy
to dé doi chiéu. Trwdng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Ngu0oi ti€p nhan cé trach nhiém ti€p nhan ding, dd ho so dang ky ho
tich theo quy dinh cta phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- Doi v6i gidy t& glri kém theo néu ngudi yéu cau ndop ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy t& gtri kém theo ho so dang ky khai sinh tric tuyén phai
bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoc duoc chup, dwoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop 18, con gia
tri str dung;

+ Trwong hop gidy to, tai lieu phai giri kem trong ho so dang ky khai sinh
truc tuyén da cé ban sao dién tlr hodc da cé ban dién tlr gidy to hd tich thi nguoi
yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky hd tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngudi c6 yéu cau dang ky khai sinh phai xuat trinh gidy to tuy
than, nop cac gidy to la thanh phan ho so dang ky khai sinh theo quy dinh phap luat
ho tich.

- Gidy t& do co quan c6 thdm quyén cla nudc ngoai cap, cong chirng hodc
xac nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sw theo quy dinh cla phap luat, trir trwdng hop dwoc mién theo diéu
wec qudc té ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky khai sinh khéng cung cép dwoc gidy
to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xda, slra chira, lam
gia thi co quan dang ky hd tich c6 thdm quyén hdy bd két qua dang ky khai sinh.

- Trwong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai giai thich ro
cho nguei 1ap van ban cam doan vé trach nhiém, hé qua phap ly cla viéc cam doan
khéng dung su that.







Co quan dang ky ho tich tu chéi gidi quyét hoac dé nghi co quan cé tham
quyén hay bd két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khéng ddng su that.

S6 luvgng ho so: 01 bo.

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han gidi quyét khong qua 25 ngay.

Do6i twong thye hién tha tuc hanh chinh: Ca nhan.

Co quan cé tham quyén quyét dinh: UBND cédp huyén noi cu trd trudce
khi xuat canh cla nguoi Viét Nam dinh cu tai nwéc ngoai.

Co gquan thyc hién tha tuc hanh chinh: Phong Tuv phap tham muu Chi
tich UBND cép huyén xem xét, quyét dinh.

Co quan phdi hop:

Co quan quan ly CSDLQGVDC, UBND cap xa noi ngudi yéu cau dang ky
khai sinh cu trd tredc khi xuat canh; Co quan cong an c6 tham quyén.

Ket qua thuc hién thi tuc hanh chinh:

Gidy khai sinh (ban chinh), ban sao Giay khai sinh(trvdng hop yéu cau cap
ban sao Gidy khai sinh).

Lé phi (néu co):

+ 75.000 dong (bay muwoi lam ngan dong).

+ Mién 1 phi ho tich vé diang ky ho tich cho ngwdi thudc gia dinh cé cong
vOi cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

+ Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sw kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T0 khai dang ky khai sinh (néu ndp ho so theo hinh thic truc tiép);

+ Biéu mau dién t& twvong tac ding ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuwc hién tha tuc hanh chinh:

Nguoi Viét Nam dinh cv & nwdc ngoai, chrva dwge dang ky khai sinh tai
co quan co tham quyén Viét Nam, c6 ho so, gidy to cad nhan (ban chinh hoac ban
sao duoc ching thie hop 18) nhu: gidy to tuy than; s6 ho khau; s6 tam tr(; gidy to
khac do co quan nha nwéc cé tham quyén cua Viét Nam céap trong dé cé ghi noi
sinh tai Viét Nam.

Can clr phap ly cta thl tuc hanh chinh: (stra doi, bo sung)

+ Luat HO tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cutia Chinh phl quy
dinh chi ti€t mot s6 Diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cla Chinh pha quy dinh vé
Co s& dir lieu ho tich dién tlr, dang ky ho tich truc tuyén;
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+ Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 clGa Chinh phu sra
doi, ho sung mot sd diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh sb
hd khau, s6 tam tr( gidy khi thuc hién thd tuc hanh chinh, cung cép dich vu
cong;

+ Thong tv s0 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tw phap quy dinh
chi tiét thi hanh mot so diéu cha Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 16 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

+ Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 ctua B6 Tuw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& dit liéu ho tich dién t,
dang ky ho tich truc tuyén;

+ Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwéng Bo Tuw
phap bai bd mdt so ndi dung tai cac Thong tw trong Iinh vuc tro gitp phap ly, hé
tich do B trwéng BO Twphap ban hanh;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mdc thu, ché do thu, ndp, quan ly va si dung phi khai thac, st dung thdéng tin
trong co s& dit liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1€ phi qudc tich;

+ Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cua B0 Tai chinh
huwdng dan vé phi va Ié phi thudc tham quyén quyét dinh cta Hoi ddng nhan dan
tinh, thanh phé truc thudc Trung vong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla B0 Tai chinh stra
doi, bd sung mot sO diéu clia Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hwéng dan vé phi va & phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh pho tryc thudc Trung wong;

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 clia Hi dong nhan
dan tinh Séc Trang stra doi, bdo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot sé loai phi, 1é phi thuéc tham
quyén quyét dinh cia Hoi dong nhan dan tinh Soc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Ty do - Hanh phtc

TO KHAI BANG KY KHAI SINH

KIND gUi: <.
Ho, ch dém, tEn NQUOT YEU CAU I i
N o U 1 (2 SO RO
Gidy tO tUY thAN: (D). ..eveveereeeecee e
Quan hé voi nguoi dugc khai SIh: ...,
Dé nghi co quan dang ky khai sinh cho nguwoi duéi day:
[ T o] 100 =T 0 0 T =1 o 1
Ngay, thang, nam SiNN:........cceeveveeeeeeeeeeeeee, ghi bang chi¥: ..........
Gibi tinh:......ocovveeeeee. DANtOC: ueeiireeerereeeeeene. Quoc tich: ....ccvevveeeeee.
NOT SINNZ(A). s
QUEB UAN bbbttt bbbt
Ho, chlt dém, tEN NQUOT M B i
NEAM SINNIGE) i Dan tocC:.....ccoevverennnnnn Qudc tich:
AN o7 oAU 0 1 22 SRS
Ho, chit dém, tén Nl Cha:.....c.ccooiviiiee e
NEM SINNIGE)iiiiiiie s Dan tocC:..cccoeirrenne Qudc tich:
INOT CU T (2) ettt ettt b et st e e s neete e s ene e

Toi cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc sy théa thuan
nhét tri cia cac bén lién quan theo quy dinh phéap luat.

Toi chiu hoan toan trach nhiém trwéc phap luat vé ndi dung cam doan clia minh.
Lam tai:. oo, ,Ngay..cne. thang.......... NAM .
Nguoi yéu cau
(Ky, ghi rd hg, chir dém, tén)

Pe nghi cap ban sao(®): Co N . Khong EH







(1) Ghi r6 tén co quan dang ky khai sinh.

( Ghi theo noi dang ky thuong tri; néu khdng cé noi dang ky thwong tra thi chi
theo noi dang ky tam trd; treong hop khéng cd noi dang ky thuong tra va noi dang ky
tam trd thi ghi theo noi dang sinh song.

(3 Ghi thdng tin vé gidy to tuy than clia nguoi di dang ky, ghi rd s6, co quan
cap, nedy cap hd chiéu, chirng minh nhan dan hoac giay to hop 1€ thay thé (Vi du:
Ching minh nhan dan s6 001089123 do Coéng an thanh ph6 Ha NOi cdp ngay
20/10/2014).

@ Trudng hop sinh tai co s6'y té thi ghi rd tén co s¢' y té va va dia chi tru s& co s¢'y té
do.
Vidu: - Bénh vién Phu san Ha Noi, dwong La Thanh, phrong Ngoc Khanh, quan
Ba Dinh, Ha Noi
- Tram y té x& Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truwdng hop sinh ra ngoai co s y té thi ghi dia danh cla 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: x4 Binh Bang, huyén Tl Son, tinh Bac Ninh.
(® Ghi day du ngay, thang sinh ctia cha, me (néu co).
© Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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14. Tha tuc: Bang ky lai két hon c6 yéu t6 nwéc ngoai

Trinh tw thwc hign:

- Néu lva chon hinh thitc n6p ho so truc ti€p, ngudi co yéu cau dang ky lai
két hon nop ho so dang ky lai két hon tai BO phan ti€p nhan ho so va tra két qua
thudc Van phong HDND&UBND cédp huyén cé tham quyén; ndp I1& phi néu
thudc trvong hop phai ndp 1é phi dang ky lai két hon.

- Néu lya chon hinh thicc ndp hod so tric tuyén, nguoi c6 yéu cau dang ky
lai két hon truy cap cong dich vu cdng qudc gia hodc cong dich vu céng céap
tinh, dang ky tai khodn (néu chua cé tai khoan), xac thwc ngudi dung theo
hudng dan, dang nhap vao hé théng, xac dinh ding UBND cdp huyén c6 thdm
quyeén.

Nguoi cé yéu cau dang ky lai két hon truc tuyén cung cdp thong tin theo
biéu mau dién tlr tvong tac dang ky lai két hon (cung cdp trén Cong dich vu
cong), dinh kém ban chup hoac ban sao dién tlr cac gidy to, tai lieu theo quy
dinh; ndp phi, 1é phi théng qua chic nang thanh toan tric tuyén hoac bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp ho so.

- Cong chtrc tiép nhan hd so tai BO phan mot clra cd trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é cla ho so.

(i) Truong hgp ho so day da, hop Ié thi tiép nhan ho so, co6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu ngudi cé yéu cau lwva chon hinh thirc nép ho so
trwc tiép) hodc gri ngay Phiéu hen, tra két qua qua thw dién t&r hodc gtri tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguodi cod yéu
cau lwa chon hinh thirc nép hd so trwc tuyén), chuyén hd so dé céng chirc lam
cong tac ho tich xu ly.

- Sau khi ti€ép nhan hd so theo hinh thirc ndp truc ti€p, cong chirc ti€p
nhan hd so tai B6 phan mot clra thuc hién sd héa (sao chup, chuyén thanh tai
liéu dién tt trén hé théng thong tin, co s& dii liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwoc s6 hda theo quy dinh.

(ii) Truong hop hd so chua day dd, hop 1é thi c6 thédng bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu r6 loai gidy to, néi dung can bd sung de
ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khong bo sung, hoan thién
dugc ho so thi bdo cdo Trudng bd phan ti€p nhan ho so cé van ban tlr choéi giai
quyét yéu cau dang ky lai két hon.

- Cong chtrc lam cong tac ho tich tham tra ho so (tham tra tinh thdng nhat,
hop Ié cla cac thdong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tlr choi thi gtri thong bao veé tinh trang ho so t6i BO phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai buwdc (ii) hoac (iii);
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+ Truwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé trd két qua ding thoi gian da hen thi cong chdc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot clra dé tra cho
nguoi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc nép ho su truc tiép)
hodc glti Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tlr hodc gbi tin
nhan qua dién thoai di dong cho nguwdi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

Truong hop viéc dang ky két hon trvde day thwc hién tai UBND cép xa hodc
S& Tuw phap thi cdng chirc lam cong tac ho tich bao cao Trudng phong Tu phap cé
vén ban d& nghi UBND cdp x&/SO Tu phap noi ding ky két hon trude daykiém tra,
xac minh vé viéc lwu gilr s6 ho tich.

Sau khi nhan dugc van ban dé nghi, S& Tw phap/UBND céap xatién hanh
kiém tra, xac minh va trd 1&i bang van ban vé viéc con lvu gitt hodc khong lwu gite
dwoc S6 hd tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con lvu gitr duoc so
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tlr ngay gri van ban
yéu cau xac minh ma khong nhan duoc van ban tra 1oi, néu thdy ho so day du, hop
Ié, dung quy dinh, truong hop ti€p nhan ho so dang ky lai két hon theo hinh thic
tric ti€p, thi cong chirc lam cdng tac ho tich thuc hién viéc ghi vao So dang ky két
hon, cap nhat thong tin dang ky lai két hdn va lvu chinh thirc trén Phan mém dang
ky, quan ly ho tich dién t&r dung chung.

Truong hop ti€p nhan hé so dang ky lai két hon theo hinh thic truc tuyén,
cong chtrc 1am cong tac ho tich gri lai biéu mau Gidy chirng nhan két hon dién ti
vGi thong tin day du cho ngudi yéu cau qua thu dién tlr hodc thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day dd cla céc
thdng tin trén biéu mau Gidy chirng nhan két hén dién tlrva xac nhan (t8i da mot
ngay).

Neu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day dd hoac
khéng c6 phan hoi sau thoi han yéu cau thi cong chic lam cong tac ho tich thuc
hién viéc ghi vao s0 dang ky két hon, cap nhat thong tin dang ky lai két hon va lwu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

- Cong chirc lam cong tac ho tich in Gidychirng nhan két hon, trinh Lanh dao
UBND ky, chuyén téi BO phan mot clra dé tra két qua cho nguoi ¢ yéu cau.

- Nguoi c6 yéu cau dang ky lai két hon (hai bén nam, nii phai c6é mat, xuat
trinh gidy to tuy than dé doi chiéu) kiém tra thong tin rén Gidy chirng nhan két
hon, trong SO dang ky két hon va ky tén vao SO dang ky két hon, ky tén vao Gidy
chirng nhan két hén, moi bén nam, nir nhan 01 ban chinh Gidy chitng nhan két hon.

Céch thirc thurc hién:

Nguoi c6 yéu cau dang ky lai két hon thwc hién ndp ho so truc ti€p tai B
phan mot clra/Trung tdm hanh chinh cong ctia UBND cép huyén hodc nép ho so
truc tuyén trén céng dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé




https://dichvucong.gov.vn
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thdng théng tin  gidi quyét tha tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn). (bén nam hodc bén nir c6 thé ndp hd so
ma khdng can cé van ban Gy quyén cla bén con lai).

Thanh phan, sé lvgng ho so:

- To khai dang ky lai két hon theo mau (néu ngudi co yéu cau lwa chon ndp
ho so theo hinh thirc truc tiép);

- Biéu méau dién ti tvong tac dang ky lai két hon, trong d6 c6 cam doan
cac thong tin cung cép la dang su that, khong con ban chinh Gidy chirng nhan
két hon, da ndp da cac gidy to hién co6 va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan cla minh(do ngu®i yéu cau cung cap thong tin theo
hudng dan trén céng dich vu cong néu nguoi co yéu cau lva chon ndp hd so theo
hinh thic truc tuyén).

- Nguoi co yéu cau dang ky lai két hon thuc hién viéc ndp/xuét trinh (theo
hinh thirc truc ti€p) hodc tai Ién (theo hinh thirc trc tuyén) cac gidy to sau:

* Giay to phai nop:

Ban sao Gidy chirng nhan két hon duoc cap trudc day. Néu khong co ban
sao Gidy chirng nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac thong
tin lién quan dén ndi dung dang ky két hon.

* Giady to phai xudt trinh:

- HO chiéu hodc Chirng minh nhan dan hodc Thé can cwéc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan thancla ca hai bén c6 yéu cau dang
ky lai két hon. Truong hop cac thong tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duwgc hé thdng dién tu dong thi khdng phai
xudt trinh (theo hinh thirc tric ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

*Luwuy

- B6i v6i gidy to ndp, xudat trinh néu nguoi yéu cau ndp ho so theo hinh
thic truc tiép:

+ D0Oi voi gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, d6i chiéu vadi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va tra lai cho ngwdi xuat trinh, khdng duoc yéu cau nop
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich c6 thé nép ban sao ching thuc tir ban
chinh hodc ban sao dwoc cdp tir s6 goc hodc ban chup kem theo ban chinh gidy
to dé d6i chiéu. Trwong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém ti€ép nhan ddng, da ho so dang ky
tich theo quy dinh ctia phap luat h tich, khéng dwgc yéu cau nguoi dang ky
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

ho
ho
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- Boi v6i gidy t& gtri kem theo néu ngudi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to gtri kém theo ho so dang ky lai két hdn truc tuyén
phai bao dam rd nét, day da, toan ven vé ndi dung, la ban chup bang may anh, dién
thoai hodc dwoc chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop I8,
con gia tri st dung;

+ Truwdng hop gidy to, tai lieu phai gtri kém trong hoé so dang ky lai két hon
truc tuyén da cé ban sao dién tlr hodc da cé ban dién tl gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tl nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chirng nhan két hon),
ngui cé yéu cau dang kylai két hon xuat trinh gidy to tuy than, ndp cac giady to la
thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

- Giay to do co quan cé tham quyén cta nwdc ngoai cap, cong chirng hoac
Xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phéap
héa lanh sw theo quy dinh cla phap luat, trir trudng hop duoc mién theo diéu
wdc quoc té ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky lai két hon khéng cung cap duoc gidy
to néu trén quy dinh hoac gidy to ndp, xudt trinh bi tdy xda, stra chira, lam gia thi
co quan dang ky ho tich cé tham quyén huy bd két qua dang ky lai két hon.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han gidi quyét khong qua 25 ngay.

Doi twong thuc hién tha tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

+ UBND cdp huyén noi dad dang ky két hon trwéc day.

+ Trwong hop viéc két hon trudc day duwoc dang ky tai UBND cédp xa thi
viéc dang ky lai do UBND cép huyén cép trén thuc hién.

+ Trwong hop viéc két hon truéc day dwgc dang ky tai UBND cép tinh
hoac S& Tu phéap thi viéc dang ky lai do UBND cép huyén noi cuv trd cla nguoi
yéu cau thwc hién; néu ngudi d6 khong cu trd tai Viét Nam thi do UBND cép
huyén noi cé tru s& hién nay cta S& Tuv phap thyc hién.

Co quan thuc hién tha tuc hanh chinh: Phong Tw phap cap huyén tham
muu Chu tich UBND céap huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan ly CSDLQGVDC; UBND cédp xa/SO
Tuw phap noi dang ky két hon trudc day.

Két qua thuyc hién thd tuc hanh chinh: Gidy chirng nhan két hon (ban
chinh), moi bén vo, chdong 01 ban.

Lé phi (néu co):

+ 1.500.000 dong (mot triéu, nam tram ngan dong)

+ Mién 1& phi ho tich vé ding ky hd tich cho ngudi thudc gia dinh c6 cong
v@i cach mang; nguoi thudc ho ngheo; ngudi khuyét tat.
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Tén mau don, mau to’ khai (néu c6 va dinh kém):

+ T0 khai dang ky lai két hon (néu ndp ho so theo hinh thirc truc tiép);

+ Bi€u méau dién ti twong tac dang ky lai két hén (néu ndp hod so theo hinh
thirc truc tuyén).

Yéu cau, diéu kign thigc hign tha tuc hanh chinh:

+ Viéc két hon da duoc dang ky tai co quan cé tham quyén cla Viét Nam
trvdc ngay 01/01/2016 nhung s6 dang ky két hon va ban chinh Gidy chirng nhan
két hon déu bi mat.

+ Ca& hai bén yéu cau dang ky két hén con song vao thoi diém yéu cau
dang ky lai két hon.

Can clr phap ly cta thii tuc hanh chinh: (sta doi, b6 sung)

+ Luat HO tich s6 60/2014/QH13;

+ Luat H6n nhan va gia dinh nam 2014;

+ Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 Biéu va bién phap thi hanh Luat HO tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phd quy dinh vé
Co s& dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

+ Nghi dinh'sd 104/2022/ND-CP ngay 21/12/2022 cla Chinh phl stra
doi, bo sung mdt s6 diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh s6
hd khau, s6 tam tru giay khi thyc hién thd tuc hanh chinh, cung cap dich vu
cong;

+ Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat Ho tich va Nghi dinh s6 123/2015/NDB-CP
ngay 16 15/11/2015 cla Chinh phl quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat H6 tich;

+ Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cla Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s& dir liéu hd tich dién tt,
dang ky ho tich truc tuyén;

+ Thong tv sd 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& di lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

+ Thoéng tv sd6 85/2019/TT-BTC ngay 29/11/2019 cla BO Tai chinh
huwdng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho truc thudc Trung wong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla B6 Tai chinh sira
doi, bd sung mot s6 diéu cta Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh pho trwc thudc Trung vong;
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+ Nghi quyét s6 19/2018/NQ-HBDND ngay 07/12/2018 clia Hoi dong nhan
dan tinh Séc Trang stra dbi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung mot so loai phi, & phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phtc

TO KHAI BANG KY LAI KET HON

KINN G B 0 e
Ho, ch® dém, tn NQUOT YBU CAU I
N o oY 4 1 SRR
Gidy tO thy than:(3..vceeeeeieeeee e

De nghi co quan déang ky lai két hon theo ndi dung duéi day:
Ho, chlr dém, t8Nn cla MT: oo
Ngay, thdng, NAm SiNN: ...,

DAN tOC: e eeeeeee e Quoc tich: oo,

Gidy to tay than:(3

Ho, chir dém, tén cla chOng: ...ccoceveveveererenne,
Ngay, thang, ndm sinh: .........cccocevviininiee
(D (1 (oY o3 R Quadc tich:
NOT CU (D). e

Giay to tay than:@d

Da dang Ky KEE hON tai:(4)....c.ecveieeeiieice e
............................... NQAY .eooeeeee tNANG e NAM e
Theo Gidy chirng nhan két hon S6:(B).......ccccevveveiveereinenne. . QUYEN SO:(B).reervererirerrreernns

T6i cam doan nhirng ndi dung khai trén day la dang suv that va chiu trach nhiém truéc
phap luat vé cam doan clia minh.
Lamtai:....ccccooeiiennene, . ngay........ thang........ nam...........
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Dé nghi cép ban sao(®): Cé tu, Khéng IU
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Cha thich:

(>Ghi 16 tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong trd; néu khdng cd noi dang ky thudng trd thi ghi theo
noi dang ky tam tr(; trweong hop khéng c6 noi dang ky thuong trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

 Ghi thong tin vé gidy to tly than nhu: hd chiéu, chirng minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi cap
ngay 20/10/2004).

(4 Ghi r0 tén co quan da dang ky két hon trugc day.
® Chi khai trong trvong hop biét rd.
(@>P& nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so lugng.
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15. Tha tuc: Bang ky lai khai tlr c6 yéu t6 nwdt ngoai

Trinh tw thwc hién:

- Ndau lya chon hinh thic nép ho so truc ti€p, ngudi cé yéu cau dang kylai
khai t&r ndp ho so dang ky lai khai tr tai BO phan ti€p nhan ho so va trd két qua
thudéc Van phong HDND&UBND cédp huyén cé tham quyén; ndp & phi néu
thudc trwong hop phai ndp 1€ phi dang ky lai khai ttr; ndp phi cdp ban sao Trich luc
khai tlr néu c6 yéu cau cap ban sao Trich luc khai to.

- Néu lya chon hinh thirc ndp ho so triwc tuyén, nguoi cé yéu cau dang ky
lai khai tlr truy cap tinh céng dich vu céng quéc gia (https://dichvucong.gov.vn)
hoac Hé théng thong tin gidi quyét thd tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chwa c6 tai khoan),
xac thwc ngudi ding theo hwdéng dan, ding nhap vao hé théng, xac dinh ding
UBND cép huyén cé tham quyeén.

Nguoi cé yéu cau dang ky lai khai tlr truc tuyén cung cdp thdng tin theo
biéu mau dién tlr tvong tac ding ky lai khai ti (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, I& phi thdng qua chic ning thanh toan trwc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cong chutrc ti€p nhan ho so tai BO phan mot ctra c6 trach nhiém kiém tra
tinh chinh xac, day da, théng nhat, hop 1€ cta ho so.

(i) Truong hop ho so day da, hop Ié thl tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi cé yéu cau (néu nguoi co yéu cau lwa chon hinh thirc ndp hod so
trwc tiép) hodc giri ngay Phiéu hen, tra két qua qua thw dién tir hodc gti tin nhan
hen trd két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén ho so dé cong
chirc lam céng tac ho tich xt ly.

- Sau khi ti€ép nhan ho so theo hinh thirc ndp truc ti€p, cdng chirc ti€p
nhan ho so tai BO phan mot clra thuc hién s6 hda (sao chup, chuyén thanh tai
liéu dién tl& trén hé théng thong tin, co s& dit liéu) va ky s6 vao tai liéu, ho so
gidi quyét tha tuc hanh chinh da dwgc s6 héa theo quy dinh.

(ii) Truong hop hod so chua day da, hop Ié thi cé thdng bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duvoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khong bd sung, hoan thién
duoc ho so thi bao cao Trudng bd phan ti€p nhan hd so c6 vén ban tir chdi giai
quyét yéu cau dang ky lai khai tt.

- Cong chtrc lam cbng tac ho tich tham tra ho so (thdm tra tinh thdng nhat,
hop 1é cla cac thdng tin trong ho so, gidy to, tai liéu do nguwdi yéu cau nop, xuat
trinh hodc dinh kem).
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+ Treong hop ho so can bd sung, hoan thién hoac khong di diéu kién giai
quyét, phai tir chéi thi gtri thong bao vé tinh trang hd so téi B6 phan mot clra do
thong bao cho nguoi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Truong hop can phai ki€ém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
trd két qua va thoi gian hen trd két qua, chuyén B& phan mot clra dé trd cho
nguoi cé yéu cau (néu ngudi cé yéu cau lva chon hinh thirc ndp ho so truc tiép)
hodac glri Phiéu xin 16i va hen lai ngay trd két qua qua thw dién t& hodc gui tin
nhan qua dién thoai di dong cho ngudi co6 yéu cau (néu ngudi cd yéu cau lua
chon hinh thirc ndp hod so truc tuyén).

+ NEu thay ho so day du, hop &, ding quy dinh, trvong hop ti€p nhan ho so
dang ky lai khai tir theo hinh thirc trwc ti€p, thi cong chirc lam cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai ti, cap nhat thdng tin ddng ky lai khai t&r va luu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

Truong hop ti€ép nhan hé so dang ky lai khai tlr theo hinh thirc truc tuyén,
cong chirc 1am cong tac hd tich giri lai biéu mau Trich luc khai t& dién t& voi
thong tin day dd cho ngudi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day du cla céc
thong tin trén biéu mau Trich luc khai t&r dién tir va xac nhan (t6i da mot ngay).

Neu ngudi c6 yéu cau xac nhan thong tin da théng nhat, day dd hoac
khong cé phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao sd dang ky khai tr, cap nhat thong tin dang ky lai khai
tl va lwu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chtrc lam céng tac ho tich in Trich luc khai t&, trinh Lanh dao
UBND ky, chuyén téi B phan mot clra dé tra két qua cho nguoi ¢ yéu cau.

- Nguoi c6 yéu cau dang ky lai khai t&r ki€ém tra thong tin trén Trich luc khai
tr, trong SO dang ky khai tir va ky tén vao s6 dang ky khai tlr, nhan Trich luc
khai ti.

Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky lai khai ti trwc ti€p thwc hién hodc Oy quyén
cho nguoi khac thuc hién viéc dang ky lai khai ti tai B phan ti€p nhan ho so va
trd két qua thuéc Van phong HDND&UBND cép huyén hodc gri ho so qua hé
théng bwu chinh hodc ndp hé so truc tuyén trén céng dich vu cbng qudc gia
(https://dichvucong.gov.vn) hodc Hé thong thdng tin giai quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwvong ho so:

- To khai dang ky lai khai t& theo mau (néu nguoi c6 yéu cau lwa chon ndp
ho so theo hinh thiic truc ti€p);

- Biéu mau dién tr tvong tac diang ky lai khai tr, trong d6 c¢6 cam doan
cac théng tin cung cép la ding suv that, khdng con ban chinh Gidy chirng
tl/Trich luc khai ttr, da ndp du cac gidy to hién cé va chiu hoan toan trach nhiém
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trwéc phap luat vé n0| dung cam doan cua minh (do nguoi yéu cau cung cap
thdng gin theo hudng dan trén ang dich vu cong néu ngudi c6 yéu cau lya chon
ndp ho so theo hinh thirc tryc tuyén).

- Nguoi c6 yéu cau dang ky lai khai t& thuc hién viéc nép/xuat trinh (theo
hinh thirc tric ti€p) hodac tai 1én (theo hinh thirc truc tuyén) cac gidy t& sau:

* Gidy to phai nop:

- Ban sao Gidy ching ti truéc day dwoc cap hop Ié. Neu khdng c6 ban
sao Gidy chirng t&r truéc day dugc cap hop Ié thi ndp ban sao ho so, gidy t& lién
quan c6 ndi dung chirng minh su kién chét.

- Van ban Gy quyén theo quy dinh cla phap luat trong truong hop Gy
quyén thuc hién dang ky lai khai t&. Truong hop ngudi duoc Gy quyén la éng,
ba, cha, me, con, vg, chdng, anh, chi, em rudt clia ngudi Gy quyén thi van ban Qy
quyén khoéng phai ching thuc.

* Gidy to phai xuat trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hoac
cac gidy to khac cé dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky
lai khai tlr. Trwong hop cac théng tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDBT, dugc hé théng dién ty dong thi khong phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

Trwdng hop gtri ho so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Boi v6i gidy t0 nop, xuat trinh néu nguodi yéu cau nép hd so theo hinh
thirc tryc tiép:

+ D0i v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chi€u v&i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nop
ban sao hoac ban chup giady to dé.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chirng thuc tlr ban
chinh hodc ban sao dwoc cép tir so gbc hodc ban chup kem theo ban chinh gidy
to dé déi chiéu. Trwong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chi€u ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ddng, di ho so dang ky hd
tich theo quy dinh cla phap luat ho tich, khong dugc yéu cau ngudi dang ky hd
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Doi v6i gidy to giti kem theo néu nguoi yéu cau ndop ho so theo hinh
thirc truc tuyén:
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+ Ban chup céc gidy to giri kém theo ho so dang ky lai khai t& truc tuyén
phai bado ddm r6 nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién
thoai hodc dwoc chup, dwoc quét bang thiét bi dién tk, tir gidy to dwoc cap hop I8,
con gia tri s dung;

+ Trwong hop gidy to, tai liéu phai giri kéem trong hoé so dang ky lai khai t&r
tric tuyén da cé ban sao dién tlir hodc da cé ban dién t&r gidy to ho tich thi nguoi
yéu cau duoc str dung ban dién tl nay.

+ Khi dén co quan dang ky hd tich nhan két qua (Trich luc khai t&r/ban sao
Trich luc khai ttr), nguwdi c6 yéu cau dang kylai khai t&¢ phai xudt trinh gidy to tuy
than, ndp céac gidy to la thanh phan ho so dang ky lai khai t& theo quy dinh phap
luat ho tich.

- Giay to do co quan c6 tham quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa l1anh sy theo quy dinh cla phap luat, trir truong hop dwoc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.

Trwong hop nguoi cé yéu cau dang ky lai khai t&r khéng cung cép duoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, stra chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky lai
khai tt.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai ti€én hanh xac
minh thi thoi han khéng qua 10 ngay lam viéc.

Doi twang thwc hién tha tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

+ UBND cdp huyén noi dang ky khai t& cho nguoi nuéc ngoai, cong dan
Viét Nam dinh cu tai nwéc ngoai trvdc day thuc hién viéc dang ky lai khai t;

+ Trwong hop viéc dang ky khai tl trudc day thuc hién tai UBND cép x4 thi
UBND céap huyén cép trén thuc hién dang ky lai khai ti;

+ Truong hop viéc dang ky khai t& trwvdc day thuc hién tai UBND cép tinh
hodc S& Tu phap thi UBND cap huyén noi cw trd cla nguwodi yéu cau thuc hién;
néu nguoi yéu cau khdng cu trd tai Viét Nam thi UBND cap huyén noi cé tru s&
hién nay ctia S& Tuw phap thuc hién dang ky lai khai tt.

Co-quan thuyc hién tha tuc hanh chinh: Phong Tw phap cap huyén tham
muu Cha tich UBND cép huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC

Ket qua thyc hién thd tuc hanh chinh:

Trich luc khai t&r (ban chinh), ban sao Trich luc khai tt (truong hop yéu cau
cap ban sao Trich luc khai ti).

Lé phi (néu co):

+ 75.000 dong (bdy muoi lIam ngan dong).
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+ Mién Ié phi hd tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
vGi cach mang; nguoi thudc ho nghéo; nguoi khuyét tat.

+ Phi cdp ban sao Trich luc khai t& (néu cé yéu cau): 8.000 dong/ban sao
Trich luc/su kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T& khai dang ky lai khai tir (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tlr twong tac ding ky lai khai t&r (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thyc hién thd tuc hanh chinh: Viéc khai tlr ctia cong
dan Viét Nam dinh cu & nwdc ngoai hodc cua ngudi nwdc ngoai da dang ky tai
co quan c6 thdm quyén cua Viét Nam trwdc ngay 01/01/2016 nhwng S6 dang ky
khai ti¢ va ban chinh Gidy chirng tlr déu bi mat.

Can clr phap ly chia thu tuc hanh chinh: (stra doi, bd sung)

+ Luat Ho tich s6 60/2014/QH13;

+ Nghi dinh s6 123/2015/NDB-CP ngay 15/11/2015 cta Chinh phd quy
dinh chi ti€t mot s6 Diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phl quy dinh vé
Co s& di lieu ho tich dién t&r, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cta Chinh pht sla
ddi, bd sung mot sd diéu clia cac nghi dinh lién quan dén viéc ndp, xudat trinh so
ho khau, sb6 tam trd gidy khi thuc hién thd tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia Bd Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 16 15/11/2015 cta Chinh phl quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HO tich;

+ Thoéng tu s6 01/2022/TT-BTP ngay 04/01/2022 clia BO Tw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& dit lieu ho tich dién tt,
dang ky ho tich truc tuyén;

+ Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cta B0O Tai chinh quy
dinh mutc thu, ché do thu, ndp, quan ly va st dung phi khai thac, s dung thong tin
trong co s& di¥ lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, Ié phi qudc tich;

+ Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cla B0 Tai chinh
hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudc Trung wong;

+ Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla Bd Tai chinh stra
doi, b6 sung mot so diéu cta Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh hwéng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HOi dong nhan dan tinh, thanh pho tric thuéc Trung vong;







+ Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 clia Hoi dong nhan
dan tinh Séc Trang stra doi, bo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
murc thu, ché do thu, nop, quan ly va st dung mot s6 loai phi, 1é phi thudc tham
quyén quyét dinh ctia Hoi déng nhan dan tinh Soc Trang.
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Chu thich:

() Ghi rd tén co quan dang ky lai khai tt.

2 Ghi theo noi dang ky thudng trd; néu khdng c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; treong hop khdng cé noi dang ky thwong trd va noi dang ky tam tra thi
ghi theo noi dang sinh sdng.

(3 Ghi thdng tin vé gidy t& tuy than nhu: hd chiéu, chitng minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chirng minh nhan dan sé 001089123 do Cdng an thanh phd Ha Noi cap
ngay 20/10/2004).

@Trwong hop chra xac dinh dwogc thi dé trong.

(® Ghi rb tén co quan da dang ky khai tir trvdc day.

(6) Chi khai trong truong hop biét rd.

(7 Dé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi ro s6 lvgng.










